CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
City Council Agenda
Tuesday, June 16, 2015
6:30 p.m.
1. Call to Order
2. Roll Call of Members
3. Pledge of Allegiance
4. Audience Participation Period (limit 5 minutes per speaker)
5. Consent Agenda
a. Approval of Minutes — June 2, 2015
b. Resolution 25, Series 2015; Adopting New Fees and Procedures Regarding the Dissolution of Water
and Sewer Districts Within the City of Cherry Hills Village
c. Employee Handbook
d. Hutto Agreement Amendment (115 Meade Lane)
6. Items Removed From Consent Agenda
7. Unfinished Business
a. Council Bill 3, Series 2015; Amending the Municipal Code Regarding Security Guard Businesses
(second and final reading)
8. New Business
a. Council Bill 4, Series 2015; Amending the Municipal Code Concerning New Wireless Co-Location
Rules (first reading)
b. 2015 November Election
9. Reports
a. Mayor
b Members of City Council
c. Reports from Members of City Boards and Commissions
d City Manager and Staff
(1) Department Monthly Reports
(ii) Unaudited Financial Statements
(1ii) Board and Commission Member Terms
e. City Attorney
10. Executive Session pursuant to C.R.S. Sec. 24-6-402(4)(a) for the purpose of discussing matters related to the
acquisition of real property and pursuant to C.R.S. Sec. 24-6-402(4)(e) to develop strategy for negotiations
and to instruct negotiators relating to possible acquisition of such real property.
11. Adjournment
Notice: Agenda is subject to change.

If you will need special assistance in order to attend any of the City’s public meetings, please notify the City of Cherry Hills Village at 303-789-2541, 48 hours in
advance.
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Minutes of the
City Council of the City of Cherry Hills Village, Colorado
Held on Tuesday, June 2, 2015 at 6:30 p.m.
At the Village Center

The City Council held a study session at 6:03 p.m. regarding the Utility Line
Undergrounding Study Committee (ULUSC) final report.

Mayor Laura Christman called the regular meeting to order at 6:33 p.m.

ROLL CALL

Mayor Laura Christman, Councilors Mark Griffin, Earl Hoellen, Alex Brown, Mike
Gallagher, and Klasina VanderWerf were present on silent roll call. Also present were
City Manager John Patterson, City Attorney Linda Michow, Deputy City Manager and
Public Works Director Jay Goldie, Community Development Director Rob Zuccaro,
Police Chief Michelle Tovrea, Special Projects Coordinator Emily Kropf, Parks, Trails &
Recreation Administrator Ryan Berninzoni, Public Works Project and Right-of-Way
Manager Ralph Mason, and City Clerk Laura Smith.

Absent: Councilor Katy Brown

PLEDGE OF ALLEGIANCE

Cody and Trevor Bell; Isabella, Natalie, Lorenzo and Giovanni Borrego; Davyd and
Nathyn McCrea; and Grace, Ellie and Grant Smith from Denver First Church of the
Nazarene led the Council in the pledge of allegiance.

AUDIENCE PARTICIPATION PERIOD

David Schrier, 5085 S. Fairfax St., shared an ongoing issue with a neighbor and asked
Council to either allow parking on one side of Fairfax St. or to have a special permit
process for parking when residents had parties or gatherings.

Mayor Pro Tem A. Brown noted that the no parking policy on Fairfax St. had been
desired by the neighbors when Chenango Trail was established.

Councilor Gallagher commented that there were several other areas in the City where
there was no parking allowed on streets leading up to trail heads or trail connections.

City Manager Patterson confirmed that Mayor Pro Tem A. Brown was correct about the

history of the parking restriction and suggested that staff create a special permit
process.

Mayor Christman advised staff to review the dedication of the trail to ensure that it did
not prohibit parking on both sides of the street.
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CONSENT AGENDA

Mayor Christman removed ltem 5b from the Consent Agenda.

Mayor Pro Tem A. Brown moved, seconded by Councilor Griffin to approve the
following items on the Consent Agenda:

a. Approval of Minutes — May 5, 2015
C. Resolution 24, Series 2015; Designating the Parks, Trails and Recreation
Commission as the City’s Tree Board
The motion passed unanimously.

ITEMS REMOVED FROM CONSENT AGENDA

ltem 5b. Master Service Agreement with Technetronic Solutions, Inc.

Mayor Christman expressed concern with the agreement because it automatically
renews every year and did not include prices for service.

Councilor Hoellen indicated that the City would make payments based on individual
work orders rather than the agreement.

City Manager Patterson explained that Technetronic Solutions would no longer provide
IT support services but the City wished to retain them for IT development services. The
City would temporarily transfer to North Star for IT support services and put out a
Request for Proposals later this year.

City Attorney Michow indicated that the City had to accept each statement of work from
the contractor and could terminate the agreement at any time with 30 days’ notice.

Councilor Hoellen added that the amounts on the statements of work would be
compared to the budget.

Mayor Pro Tem A. Brown moved, seconded by Councilor VanderWerf to approve Item
5b.

The motion passed unanimously.

UNFINISHED BUSINESS

None
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NEW BUSINESS

Recommendation from the Public Art Commission to Purchase a “Flying Crane”

City Clerk Smith presented the recommendation from the Public Art Commission (PAC)
to purchase one of the “Flying Cranes” by artist Reven Swanson located on the corner
of Quincy Avenue and Happy Canyon Road. She noted that the loan of the “Flying
Cranes” terminated at the end of 2015 and the artist was not interested in extending the
loan. She explained that the PAC had paid the artist $6,000 in 2013 for supplies and
installation. The PAC had offered to purchase one crane for an additional $3,000 and
the artist was agreeable to that offer.

Councilor Hoellen noted that a single crane would look odd.

Councilor VanderWerf explained that the PAC engaged artists to place their artwork in
the City on loan. She noted that the PAC would pay materials cost or in one case paid
travel costs. She indicated that the PAC tried to show their appreciation to artists by
advertising that their works are for sale, and noted that there had been a potential buyer
for the “Flying Cranes” that had unfortunately not worked out. She noted that the PAC
wanted to support the artist and felt that purchasing one crane was a good compromise
since the artist did not want to extend the loan period, but would not be too disappointed
if Council did not approve the purchase. She agreed that a single crane might look odd
but that the trees often covered the others from view anyway.

Councilor Griffin asked how much it would cost to purchase all three cranes.

Councilor VanderWerf replied that the artist was asking for $9,000 per crane and the
PAC did not have those funds available because they were hoping to purchase another
piece of art in the near future.

Councilor Gallagher asked who would pay for the removal of the cranes.
Councilor VanderWerf replied that City staff would help.

Deputy City Manager/Director Goldie added that the artist had used a crane to install
the “Flying Cranes” and would need a crane to remove them at her cost.

Mayor Christman agreed that one crane would look odd. She added that the corner of
Quincy and Happy Canyon was an ideal location for public art loans but if the City
purchased one crane then that location could not be used to place future loans of
artwork.

Councilor Hoellen asked if the City had any obligation to purchase a crane.

Councilor VanderWerf replied that the loan contract with the artist made it clear that the
City had no obligation to purchase the artwork. She added that another way the PAC
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helped their artists was to invite them to events and fundraisers in order to gain
exposure in the community.

Mayor Pro Tem A. Brown indicated that the loan had been a nice arrangement that had
run its course and he agreed that the location would be ideal for future loans of artwork.

Councilor VanderWerf agreed.

Councilor Griffin moved, seconded by Mayor Pro Tem A. Brown, to deny the
expenditure of $3,000 for the purchase of one of the “Flying Cranes” by artist Reven
Swanson.

The motion passed unanimously.

Council Bill 3, Series 2015; Amending the Municipal Code Regarding Security Guard
Businesses

City Clerk Smith presented Council Bill 3, Series 2015 on first reading. She explained
that the bill would amend Article 3 of Chapter 6 of the Municipal Code to clarify the
requirements for obtaining a security guard license and to add a section allowing the
Chief of Police to issue a provisional, temporary license while background checks were
being performed for a full license.

Councilor Hoellen asked why this section of the Code did not include a timeline within
which the City had to respond by either issuing or denying an application.

City Clerk Smith replied that City staff had a policy to reply as soon as possible to all
applications or request for information.

Councilor Hoellen indicated that municipalities should be required to respond in a
reasonable period of time.

City Attorney Michow noted that a security guard license was more of an amenity
license as opposed to a business license or liquor license which were required by law.

Councilor Hoellen noted that while the City staff was very responsive he suggested that
City ordinances should be written to reflect the City's philosophy.

City Manager Patterson explained that the proposed Code amendments were intended
to make the security guard license process less bureaucratic.

Mayor Pro Tem A. Brown moved, seconded by Councilor Griffin to approve Council Bill
3, Series 2015 on first reading, amending Article 3 of Chapter 6 regarding security
guard businesses as outlined in the June 2, 2015 staff memorandum.

The following votes were recorded:
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Gallagher yes
Griffin yes
A. Brown yes
VanderWerf yes
Hoellen yes

Vote on the Council Bill 3-2015: 6 ayes. 0 nays. The motion carried.
REPORTS
Mayor’s Report

Mayor Christman reported that she and Deputy City Manager/Director Goldie had met
with the City Manager of Englewood to discuss the possibility of moving the Cherry Hills
Village Public Works Department to the Englewood Public Works site. She stated that
no decision had been made yet but that the possibility had many attractive components
including economies of scale for purchasing gasoline and road materials.

Mayor Christman noted that she was working on an amendment to the City Code
regarding regulation of drones.

Mayor Christman reported that the City of Englewood was exploring the addition of a
bike lane on the west side of Clarkson Street and would like to coordinate the project
with Cherry Hills Village. She suggested that the Village consider a bike lane on the
east side of Clarkson Street as well.

Councilor Griffin noted that many Englewood residents parked along Clarkson Street.

Chief Tovrea indicated that parking was not allowed on the Cherry Hills Village side of
Clarkson Street.

Councilor Hoellen asked if bikers could be compelled to use a bike lane instead of the
road when a bike lane is available.

Mayor Pro Tem A. Brown replied that the issue had been raised during audience
participation over the years.

City Attorney Michow indicated that bikers could bike on roads but they had to follow
traffic laws.

Councilor Hoellen asked if bikers were cited when they did not follow traffic laws in the

City.

Chief Tovrea replied that they were.
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Director Zuccaro noted that soon after the 2008 Master Plan review the Planning and
Zoning Commission considered “complete streets” to accommodate all users as a
concept design element but had not recommended pursuing it.

Members of City Council

Councilor Hoellen reported that he continued to work with Mayor Pro Tem A. Brown and
Director Proctor on a strategic financial plan for the City. He indicated that staff was
working to schedule a study session for Council to consider a strategic financial plan at
the end of June.

Councilor VanderWerf reported that the PAC had held a fundraiser event hosted by
Trish and Ken Green to introduce artist Deborah Butterfield to Village residents. She
noted that the Mayor had made some remarks and it had been a terrific event. She
noted that the artist was very interesting and that the foundry owner had also spoken
about the process of creating the work. She added that the piece the PAC wanted to
purchase was called “Charlo” and was on display at the Denver Botanic Gardens. It was
the horse standing up just inside the entrance.

Councilor Gallagher asked how the fundraising was progressing.
Councilor VanderWerf replied that the PAC had about one fourth of the purchase price.

Mayor Pro Tem A. Brown reported that he was enthusiastic on moving forward with the
ballot issue recommended by the Utility Line Undergrounding Study Committee. He
asked if Council could place that issue on the November ballot through an Ordinance or
Resolution.

City Clerk Smith replied that the September 1% Council meeting was the last regular
meeting during which Council could place a measure on the ballot because certified
ballot content was due to the County later that week. She noted that the deadline for
approval of an Intergovernmental Agreement with the County was in August so Council
would have to decide by then if they wanted to participate in the election.

Mayor Pro Tem A. Brown noted that the ULUSC had received resistance to a property
tax increase during their public input process, but the revenue that the City would
receive if a use tax was passed would simply shift the revenue currently being paid as
sales tax in other cities to the Village and would not be an additional cost to contractors
or residents. He added that this use tax would be virtually identical to use taxes already
implemented in surrounding municipalities. He indicated that this issue deserved
consideration even separate from undergrounding utility lines. He noted that the
revenue could be used for projects beyond undergrounding and that there was no
reason to limit the timeline for the use tax. He added that more public outreach had
already been done and would continue to be done than had occurred in 2000 to justify
the ballot issue. He noted that the ballot issue would be relevant to more residents if

June 2, 2015 6
City Council



Draft Draft Draft

some of the revenue were earmarked for open space. He asked the City Attorney and
City Clerk to prepare the ballot language for the Council to consider.

Mayor Christman asked about restrictions on use of public funds.

City Attorney Michow replied that once the ballot measure was certified then use of
public funds was restricted according to the Fair Campaign Practices Act, but prior to
certification public funds could be spent.

Mayor Pro Tem A. Brown asked about Council members supporting the ballot measure
on their own time.

City Attorney Michow confirmed that Council members were free to support or oppose
ballot measures on their own time without any use of public funds.

Mayor Christman asked about referring this issue to the voters this year versus next
year in conjunction with the City’s regular election.

City Clerk Smith replied that Arapahoe County was working on cost estimates for
participating in the 2015 election and hoped to have those soon, but it would likely save
the City some money to include the ballot issue on next year's ballots instead since the
City would hold a regular election for Council seats in 2016.

Mayor Christman noted that waiting until 2016 would give the City more time for public
outreach.

Councilor Hoellen indicated that the difference in cost between holding an election this
year or waiting until 2016 did not begin to approach the estimated revenue that the City
would receive from the use tax if it were to be approved in November.

Mayor Christman noted that if the issue failed in November because of lack of public
outreach the City could not bring it to voters again in 2016.

Mayor Pro Tem A. Brown indicated that there would be fewer offices and issues on the
2015 ballot compared to the 2016 ballot and that this issue might get buried or
overlooked on the 2016 ballot. He noted that the City had already conducted significant
public outreach and could continue to do so in preparation for the 2015 election.

Mayor Christman added that there was no reason not to continue public outreach efforts
now, regardless of which election Council ultimately chose to refer the issue to the
voters.

City Attorney Michow noted that once the ballot issue was certified by Council the
ULUSC could transition into an issue committee and use non-public funds to continue
public outreach.
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Councilor Hoellen asked about an issue committee.

City Attorney Michow explained that it was a committee regulated by the Fair Campaign
Practices Act with financial reporting requirements.

Councilor Gallagher asked if the Crier could be used for public outreach.

City Clerk Smith replied that the City could include an informational and pro/con article
similar to the one published last year regarding the fiber optic ballot question.

Councilor Griffin reported that the Board of Adjustment and Appeals would meet on
Thursday.

Councilor Gallagher reported that he had read an interesting history of the High Line
Canal called Thunder Tree: Lessons from an Urban Wildland by Robert Michael Pyle.

Mayor Christman noted that she had found an app that allowed people to take a photo
of wildlife and then the app connected the photo to a GPS map.

Members of City Boards and Commissions
None
City Manager & Staff

City Manager Patterson reported that monthly departmental reports and unaudited
financial statements were included in Council packets; the PAC had held a fundraiser
for the acquisition of a Butterfield horse; the City had received three grants from
Arapahoe County Open Space, for Three Pond Park, trails overlay, and a trails
inventory; HR Analyst Kathryn Ducharme was managing the CIRCA renewal process;
the Centennial Airport Noise Roundtable would be placing a noise monitor in the City;
staff was working to schedule a study session for City Council to discuss the City's
strategic financial plan; the Police Department had successfully updated its New World
IT systems; the PD had done a wonderful job maintaining the Joint Public Safety Facility
since it opened; staff would bring a revised Employee Handbook to Council for
consideration at the next meeting; Accounting Clerk Jessica Sager was gathering
information to transfer the Village Crier from a bimonthly to a monthly publication, which
would not cost much more but would require more staff time to write articles.

City Attorney

City Attorney Michow indicated that she would update Council on State legislative
issues at the next meeting.

ADJOURNMENT
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The meeting adjourned at 7:37 p.m.

Laura Christman, Mayor

Laura Smith, City Clerk
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CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 5b
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL

FROM: JAY GOLDIE, DEPUTY CITY MANAGER/DIRECTOR OF PUBLIC WORKS

SUBJECT: RESOLUTION 25, SERIES 2015; ADOPTING NEW FEES AND PROCEDURES
REGARDING THE DISSOLUTION OF WATER AND SEWER DISTRICTS WITHIN
THE CITY OF CHERRY HILLS VILLAGE

DATE: JUNE 16, 2015

During the process of updating the City’s policies and procedures, it was determined by the City
Attorney that the established procedures and fees for water and sewer district consolidations
need to be updated to meet the current State Statutes. The existing procedures were adopted in
1991 by Resolution #4 (Exhibit A). There are no substantive changes to the established
procedures outlined in the 1991 Resolution. The proposed new resolution has been modified to
include the necessary references to Title 32 of the Colorado Revised Statutes which outline the
process for dissolution of special districts under Colorado law. Additionally, the resolution
clarifies the process required to initiate a dissolution within Cherry Hills Village and how the
costs for these actions will be funded (Exhibit B).

City Attorney Michow has reviewed the resolution to ensure compliance with all applicable laws
and City regulations.

STAFF RECOMMENDATION
Staff recommends the approval of Resolution 25, Series 2015.

RECOMMENDED MOTION
“I move to approve Resolution 25, Series 2015; adopting new fees and procedures regarding the
dissolution of water and sewer districts within Cherry Hills Village.”

ATTACHMENTS
Exhibit A: Resolution 4, Series 1991
Exhibit B: Resolution 25, Series 2015
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RESOLUTION NO. 4 INTRODUCED BY _ Merle Chambers
SERIES OF 1991 SECONDED BY Forrest McGrath
A
RESOLUTION

OF THE CITY COUNCIL
TO ESTABLISH PROCEDURES AND
FEES FOR THE WATER AND SEWER CONSOLIDATION
PROJECT.

WHEREAS, within the City of Cherry Hills Village thirty-six (36)
separate entities are providing water and/or sewer services; and

WHEREAS, several of these entities have indicated to Cherry Hills Village
that they are no longer desirous of providing water and/or sewer services; and

WHEREAS, Cherry Hills Village, in the interest of public safety, desires
to assure the provision of necessary water and sewer services within the City
boundaries; and

WHEREAS, Cherry Hills Village will provide this service through revenues
generated from the fees and charges collected from the water and sewer activities
without any costs to the General Fund; and

WHEREAS, Cherry Hills Village desires to establish procedures, policies and
fees for water and sewer entities that are expected to consolidate with Cherry
Hills Village.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CHERRY HILLS VILLAGE,
COLORADO, ADOPTS THE FOLLOWING PROCEDURES, POLICIES AND FEES IN REGARDS TO
FUTURE WATER AND SEWER CONSOLIDATION EFFORTS:

1. Only entities voluntarily wishing to consolidate with the City

will be considered for inclusion into Cherry H111s Village's consolidation

program.

2. Entities desiring to dissolve and consolidate with Cherry Hills

Village should forward a letter to the City Manager expressing their

desire to dissolve, and asking the City for assistance with the inclusion

procedures.

3. Staff shall review all requests for inclusions, giving special

attention to 1) the availability of a total service agreement with the

providing entity, 2) the physical condition of the existing system,

3) the financial condition of the dissolving entity, and 4) any

outstanding legal issues. Staff shall prepare an inclusion report

outlining the steps which should be followed to complete the inclusion
and making a recommendation to the City Council on the advisability of
said inclusion, :

4. Such entities will agree to dissolve and convey its water and/or

sewer lines to Cherry Hills Village.

i

5. Cherry Hills Village will only enter into total service-type

contracts with the water and sewer providers (i.e., Denver Water

Department, City of Englewood, Denver Metro Sewer). ’

6. The water and sewer operation will be self-supporting with ail costs
being borne by revenues generated from fees and charges.
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7. Cherry Hills Village will establish an enterprise fund for water
and sewer revenue and expenses, and all revenue and costs of these services
will be included 1n the enterprise fund.

8. Cherry Hills Village will charge an administrative fee on a monthly
basis of $2.00 for each water connection and $1.00 for each sewer
connection within the City's service area.

9. At the time of dissolution and inclusion, the conselidating entity |
will pay an inclusion fee to the City based upon $50 per existing water
and/or sewer service in the entity's service area.

10.  Cherry Hills Village will collect a service availability fee for
each new tap of $50 per new water connection and $50 per new sewer
connection to its system.

11. The fees and charges may be changed in the sole discretion of the
City of Cherry H111s Village, upon ninety (90) days notice to the service

provider.

Read, Passed and Approved by the City

Council of the City of Cherry H11ls

Village, Colorado, and signed by its

Mayor and Presiding Officer this 16th

day of July , 1991, by a vote

of 5 Yes and 0 No.

oo 2 D B
Joan R. Duncan s
Mayor
ATTEST:

D0t "N \pd)
1zabeth N. Noel
ty Clerk




EXHIBIT B

RESOLUTION NO. 25
SERIES OF 2015

A
RESOLUTION
OF THE CITY COUNCIL
OF THE CITY OF CHERRY HILLS VILLAGE
ADOPTING NEW FEES AND PROCEDURES REGARDING THE DISSOLUTION OF
WATER AND SEWER DISTRICTS
WITHIN THE CITY OF CHERRY HILLS VILLAGE

WHEREAS, the City of Cherry Hills Village has a duty and responsibility to its citizens to
protect the public health, safety and welfare of its residents; and

WHEREAS, the City of Cherry Hills Village (the “City”) operates a sanitary sewer system
that serves certain users within the City; and

WHEREAS, the City, under its Total Service Agreement with Denver Water, provides
smaller water providers the opportunity to consolidate certain water distribution systems and
services for management and operation under the Total Service Agreement; and

WHEREAS, there are a number of special districts that provide water service, sanitary
sewer service, or both, within the boundaries of the City; and

WHEREAS, the City desires to promote efficiencies of water and sanitary sewer service
delivery systems within its boundaries; and

WHEREAS, provisions exist in Part 7, Article 1, Title 32, C.R.S. pertaining to the
process for dissolution of special districts under Colorado law; and

WHEREAS, the City desires to promote the efficiency of water and sanitary sewer
delivery systems through assisting with the process of dissolving existing special districts where
the services provided may be continued to be economically provided by: (1) the City, or (2)
another existing special district in the City; and

WHEREAS, pursuant to C.R.S. § 32-1-702(4), the statutorily required plan for
dissolution of a special district must specifically provide whether the services provided by the
special district will be continued by the City, another special district or similar governmental
entity; and

WHEREAS, the City desires to assume the operation of sanitary sewer systems in order
to promote efficiencies in service delivery within the City, if all related costs and expenses are
assumed by the residents and taxpayers of the dissolving entity; and

WHEREAS, when and if the City is unable to assume the provision of water or sanitary

sewer service post-dissolution of an existing special district for financial or other reason(s), the
City encourages that existing special districts cooperate to consolidate pursuant to a
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dissolution/inclusion of territory model as contemplated in Parts 4 and 7, Article 1, Title 32,
C.R.S. or a consolidation model as contemplated in Part 6, Article 1, Title 32, C.R.S.; and

WHEREAS, as a condition to the assumption and continuation of any sanitary sewer
services by the City, the City must have sufficient financial reserves to repair and maintain the
sewer delivery systems; and

WHEREAS, the cost to repair and maintain these lines must be the responsibility of the
residents who utilize these facilities; and

WHEREAS, the City intends that these services will be provided through revenues
generated from the fees and charges collected from the water and sewer activities without any
costs to or subsides from the General Fund of the City; and

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
CHERRY HILLS VILLAGE:

Section 1. The following rules and procedures are modified and adopted for the
dissolution of special districts providing water or sanitary sewer service, or both, within the
boundaries of the City.

A. Special districts located within the boundaries of the City shall not initiate dissolution
proceedings under Part 7, Article 1, Title 32, C.R.S. except in accordance with these
rules and procedures, unless specifically waived in writing by the City Manager or his
or her designee.

B. Entities desiring to dissolve and requesting that the City (or another existing special
district) provide the service(s) provided by the special district on and after the
effective date of the dissolution should forward a written request authorized by the
Board of Directors of the district to the City Manager expressing the district’s desire
to formally initiate dissolution procedures and requesting City Staff’s assistance with,
and participation in, applicable dissolution proceedings.

C. Each written request submitted to the City Manager should be accompanied by a
copy of the special district annual budget for the year in which the written request is
submitted to the City, and the two (2) prior budget years.

D. The requesting district shall fully cooperate to provide the City with any supplemental
financial records or operational records requested.

E. City Staff shall review each request for dissolution submitted against applicable
criteria, including but not limited to the following:

» The ability of the City or other applicable service provider(s) to provide
the service(s) requested if the special district is dissolved:;

e The physical condition of the system(s);
The financial condition of the special district; and

e Applicable legal requirements.

Staff shall prepare a preliminary report outlining the feasibility of the proposed
dissolution, the steps that should be followed to complete the dissolution, and
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shall include a recommendation to the City Manager and the City Council on the
advisability of proceeding with the requested dissolution and assumption of
service(s) by the City or other applicable service provider(s).

F. If the City Council authorizes the City Manager and City Staff to continue
negotiations with the special district regarding a plan for dissolution, a deposit of ten
thousand dollars ($10,000) shall be made by the special district into a segregated
fund of the City, which funds will be withdrawn by the City to reimburse the City for
all direct costs incurred by the City and its consultants related to the dissolution
process. The City reserves the right to require supplemental funds as necessary to
cover the City’s costs related to completing the dissolution process.

G. Asrequired by C.R.S. § 32-1-702(b)(l), any plan for dissolution shall include an
intergovernmental agreement by and between the dissolving entity and the City or
other special district, authority, or other governmental entity that will be continuing
the service post-dissolution which shall include the following, as applicable:

1. Provisions regarding the operation and maintenance of the system(s) of
the dissolving entity post-dissolution;

2, Provisions concerning acquisition of the special district’s systems or
facilities;

3. Provisions regarding the inclusion of territory;

4, Procedures for contract modification or assignment; and

5. Provisions regarding the continued certification of mill levies, if and as
required by C.R.S. § 32-1-702(3)(c) or other applicable provisions of state
law.

H. If the service(s) of the dissolving entity will be provided by the City, the City may
require the dissolving special district to furnish a reserve fund for future maintenance
or capital improvements to the system(s). The amount of the reserve fund will be
specifically set forth in the intergovernmental agreement required by C.R.S. § 32-1-
702(b)(I) and will be primarily based on the condition of the system(s) as determined
by a professional engineer or other qualified professional consultant that is mutually
acceptable to the City and the dissolving special district. The City at its discretion
may allow the reserve fund to be paid over time through the imposition of additional
service fees or charges imposed within the area of the dissolving special district and
applicable to only properties situate therein. In accordance with C.R.S. § 32-1-
708(1), if services are to be continued by the City, all funds remaining in the treasury
of the dissolving special district in excess of all financial obligations and outstanding
bonds of said district shall be utilized, upon completion of all requirements for
dissolution, to reduce the rates, fees and charges fixed by the City.

Section 2. This Resolution shall be effective immediately.
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Laura Christman, Mayor

ATTEST: APPROVED AS TO FORM:

Laura Smith, City Clerk Linda Michow, City Attorney
(SEAL)
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CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 5¢
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY

COUNCIL
FROM: KATHRYN DUCHARME, HUMAN RESOURCE ANALYST
SUBJECT: EMPLOYEE HANDBOOK

DATE: JUNE 16, 2015

DISCUSSION

The City’s Employee Handbook was last updated September 2010 and therefore was due for an
overall update. In addition, the City has just recently gone over the 50+ employee threshold that
triggers compliance with certain state and federal laws. The Handbook has been reviewed by
Mountain States Employers Council, as well as, Kathy Guckenberger from the City Attorney’s

office. Kathy Guckenberger also met with staff to go over recommendations and edits of the
Handbook.

The Employee Handbook has been updated to include the following: Family and Medical Leave
Act (FMLA), Family Care Leave Act, Military Leave, Parental Involvement Leave, Domestic
Abuse Leave, and Workplace Accommodation for Nursing Mother’s Act. FMLA, Family Care
Leave Act, Parental Involvement Leave, and Domestic Abuse Leave all require employees to use
their Paid Time Off (PTO) while on these government mandated leaves.

With the implementation of FMLA, the City is eliminating Extended Sick Leave (ESL) that was
set up to function similar to FMLA.

The Handbook was also updated under the PTO section regarding the carryover policy which
was changed to a forfeiture policy and maximum limit was changed from 160 hours to 200
hours.

RECOMMENDED MOTION
“I move to approve the City of Cherry Hills Village Employee Handbook, dated June 2015.”

ATTACHMENT
City of Cherry Hills Village Employee Handbook, June 2015
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IMPORTANT INFORMATION ABOUT THE EMPLOYEE
HANDBOOK

THIS HANDBOOK IS DESIGNED TO ACQUAINT EMPLOYEES WITH THE CITY
AND PROVIDE SOME INFORMATION ABOUT WORKING HERE. THE
HANDBOOK IS NOT ALL INCLUSIVE, BUT IS INTENDED TO PROVIDE
EMPLOYEES WITH A SUMMARY OF SOME OF THE CITY'S GUIDELINES. THIS
EDITION REPLACES ALL PREVIOUSLY ISSUED EDITIONS.

EMPLOYMENT WITH THE CITY OF CHERRY HILLS VILLAGE IS AT-WILL.

EMPLOYEES HAVE THE RIGHT TO END THEIR WORK RELATIONSHIP WITH
THE CITY, WITH OR WITHOUT ADVANCE NOTICE FOR ANY REASON. THE
CITY HAS THE SAME RIGHT. THE LANGUAGE USED IN THIS HANDBOOK
AND ANY VERBAL STATEMENTS MADE BY MANAGEMENT DO NOT
CONSTITUTE A CONTRACT OF EMPLOYMENT, EITHER EXPRESS OR
IMPLIED; NOR ARE THEY A GUARANTEE OF EMPLOYMENT FOR A SPECIFIC
DURATION. NO REPRESENTATIVE OF THE CITY OF CHERRY HILLS
VILLAGE, OTHER THAN THE CITY MANAGER AND/OR CITY COUNCIL, HAS
THE AUTHORITY TO ENTER INTO AN AGREEMENT OF EMPLOYMENT FOR
ANY SPECIFIED PERIOD AND SUCH AGREEMENT MUST BE IN WRITING,
SIGNED BY THE CITY MANAGER AND/OR CITY COUNCIL AND THE
EMPLOYEE. NO EMPLOYEE OR AGENT OF THE CITY IS AUTHORIZED TO
MODIFY THIS HANDBOOK BY AGREEMENT, ORAL REPRESENTATION,
PRACTICE, CUSTOM, OR HABIT.

NO EMPLOYEE HANDBOOK CAN ANTICIPATE EVERY CIRCUMSTANCE OR
QUESTION. AFTER READING THE HANDBOOK, EMPLOYEES THAT HAVE
QUESTIONS SHOULD TALK WITH THEIR IMMEDIATE SUPERVISOR OR
HUMAN RESOURCES. IN ADDITION, THE NEED MAY ARISE TO CHANGE THE
GUIDELINES DESCRIBED IN THE HANDBOOK, EXCEPT FOR THE AT-WILL
NATURE OF THE EMPLOYMENT. THE CITY, THEREFORE, RESERVES THE
RIGHT TO INTERPRET THEM OR TO CHANGE THEM WITHOUT PRIOR
NOTICE. THEREFORE, EMPLOYEES SHOULD NOT RELY ON ANY
GUIDELINES, CONDITIONS, OR BENEFITS THAT THE CITY MAY CURRENTLY
PROVIDE.

THIS HANDBOOK IS AVAILABLE ELECTRONICALLY ON THE CITY’S
NETWORK. THE VERSION AVAILABLE ELECTRONICALLY SUPERSEDES ALL
PREVIOUS EMPLOYEE HANDBOOKS AND MANAGEMENT MEMORANDA THAT
MAY HAVE BEEN ISSUED ON SUBJECTS COVERED HEREIN.

—_,N e ——— )
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FROM THE CITY MANAGER

Cherry Hills Village has a strong sense of community and a long tradition of public service.
We have several very active resident commissions—Planning & Zoning; Parks, Trails and
Recreation; Board of Adjustment & Appeals; and the Public Art Commission.

Our 6,000 residents enjoy a unique rural setting within a major metropolitan area, mountain
views, more than twenty-six (26) miles of trails, the High Line Canal, forty-seven (47) acres
of parks and open space, two (2) golf courses, an active public arts program and three (3)
schools.

Cherry Hills Village is an established, affluent community with strong neighborhoods and
community values. It is known for its high quality of life, a green environment, and its
commitment to regional efforts to improve the level of intergovernmental cooperation and
the overall quality of life within the Greater Denver Metropolitan Area.

Our Village has one of the finest police departments in the region and a very low crime rate.
We also have a very dedicated group of employees. Within the Village, our people are our
number one asset. Our residents are the reason we strive every day to create a community
that is beautiful, enjoyable, service-oriented, responsive and safe.

John H. Patterson
City Manager

m
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SECTION 1: GENERAL PROVISIONS

1.1 EQUAL EMPLOYMENT OPPORTUNITY (“EEO")

The City is dedicated to the principles of equal opportunity employment. We prohibit
unlawful discrimination against applicants or employees on the basis of age (forty (40)
years and older), race, sex, color, religion, national origin, disability, military status, genetic
information, marital status, sexual orientation, creed, ancestry, or any other status
protected by federal, state, or local law.

DisABILITY & RELIGIOUS ACCOMMODATION

The City will make reasonable accommodation for qualified individuals with known
disabilities unless doing so would result in an undue hardship to the City or cause a direct
threat to health and safety. The City will also make reasonable accommodations for
employees whose work requirements interfere with a religious observance or practice unless
doing so would result in an undue hardship to the City. Employees needing accommodation
are instructed to contact their supervisor or Human Resources.

EEO HARASSMENT

The City strives to maintain a work environment free of unlawful harassment. In doing so,
the City prohibits unlawful harassment because of age (forty (40) years and older), race,
sex, color, religion, national origin, disability, military status, genetic information, marital
status, sexual orientation, creed, ancestry, or any other status protected by federal, state,
or local law.

Unlawful harassment includes verbal or physical conduct that has the purpose or effect of
substantially interfering with an individual’s work performance or creating an intimidating,
hostile, or offensive work environment. Actions, words, jokes, or comments based on an
individual’s legally protected status are prohibited. Prohibited behavior may include but is
not limited to the following:

e Written form, such as cartoons, emails, text messages, posters, drawings, or
photographs.

e Verbal conduct such as epithets, derogatory comments, slurs, or jokes.
e Physical conduct such as assault, or blocking an individual’s movements.

This policy applies to all employees including managers, supervisors, co-workers, and non-
employees such as customers, members of the public, vendors, consultants, and other
persons encountered at work.

SEXUAL HARASSMENT

Because sexual harassment raises issues that are to some extent unique in comparison to
other types of harassment, the City believes it warrants separate emphasis. The City
prohibits sexual harassment and inappropriate sexual conduct. Sexual harassment is
defined as unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature, when:

e Submission to such conduct is made explicitly or implicitly a term or condition of
employment;

m
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* Submission to or rejection of such conduct is used as the basis for decisions affecting
an individual’s employment; or

e Such conduct has the purpose or effect of substantially interfering with an
individual’s work performance or creating an intimidating, hostile, or offensive work
environment.

All employees are expected to conduct themselves in a professional and businesslike
manner at all times. Conduct which may violate this policy includes, but is not limited to,
sexually implicit or explicit communications whether in:

e Written form, such as cartoons, posters, calendars, notes, letters, emails, text
messages, magazines, including those shown on personal mobile devices;

e Verbal forms, such as comments, jokes, foul or obscene language of a sexual nature,
gossiping or questions about another’s sex life, or repeated unwanted requests for
dates; or

» Physical gestures and other nonverbal behavior, such as unwelcome touching,
grabbing, fondling, kissing, massaging, and brushing up against another’s body.

1.2 EEO HARASSMENT/SEXUAL HARASSMENT COMPLAINT
PROCEDURE

If an employee believes there has been a violation of the EEO policy or harassment policy,
please use the following complaint procedure. Employees are also encouraged, if they are
comfortable doing so, to immediately identify the offensive behavior to the harasser and
plainly request it stop. This includes actions by other City staff members, members of the
public, customers, vendors, or other persons encountered at work.

Employees that believe they have one of the complaints listed above must report the
incident to their immediate supervisor, department director, or the HR Analyst, who will
investigate the matter. If the employee feels they cannot go to any of these individuals
with their complaint, they should report the incident directly to the City Manager.
Notification may be in the form chosen by the employee; however, employees are
encouraged to put the notification in writing. The complaint will be kept as confidential as
practicable. If the investigation substantiates the complaint, the City will take appropriate
corrective action.

If, after an investigation has taken place, the City determines that an employee’s behavior
is in violation of this policy, appropriate disciplinary action will be taken against the
offending employee, up to and including termination of employment.

RETALIATION

The City will not tolerate retaliation against any individual who brings a workplace
harassment complaint in good faith or who assists in a complaint investigation. An
employee who believes they have been retaliated against for making a complaint or for
participating in an investigation must advise their supervisor, department director or the HR
Analyst. The City will investigate and address complaints of retaliation.

The City will take corrective action, including disciplinary measures when justified, to
remedy all violations of this policy.
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Any employee who has questions concerning this policy is responsible for contacting their
supervisor, Department Director or Human Resources for clarification.

1.3 ANTI-VIOLENCE

The City is committed to preventing workplace violence and to maintaining a safe work
environment. The City will not tolerate conduct that threatens, intimidates, or coerces
employees or members of the public.

Workplace violence is defined as any conduct in the workplace that is meant to harm, cause
fear in, or intimidate another, including but not limited to:

Physical acts or physical threats against persons or their property, or City property.
Direct or veiled threats, profanity, or vicious or abusive statements.
Written threats, profanity, vicious cartoons, notes, or other written or symbolic
conduct.

e Stalking.

REPORTING PROCEDURE

The key to prevention is reporting any and all threats. Employees should immediately
report all threats of (or actual) violence to the employee’s supervisor, their Department
Director, or to Human Resources. Do not place yourself in peril. Employees should contact
law enforcement personnel directly if they believe there is an imminent threat to the safety
and health of employees or property. If you see or hear a commotion or disturbance near
your workstation, do not try to intercede. If appropriate, call 911.

The City will investigate reports pertaining to workplace violence. The identity of the
individual making a report will be protected as much as is practical. In order to maintain
workplace safety and the integrity of its investigation, the City may suspend employees,
either with or without pay, pending investigation. Based on the results of the inquiry, the
City will take action that it deems appropriate.

Anyone determined to be responsible for threats of (or actual) violence or other conduct
that is in violation of these guidelines will be subject to disciplinary action up to and
including termination of employment.

The City encourages employees to bring their disputes or differences with other employees
to the attention of their supervisors or the City Manager before the situation escalates into

potential violence. The City is eager to assist in the resolution of employee disputes, and
will not discipline employees for raising such concerns.

1.4 EMPLOYEE STATUS & CLASSIFICATION

EMPLOYEE STATUS-

Full-time —an hourly or salaried position that is assigned a minimum of forty (40) hours
of work in a seven (7) day designated work week. Full-time sworn personnel are

W
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assigned a minimum of eighty (80) hours work in a fourteen (14) day designated work
week. Full-time employees are eligible for benefits.

Part-time —an hourly position that is classified as regular part-time by the Department
Director with approval from the City Manager. The position maintains a regular
schedule, consisting of less than 40 hours per week on a year-round basis. Part-time
employees who are assigned to work a regular schedule of 20 or more hours per week
are eligible for certain benefits on a pro-rated basis.

Temporary/Seasonal —a temporary position that is designated for a portion of the
calendar year for no more than six (6) months. An employee of this status works on a
short-term basis of six (6) months or less is not eligible for City benefits except those
required by law.

EXEMPT EMPLOYEE —those employees who are not subject to the overtime and minimum
wage provisions of the Fair Labor Standards Act (FLSA).

NON-EXEMPT EMPLOYEE —those employees who are subject to the overtime provisions
of the FLSA.

SECTION 2: COMPENSATION & WORK CONDITIONS

2.1 WORK SCHEDULE & ATTENDANCE

WOoRK WEEK —Except for sworn police personnel, each employee’s work week consists of
a seven (7) day period beginning on Sunday 12:01am and ending the following Saturday at
12:00am. Sworn police personnel are subject to a two-week work period beginning and
ending on the same days and times.

ATTENDANCE

Good attendance is essential to the effective operation of the City. An employee who is not
able to report to a scheduled shift must notify their supervisor or Department Director
fifteen (15) minutes prior to the employee’s scheduled start time. Patrol officers are
required to notify their supervisor one (1) hour prior to their scheduled start time. If
neither a supervisor nor director is available, employees should contact an administrative
team member who will alert the appropriate department.

Employees who fail to call in when absent or who do not maintain satisfactory attendance
may be subject to discipline.

2.2 OVERTIME & COMPENSATORY TIME

The City may require employees to work overtime. All overtime worked must be approved
in advance by an authorized representative of the City. Failure to work assigned overtime
or working unauthorized overtime may result in disciplinary action.
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Employees who are not exempt from the Fair Labor Standards Act will be compensated for
hours actually worked in excess of forty (40) hours during the work week. Sworn police
personnel may be eligible for overtime after working in excess of eighty (80) hours during
their work period. Employees who work overtime are paid at a rate of one and one-half
(1.5) times their regular hourly rate. To the extent that any provision of this guideline
conflicts with the Fair Labor Standards Act, the Fair Labor Standards Act shall govern.

In agreeing to work for the City, employees agree to accept compensatory time off as
compensation for overtime actually worked when deemed appropriate by the City. Personal
Time Off (PTO), personal time, compensatory time, jury duty, and other paid or unpaid time
off (excluding holiday time) is not counted as hours worked. Employees who work overtime
will, at the City’s discretion, receive either overtime pay or compensatory time off in
compliance with the Fair Labor Standards Act.

Employees are not permitted to accumulate more than 80 hours of compensatory time and
in no case more than the maximum allowed by the Fair Labor Standards Act. Any employee
may be directed to use accrued but unused compensatory time where he or she has
accumulated the maximum permissible number of hours or, in the alternative, the employee
may be precluded from earning additional compensatory time until compensatory time is
used. At any time, the City may, in its discretion, pay an employee for some or all of their
accumulated compensatory time. In that case, the employee will receive their regular
hourly rate of pay for each hour of compensatory time the City pays out.

When a non-exempt employee receives an internal transfer from their current assigned
department to another due to a promotion, demotion, or lateral transfer, all unused
compensatory time remains intact and follows the employee to their new position to be used
as approved by their supervisor or department director. Upon termination of employment,
employees shall be compensated for any unused compensatory time.

2.3 ON-CALL STATUS

Occasionally, the City may assign employees on-call duty requiring that they be available
for call in during a specified time period outside their normal working hours. Typical
situations for on-call status would be on-call investigations duty for Police personnel and on-
call snow duty for Public Works personnel. An employee in on-call status is not required to
be at any specific location but must be available to be reached at the designated phone
number(s). Any time spent in this status is not considered time actually worked and
therefore will not be compensated.

If a non-exempt employee is called in to work while in on-call status, the employee is
compensated for all hours actually worked plus travel time to the City, calculated from the
time of notice to report. Employees in positions with regularly occurring on-call status may
receive differential pay for this additional responsibility.

2.4 PAY SCHEDULE & TIME SHEETS

Pay checks or vouchers are distributed on a bi-weekly basis every other Friday even though
the pay period doesn’t end until Saturday. If a pay day falls on a holiday, the pay check or
voucher is issued on the preceding business day.

Revised 6/2015 Page 9

Employment with the City of Cherry Hills Village is at-will.



TIME SHEETS

Each City employee must report hours worked during the pay period on their timesheet. If
accrued leave time is used or if overtime or compensatory time is earned or used, it must
also be reported on the timesheet. Employees are responsible for submitting approved
timesheets to the Finance Department at the end of each pay period.

If an employee believes an improper deduction has been made to their salary they should
immediately report this information to Human Resources. Reports of improper deductions
will be promptly investigated. If it is determined that an improper deduction has occurred,
the employee will promptly be reimbursed. The City prohibits any form of retaliation
against individuals who report alleged violations of this policy or who cooperate with the
City in related investigations.

A. Non-Exempt Employees

A payroll time sheet is signed by the employee verifying the time the employee
actually worked, including overtime and compensatory time hours earned and leave
time used. The employee’s signature on the bi-weekly time card certifies that all
hours worked have been accurately reported. Employees are prohibited from
falsifying or altering any employee time sheet. Worked hours will be reported in
accordance with the employee’s department policy.

B. Pay for Exempt Employees

Exempt employees are paid on a salary basis. This means exempt employees will
regularly receive a predetermined amount of compensation each pay period on a
weekly basis.

DIRECT DEPOSIT

All employees have the option to participate in the City’s automatic payroll deposit program.
Forms may be obtained in and submitted to Human Resources. Automatic deposits typically
take effect the second payroll cycle after receipt of the request.

2.5 ADMINISTRATIVE LEAVE

The City may place an employee on administrative leave, which may be either paid or
unpaid. Administrative leave may be assigned in order to conduct an investigation or other
inquiry into allegations or charges of wrong-doing or violation of any law, rule or policy or
where necessary for the safety and welfare of any employee or efficient operation of City
business. At the request of the Department Director and with approval of the City Manager,
an employee may be removed from the workplace, with pay and benefits. Leave under this
policy may be without pay if, in the City Manager’s discretion, the circumstances seriously
undermine the integrity of the City and its operations; however, the employee may utilize
accrued PTO or compensatory time if available.
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SECTION 3: EMPLOYEE BENEFIT PROGRAMS

3.1 GROUP BENEFITS

Upon hire, full-time employees are currently eligible to participate in a variety of group
benefit programs. City employees who are non-sworn personnel are covered by Social
Security as their primary pension plan. Police officers hired after June 1, 1986 and all other
City employees are required to contribute to Medicare.

Certain part-time employees may be eligible to participate in these benefit programs on a
pro-rated basis.

Employees are encouraged to become familiar with and take advantage of these benefits.
For further information describing available plans, please see the Human Resource Analyst
for a current Summary of Benefits.

3.2 TUITION REIMBURSEMENT POLICY

Employees who take college courses not required for their job may be reimbursed in part for
tuition, books, and materials. Employees interested in tuition reimbursement must get pre-
approval from their Department Director. Please see the Tuition Reimbursement Policy for
more information.

3.3 PERSONAL COMPUTER PURCHASE PLAN

The City offers employees the ability to participate in a no-interest computer loan program.
The program allows employees to borrow up to $2,000.00 for up to two (2) years at no
interest for the purchase or upgrade of personal computers for home use. Please see the
Computer Loan Program Policy for more information.

3.4 PAID TIME OFF

HoLIDAYS

The following days are currently observed as paid official holidays for full-time employees:
New Year's Day, Martin Luther King, Jr. Day, Presidents’ Day, Memorial Day, Independence
Day, Labor Day, Thanksgiving Day, Friday after Thanksgiving, Christmas Eve, and
Christmas Day.

For each of the above listed holidays, full-time employees are granted eight hours of holiday
time at their regular rate of pay. Part-time employees who regularly work at least twenty
(20) hours per week are paid holiday time at their regular rate of pay on a pro-rated basis.
When a holiday falls on a weekend day, the closest business day is observed. If an
observed holiday occurs during an employee’s scheduled vacation, the employee may count
the day as a holiday instead of using accrued leave time.

e )
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Holiday pay is computed at individual employee’s base rate of pay. If an employee is
scheduled to work or called in to work on a holiday, they will be paid at one and a half times
their regular rate of pay for the hours worked on the holiday, plus they will be given eight
(8) hours of holiday time. If a shift begins or ends on the day before or after a holiday,
employees will be paid at their regular rate of pay for the hours that were not on the
holiday. Employees on an unpaid leave of absence will not be eligible for holiday time.

Accrued holiday leave does not normally carry over from year to year. However, at the
discretion of the City Manager up to sixteen (16) hours of holiday leave may be carried until
January 31% of the following year. An employee will not be compensated for any unused
holiday leave upon separation of employment or for any of the holiday time left over at the
end of the year above sixteen (16) hours.

PAID TIME OFF

In place of separate banks of sick leave, and vacation leave, full-time employees will accrue
one bank of Paid Time Off ("PTO"”). Full-time employees currently accrue PTO in accordance
with years of continuous service completed, as described below:

Years of | Accrual rate per | PTO hours PTO days PTO weeks per
continuous pay period for first | accrued per year year (based on
service two pay periods of | annually (based on 8- | a40-hour
completed the month hour days) work week)
Upon Hire 7.67 184 23 4.6

5 Years 8.67 208 26 5.2

10 Years 9.34 224 28 5.6

15 Years 10.34 248 31 6.2

19 Years 11.00 264 33 6.6

Part-time employees regularly working twenty (20) or more hours per week will be eligible
to accrue PTO that is pro-rated based on the number of hours normally scheduled to work.
PTO may be taken as it is accrued. PTO must be scheduled in advance when possible and in
a manner that does not have a negative impact on City operations. For example, because
of heavy summer workload, Public Works personnel may be limited in the amount of PTO
they can take during summer months.

When using unscheduled PTO, employees must notify their supervisor at least fifteen (15)
minutes (one (1) hour for patrol officers) prior to their scheduled start time. PTO taken by
an employee may not exceed the amount of PTO the employee has accrued. PTO may be
taken in increments no smaller than a quarter of an hour. PTO hours are not considered
“hours worked"” for the purpose of calculating overtime.

Employees are expected to manage their PTO (Personal Time Off) banks throughout the
year, and banks should not exceed 200 hours. Any excess leave accumulated (over 200
hours) at the end of the year shall be subject to forfeiture except where the employee has
been denied the opportunity to take vacation time, or where special circumstances exist,
and approval to exceed the limits has been authorized by the City Manager. If approved,
hours in excess of the 200 hour maximum will be paid at 100% of the employee’s regular
hourly pay rate during the year in which the PTO was accrued.

e
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PTO time is available for an employee’s absence due to a minor illness or injury. In the
event an employee is absent for more than three (3) days or in cases of excessive
absenteeism, medical certification from a healthcare provider must be provided by the
employee if requested by the employee’s supervisor or department director. A doctor’s
release verifying that you are able to return to work may be required after any iliness or
injury.

If a City observed holiday occurs when an employee has taken PTO, the employee may
count the day as a holiday rather than PTO.

Upon separation of employment, up to 160 hours of unused PTO are paid out using the
employee’s regular hourly pay rate. Hours in excess of 160 are paid out at a rate of 50% of
the employee’s regular hourly pay rate.

BEREAVEMENT LEAVE

Full-time employees are currently eligible for paid leave of up to one (1) week (40 hours) to
attend the funeral of an immediate family member. Immediate family is defined as the
employee’s spouse, parent, child, sibling, grandparent, grandchild, or step/in-law equivalent
of any of the above or other person living within the home of the employee.

If time off is needed other than what is provided above, an employee may use accrued PTO
or take an unpaid leave if other leave time is not available upon approval by the City
Manager.

3.5 FAMILY & MEDICAL LEAVE ACT

The City complies with the federal Family and Medical Leave Act. Under that law, the City
allows eligible employees time off for personal or family medical situations. The City will
provide eligible employees up to 12 weeks of unpaid leave (military caregiver leave provides
up to 26 weeks) during a 12-month leave period, under certain qualifying circumstances.
Qualifying circumstances may include an employee’s serious health condition, the birth,
placement or adoption of a child, or an employee’s need to care for the serious health
condition of a qualifying immediate family member. Military family leave affords FMLA
protections specific to the needs of military families. For more information, refer to the
Family and Medical Leave Act Policy and Procedure, or contact Human Resources.

If at any time the City work force comprises less than fifty (50) persons, employees may no
longer be eligible for FMLA leave.

3.6 FAMILY CARE ACT LEAVE

The City provides up to twelve (12) weeks of unpaid leave to eligible employees to care for
their partners in a civil union or domestic partnership who have a serious health condition.
Generally, leave under the Family Care Act is administered consistent with FMLA
regulations. Contact your supervisor or Human Resources for more information.
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3.7 OTHER LEAVE POLICIES

Jury DuTtYy

The City recognizes jury duty as a civic responsibility for everyone. When summoned for
jury duty, employees are granted leave to perform an employee’s duty as a juror.
Employees must promptly notify their department director of impending jury duty and must
present a copy of the jury summons to their department director before jury leave may be
taken. If an employee is excused from jury duty during regular work hours, the employee is
required to report to work promptly.

Employees receive regular pay for the first three (3) days of jury duty if scheduled to work
and if the employee submits a summons or a juror service certificate to their supervisor and
Human Resources.

Beginning on the fourth day and thereafter, as a juror, employees are paid day by day by
the State of Colorado for State, District or County court jury duty. For jury duty in excess
of three (3) days, the City pays the difference between jury duty pay and the employee’s
regular pay for up to a maximum of 160 hours. Jury duty leave beyond this time is without
pay from the City. An employee absent from work due to jury service must submit a juror
service acknowledgement in order to be compensated for such absence. Employees are
expected to maintain daily contact with their immediate supervisor while on jury duty so
their supervisor may adjust work schedules for the employee’s absence.

VOTING

Voting is an important responsibility we all assume as citizens. We encourage employees to
exercise voting rights in all municipal, state, and federal elections. Under most
circumstances, it is possible for employees to vote either before or after work. If it is
necessary for an employee to arrive late or leave work early to vote in any election,
arrangements should be made with a supervisor prior to Election Day.

MILITARY LEAVE

Full-time employees who are members of the National Guard or reserve forces are entitled
to military leave without loss of benefits or status for up to fifteen (15) days in each year of
employment with the City while they are engaged in training or other service under orders.
Any employee who is required to continue in military service beyond the time allowed for
military leave is entitled to leave without pay for the duration of his or her service and shall
have the right to be reinstated to full employment upon separation from military service as
provided by law and provided that he or she reports to the City for work within ninety (90)
days from such separation. This time is granted in addition to earned PTO time. However,
if an employee choses to use PTO for this purpose, the employee may voluntarily do so by
making a request in writing.

Employees on military leave are paid the difference between their regular straight time pay
and pay received for military service for up to ten (10) working days per calendar year. To
receive such pay, an employee must provide a military pay statement verifying the amount
received by him or her for military service.

The City prohibits retaliation against any employee for taking time off under this policy.

m
Revised 6/2015 Page 14

Employment with the City of Cherry Hills Village is at-will.



PARENTAL INVOLVEMENT LEAVE

Eligible employees may be granted parental involvement leave to attend academic activities
for school aged children. The City requires the employee to use accrued PTO, accrued comp
time or other leave available. If an employee does not have enough paid leave, they may
use unpaid leave with prior supervisory approval.

To be eligible, an employee must work in a non-executive or non-supervisory capacity and
be the parent or legal guardian of a child enrolled in either public or private school grades
K-12 or certain home-based educational programs. Employees can take leave for the
following academic activities; parent-teacher conferences and meetings about special
education services, response to intervention, dropout prevention, attendance, truancy, or
disciplinary issues.

Full-time employees may take up to a maximum of eighteen (18) hours in an academic year
to attend such activities. Part-time employees may take leave on a pro-rated basis
depending on schedule hours worked per week; otherwise they may take unpaid time with
supervisory approval. Employees may not take more than six (6) hours of leave in any
one-month period and leave may not be taken in increments of longer than three (3) hours.
With supervisory approval, employees may make up time in the same week the Parental
Involvement Leave is taken.

Except in emergencies, employees are required to provide reasonable notice of the need for
leave. Supervisory personnel may require written verification of the academic activity from
the school or school district. Employees are required to make a reasonable attempt to
schedule academic activities outside of regular work hours.

The City may limit the ability of an employee to take Parental Involvement Leave in cases of
emergency or in other situations where the employee taking leave may endanger a person’s
health or safety or in a situation where the absence of the employee would result in a halt
of service or production.

WORKPLACE ACCOMMODATION FOR NURSING MOTHERS ACT

To comply with the Colorado Nursing Mothers Accommodation Act, the City makes
reasonable efforts to provide break times and private rooms in which nursing mothers may
express breast milk for up to two years after the child’s birth. Breaks may be paid or
unpaid, depending on individual job descriptions and available leave. An employee wishing
to express breast milk at work shall work with her supervisor to determine the location and
break schedule. This law does not apply to police dispatchers or police agents and
sergeants assigned to patrol because of the emergency nature of their jobs.

EMERGENCY & NON-EMERGENCY OFFICE CLOSURES

It is expected that City services will be provided during times of adverse weather conditions
or other emergency situations, whether before, during, or after normal working hours.
Therefore, all employees are required and expected to be at their assigned work stations
during their regular work hours unless prior arrangements are made. Poor weather
conditions do not normally constitute a reason for missing work.

On occasion, the City Manager, or Department Directors with the City Manager approval,
may close offices due to inclement weather or emergencies of any nature; however, certain
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employees may be expected to report to work. During these times, it is the employee’s
responsibility to call their supervisor and inquire if they are expected to report to work.

Snow conditions, a regular Colorado occurrence, normally designate patrol officers and
Public Works personnel as essential personnel and administrative employees as non-
essential personnel. During emergency closures, essential personnel are responsible for
being on duty as required and must make every possible effort to meet this responsibility.

If City offices and facilities are closed by order of the City Manager or Department Directors
with the City Manager approval, certain personnel who were scheduled to work during the
closure may be granted discretionary leave to cover this authorized absence. Discretionary
leave allows an employee to be paid for scheduled hours that would have otherwise been
worked, without having to use PTO leave. At the City Manager's discretion, all other
employees may be granted an equivalent amount of discretionary leave in the form of PTO.
Employees with previously scheduled PTO or who are out due to illness or injury will not be
required to use PTO for the period of time that the office is actually closed.

In both emergency and non-emergency situations, the City Manager has the discretion to
send some staff members home while keeping the office open for business. In such an
event, only those employees scheduled to work who are sent home or instructed not to
come in will be granted discretionary leave. Non-essential employees who are asked to
remain at work until the regular closure of the office will receive an equivalent amount of
discretionary leave to use at a later date.

DOMESTIC ABUSE LEAVE

The City provides leave to employees who are the victims of domestic violence or abuse,
stalking, sexual assault, or a crime found by the court to include an act of domestic
violence. Employees must be employed for at least twelve (12) months preceding the
leave. Upon reasonable advance notice (except in cases of imminent danger to the health
or safety of an employee), an employee may take up to three (3) working days of leave in
any twelve (12) month period. The twelve (12) month period will be measured forward
from the date of the first domestic violence leave begins.

Leave is unpaid although employees may use PTO. Employees must use the leave to:

e Seek a civil protection order to prevent domestic abuse

e Obtain medical care or mental health counseling for the employee or their child(ren)
to address physical or psychological injuries resulting from the domestic abuse,
stalking, sexual assault, or other crime involving domestic violence
Make their home secure or seek new housing to escape the perpetrator
Seek legal assistance, attending, and preparing for court-related proceedings arising
from domestic violence acts

Employees must contact Human Resources to request leave. The City requires appropriate
documentation to approve leave, which may include police reports, court orders,
confirmations of court appearance, or documentation from medical and other professionals.

BENEFITS WHILE ON UNPAID LEAVE

While an employee is on an unpaid leave of absence, leave benefits such as PTO and paid
holidays will not be earned and other benefit programs will normally be discontinued. An
exception may apply for eligible persons returning from military leave. The City will
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continue to pay the employer share of insurance for employees out due to a worker’'s
compensation situation.

An employee on unpaid leave may continue insurance coverage if they choose to pay 100%
of the employee and employer share until they begin receiving City pay again. An employee
who is out for over twelve (12) weeks will become eligible for COBRA under the insurance
provider contract.

SECTION 4: EMPLOYEE DEVELOPMENT, TRAINING &
CERTIFICATIONS/LICENSES

4.1 STAFF DEVELOPMENT

Department Directors initiate and promote in-service training of employees to improve both
the quality of their job knowledge and of City services. When available, opportunities for
individual growth and improvement in employees’ skills, knowledge and abilities to perform
duties are encouraged.

The City encourages a better educated and more highly skilled work force. Courses that are
related to an employee’s job or courses that are part of a career plan and that are taken
through accredited institutions may be eligible for reimbursement through the Tuition
Reimbursement Policy. For more information, please see the Tuition Reimbursement Policy.

4.2 TRAINING PROGRAMS ESTABLISHED BY THE CITY

Training sessions and courses may be established by the Department Director or may be
provided on a City-wide basis.

4.3 CONFERENCES, SEMINARS & WORKSHOPS

Employees are encouraged to attend professional seminars, conferences, workshops and
other special trainings with supervisory approval. All trainings must be approved by the
Department Director or designee in advance.

4.4 LICENSES & CERTIFICATIONS

The City expects employees who hold positions that require a certain license or certification
to maintain the required license or certification. Any suspension of a license or certification
must be reported to supervisory personnel.

f
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SECTION 5: EMPLOYEE PRACTICES

5.1 GENERAL RULES OF CONDUCT

The City expects all of its employees to conduct themselves pursuant to the highest
professional, business and ethical standards and will not tolerate inappropriate or
insubordinate conduct. Employees are required to observe all City policies, guidelines and
operating procedures. The City further expects that each of its employees behave with
courtesy and respect toward other employees, residents and members of the public.

DISCIPLINE

Specific rules of conduct adopted by the City or described in this handbook are not meant to
be all-inclusive, but rather address some potential problems. Employees who violate City
policy or who engage in prohibited conduct may be subject to discipline up to and including
termination. The City retains the right in all instances to take such disciplinary action as it
deems appropriate in any given circumstance without any prior warning, procedure, or
formality. Whether an employee’s performance, conduct, or behavior warrants disciplinary
action is within the City’s discretion. Employees are not assured of any particular form of
disciplinary action, such as warnings, notice, or any form of progressive discipline, prior to
discharge or any other form of discipline.

ETHICS

City employees are expected to follow the Code of Ethics in Chapter 2, Article IX of the City
Code. See Section 5.7 of this Handbook. If an employee has any questions regarding the
Code of Ethics, please see Human Resources.

5.2 ALCOHOL & DRUG USE

The City is concerned about the adverse effects of drug and alcohol use and abuse on
employees’ job performance, health, and safety. To foster a drug-free, healthful, and safe
work environment for all, as a federal grant recipient, the City is adopting the following
policy in accordance with the federal Drug-Free Workplace Act.

The possession, use, distribution, manufacture, or sale of controlled substances or alcohol
on City premises or during City time is prohibited. Furthermore, working after the use of
alcohol, a controlled substance or abuse of any other substance is prohibited. Employees
are expected to use prescription or legal over-the-counter drugs in an appropriate manner
and dosage and are expected to know whether the appropriate use of such drugs may
impair their ability to perform their jobs safely and competently.

Notwithstanding anything in state law to the contrary, employees are advised that
marijuana remains an illegal controlled substance under federal law and constitutes an
illegal drug for purposes of these guidelines. City employees are prohibited from using,
possessing, or being impaired by or under the influence of marijuana while performing work
for the City. The City also prohibits the possession, consumption, use, display, transfer,
distribution, sale, transportation, and cultivation of marijuana on City premises or in City
vehicles.
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Testing is an important element in the City’s efforts to ensure a safe and productive work
environment. The City has issued a separate policy for this testing program. Please refer
to this separate policy, the Human Resources, or your supervisor if you have specific
questions.

Any employee who is convicted or pleads no contest under any criminal drug statute
regarding a violation occurring on the job or in the workplace shall notify the City of the
conviction or plea within five days. A conviction includes a finding of guilty, a plea of nolo
contendere, and/or the imposition of a sentence by any judicial body responsible for
determining violations of federal or state criminal drug statutes. Failure to so notify the City
may result in termination of employment.

5.3 PROBLEM RESOLUTION

The City employs an “open-door” policy. If any employee has a problem with or concern
about their job, work environment, a co-worker, a safety issue, or anything else that affects
their employment, they may discuss the matter with their immediate supervisor,
Department Director, Human Resources, or the City Manager, as appropriate. Normally,
this discussion should be held within three (3) to five (5) days of the incident, or in a timely
manner. Discussions held in a timely manner will enhance the City’s ability to resolve
concerns while events are fresh in everyone’s mind. The City will not tolerate retaliation
against any employee who, in good faith, steps forward and takes advantage of this open-
door policy.

Also see the EEO/Harassment Complaint Procedure on page six (6).

5.4 COMMUNICATION SYSTEMS

SYSTEMS

The City’s computer network, access to Internet, intranet, e-mail and voice mail systems,
cell phones, and mobile devices are business tools intended for employees to use in
performing their job duties. These systems are intended for employees to use in performing
their jobs. Therefore, all documents and files are the property of the City. All information
regarding access to the City’s computer resources, such as user identifications, modem
phone numbers, access codes, and passwords are confidential City information and may not
be disclosed to non-City personnel.

All_computer files, documents, and software created or stored on the City's
m r tem s well iid on City Intern intranet, email, voicemail
Il phon nd mobil Vi r_related m r bj to review an

inspection at any time, and employees have no expectation of privacy in such data.

Employees should not assume that any such information is confidential, including e-mail or

text messages, either sent or received.

Computer equipment should not be removed from the City premises without written
approval from a Department Director. Upon separation of employment, all communication
tools should be returned to the City.

s ——
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PERSONAL USE OF THE INTERNET

Some employees need to access information through the Internet in order to do their job.
Use of the Internet is for business purposes during the time employees are working.
Personal use of the Internet should not be on business time, but rather before or after work
or during breaks or lunch period. Regardless, the City prohibits the display, transmittal, or
downloading of material that is in violation of City guidelines or otherwise is offensive,
pornographic, obscene, profane, discriminatory, harassing, insulting, derogatory, or
unlawful at any time.

SOFTWARE & COPYRIGHT

The City fully supports copyright laws. Employees may not copy or use any software,
images, music, or other intellectual property (such as books or videos) unless the employee
has the legal right to do so. Employees must comply with all licenses regulating the use of
any software and may not disseminate or copy any such software without authorization.
Employees may not use unauthorized copies of software on personal computers housed in
City facilities.

UNAUTHORIZED USE

Employees may not attempt to gain access to another employee’s personal file of e-mail
messages or send a message under someone else’s name without the latter's express
permission. Employees are strictly prohibited from using the City communication systems
in ways that management deems to be inappropriate. If an employee has a question
whether the behavior would constitute unauthorized use, contact your immediate supervisor
before engaging in such conduct.

E-MAIL

E-mail is to be used for business purposes. While personal e-mail is permitted, it is to be
kept to a minimum. Personal e-mail should be brief and sent or received as seldom as
possible. The City prohibits the display, transmittal, or downioading of material that is
offensive, pornographic, obscene, profane, discriminatory, harassing, insulting, derogatory,
or otherwise unlawful at any time. No one may solicit, promote, or advertise any outside
organization, product, or service through the use of e-mail or anywhere else on City
premises at any time. Management may monitor e-mail from time to time.

Employees are prohibited from unauthorized use of encryption keys or the passwords of
other employees to gain access to another employee’s e-mail messages.

VoICE MAIL

The City voice mail system is intended for transmitting business-related information.
Although the City does not monitor voice messages as a routine matter, the City reserves
the right to access and disclose all messages sent over the voice mail systems for any
purpose. Employees must use judgment and discretion in their personal use of voice mail
and must keep such use to a minimum.

TELEPHONES/ CELL PHONES/ MOBILE DEVICES
Confidential information should not be discussed on a cell phone or mobile device. Phones

and mobile devices with cameras should not be used in a way that violates other City
guidelines such as, but not limited to, EEO/Sexual Harassment and Confidential Information.
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For safety reasons, employees should avoid the use of cell phones and mobile devices to
make calls while driving. Employees must park whenever they need to use a cell phone.
Generally, stopping on the shoulder of the road is not acceptable. Employees are prohibited
from using a cell phone or other device to text while operating a motor vehicle. Texting is
permitted only where the vehicle is at rest in a shoulder lane or lawfully parked.

The City telephone lines should not be used for personal long distance calls.

Please see the City’s Electronic Media Access and Acceptable Use Policy for more
information.

5.5 SOCIAL MEDIA

City employees may not use City resources or work time to sign up for or access personal
social media accounts. The City may monitor all business-related employee use of social
media, as well as any non-business related use that occurs on City work time or using City
resources.

Employees may not speak as a representative of the City in the course of their personal use
of social media. In cases where an employee’s personal use of social media may be
perceived as being on behalf of the City, such as if an employee identifies themselves as a
City employee or is widely known to be a City employee, an employee shall include a visible
disclaimer on their account to inform other users that their opinions are their own and do
not represent those of the City. The City Manager shall be charged with interpreting this
provision.

Employees who engage in personal use of social media outside of work may not use the
trademark, logo, or name of the City or that of any City department or program, nor may
they use their affiliation with the City in association with that personal use. All other City
policies and guidelines apply in the social media context.

An employee’s personal use of social media that is business-related may subject that
employee and their personal account to all of the City’s policies and guidelines, including,
but not limited to, disclosure of records subject to the Colorado Open Records Act.
Employees are advised that their conduct on social media may also reflect upon their fitness
to perform their jobs. For purposes of this guideline, “business-related” means:

a. use of an employee’s City e-mail address, position title, or official capacity; or

b. personal use that:
i, relates to a bona fide occupational requirement that is reasonably and
rationally related to the employee’s employment activities or affiliation with the City;

or

ii. may create a conflict of interest or the appearance of a conflict of interest.

W

Revised 6/2015 Page 21

Employment with the City of Cherry Hills Village is at-will.



5.6 CONFIDENTIAL INFORMATION

Employees of the City have access to confidential information that is not generally known or
accessible by the public. Disclosure of confidential information could seriously damage the
City and therefore such disclosure is prohibited. This non-disclosure applies during and
after employment with the City. Any reproduction or distribution of confidential information
in any manner must be authorized by management and will be in accordance with state and
federal laws. Confidential information remains the property of the City and must be
returned to the City on demand.

An employee may not disclose, except as authorized by law, any information obtained in his
official capacity or position of employment that is confidential pursuant to the City Municipal
Code or state or federal law. An employee may not use or disclose information obtained in
his official capacity or position of employment with the intent to result in financial gain for
himself or any other person or entity.

5.7 CONFLICTS OF INTEREST; GIFTS

City employees are expected to follow the Code of Ethics in Chapter 2, Article IX of the City
Code. Under this Code, employees must protect City information, avoid using their position
for private advantage, and avoid outside activities or relationships that could adversely
influence decisions or actions on the job.

Employees of the City may not:

e Disclose or use confidential information acquired in the course of their official duties
for any reason except as authorized by law;

e Disclose or use information acquired in the course of their official duties with the
intent to result in financial gain for themselves or any other person;
Use or authorize the use of City resources for private gain or advantage; or
Accept or continue outside employment that unreasonably conflicts with the
performance of City functions or other City laws and policies.

The Ethics Code also restricts gifts to City employees. City employees may not accept,
directly or indirectly, any money, gift, gratuity or other consideration or favor of any kind
from anyone other than the City:

1. For the performance of an act, or refraining from performance of an act, that they
would be expected to perform, or refrain from performing, in the regular course of
their duties; or

2. That might reasonably be interpreted as an attempt to influence their action, or
reward them for past action, in executing City business.

Employees who know of a conflict of interest or who have a potential conflict should disclose
such potential to their immediate supervisor, Human Resources, department director or the

City Manager. Employees should direct questions regarding these matters to Human
Resources.
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5.8 DRESS CODE

Employees serve as the face of the City and many interact regularly with the public. It is
important that all employees present a professional image.

Regardless of the employee’s duties, personal appearance, including personal hygiene and
fragrances, hair, style/color, tattoos and body piercings must project a non-offensive,
professional image as it relates to the job setting.

Attire that creates a safety hazard for the public or the employee will not be allowed. If
deemed necessary, each department director, with prior approval from the City Manager,
may establish standards regulating dress for their respective departments and work areas.

5.9 EMPLOYMENT OF RELATIVES & RELATIONSHIPS IN THE
WORKPLACE

Employees may not hold positions in which they may influence the terms and conditions of
an immediate family member’s employment with the City. For purposes of this guideline,
“immediately family member” is defined in accordance with the same definition used for
bereavement leave.

The City may employ immediate family members of current employees except in the
following situations:
¢ Relatives would be in the position to supervise another relative
e Relatives have access to confidential information including payroll and personnel
records
e Relatives audit, verify, receive, or are entrusted with money handled by the other
relative;
e Other circumstances that might lead to a potential conflict of interest between the
parties or a conflict between the interest of one or both parties and the best interests
of the City, as determined by the City.

ROMANTIC RELATIONSHIPS

If a romantic relationship develops between two people at work where one is in a
supervisory position over the other or the relationship interferes with either employee’s
work duties, both parties are responsible for reporting the relationship to Human Resources.
Such relationships can be disruptive to the work environment, create a conflict of interest or
the appearance of a conflict of interest, and lead to complaints of favoritism, discrimination,
or sexual harassment. The City may take steps to change the work relationship to avoid
any conflict of interest.

5.10 OUTSIDE EMPLOYMENT

A compensated employee may not accept or continue any outside employment if the work
unreasonably inhibits the performance of any affirmative duty of the City position or
conflicts with any provision of the City’s Charter, Code, ordinance or policy.
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City employment must be the principal vocation of regular full-time employees, but an
employee may engage in outside employment provided the employee receives written
approval from the City Manager and their department director. The approval shall be
granted and may continue only if the outside employment:
* Does not interfere with efficient job performance, including interference with hours of
work and necessary overtime;
e Does not create a conflict of interest or an appearance of a conflict of interest with
any of the employee’s responsibilities to the City;
» Activities of the second job or self-employment may not be conducted during City
working hours, nor may City buildings, supplies or equipment be used to conduct
such business.

The City prohibits full-time employees from engaging in outside employment that violates
the provisions of this policy.

No City employee may engage in outside employment while wearing a City uniform or using
City equipment or materials, unless authorized by their department director.

5.11 PERSONAL COPIES & FAXES

For a small fee, employees may occasionally make copies or send faxes for personal reasons
as long as it does not happen excessively. Please check with the Finance Director for the
current fee.

5.12 PERSONNEL FILES

Employee personnel files and confidential files are maintained under the custodianship of
Human Resources. Personnel files are maintained in one centralized location for all
employees. This is to assure that the proper control is maintained over personnel records.

Personnel files are confidential and have restricted access. Access to information contained
in an employee’s personnel file is restricted to those individuals with a need to know and
may include the employee’s immediate supervisor, their department director, the Finance &
Administrative Director, the Human Resources Analyst, and the City Manager. Employees
may review their personnel records in coordination with and under the supervision of
Human Resources. An employee may request photocopies of items in their personnel file
subject to the standard photocopy rate; however, all portions of each file are and will
remain the property of the City.

5.13 INSPECTIONS

The City may conduct inspections, and employees should have no expectation that any
activity, property, or conduct will be private when conducted on or about City premises,
facilities, or vehicles, or in conjunction with the employee’s position, whether formally or
informally, directly or indirectly.

Employees on the City's premises are subject to questions and the City may conduct

searches in its discretion and without notice. Searches or inspections may include an
employee’s office, desk, file cabinet, work areas, break areas, closet, locker, computers,
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computer files, information systems, voice mail, electronic mail, storage space, rooms,
equipment, City vehicles, or similar places regardless of whether the places are locked or
protected by access codes or passwords. Searches may also include personal items, such
as purses, computers, etc. carried by individual employees. Employees should not bring
personal items to work if they do not wish those items to be subject to inspection.

Employees who refuse to cooperate during an inspection or search will not be forcefully
detained or searched, but may be subject to termination. The City may also take
appropriate action to prevent (a) the unauthorized removal of City property from City
premises, and (b) the disclosure of confidential information. The City reserves the right to
inspect personal items, such as lunch pails, toolboxes, thermoses, purses, etc., carried by
individual employees.

SECTION 6: SAFETY

6.1 SAFETY STATEMENT

Each employee has the duty to comply with all applicable City’s safety and health standards.
Employees are required to notify their supervisor of any safety hazards or safety problems.
Any work-related injury resulting from the willful violation of a safety rule or procedure may
result in loss or reduction of worker's compensation benefits.

Each employee has a duty to maintain safe work conditions; report unsafe conditions that
they cannot correct themselves; use and properly maintain tools and equipment, and
promptly report any defects or damage to tools and equipment; and apply the safety
practices and procedures in which they have been trained. Employees are required to wear
appropriate personal protective equipment (PPE) for each task performed.

6.2 REPORTING WORK-RELATED INJURIES & ILLNESSES

Employees are required to report work-related injuries and illnesses to their supervisor as
soon as possible and no later than twenty-four (24) hours after an occurrence or knowledge
of an occurrence. Employees who are injured on the job should report to one of the City-
designated medical facilities. Upon reporting an injury, the employee and supervisor shall
complete the “Employer’s First Report of Injury” form provided by Human Resources. This
form is to be completed whether medical attention is required or not. Employees must
forward all bills relating to the injury to Human Resources.

Failure to report an injury or iliness may result in the reduction or loss of worker’s
compensation benefits from the provider.

CiTY-DESIGNATED MEDICAL FACILITY

Employees should receive any necessary medical care for work-related injuries and illnesses
form City-designated health care providers or facilities. For the location of City facilities
contact Human Resources. In life-threatening emergencies or if the designated facilities are
closed, employees may receive care at the nearest emergency medical care facility as

Revised 6/2015 Page 25

Employment with the City of Cherry Hills Village is at-will.



directed by attending medical personnel. Failure to use one of the City's designated medical
providers, with the exception stated above, may result in a reduction or loss of worker’s
compensation benefits.

6.3 REQUIRED DRIVER’S LICENSE

Employees are required to possess a valid state driver's license for the type of vehicle(s) the
employee will operate for the City. Employees must have their driver's license in their
possession at all times while operating a vehicle. The City will examine employee Motor
Vehicle Records (MVR) prior to the start of employment and at least annually thereafter.

SUSPENSION, REVOCATION, DENIAL OR CANCELLATION OF DRIVER’S LICENSE
Employees required to possess a valid motor vehicle operator’s license for the performance
of their duties must notify their supervisor and Human Resources immediately upon the
suspension, revocation, denial or cancellation of their license or if they are otherwise
disqualified from driving, all of which immediately disqualifies an employee from operating
any City vehicle which requires possession of a valid driver's license. Employees who
violate this policy may be subject to discipline.

6.4 ToBACCO USE

Except as stated in this policy, the use of tobacco products such as cigars, cigarettes,
chewing tobacco, pipes and e-cigarettes is prohibited on all City property including, but not
limited to, the Village Center complex, entrances, and training facilities. The use of tobacco
is prohibited in City vehicles at all times. These restrictions apply to employees and visitors
at all times, including non-business hours. Currently, a designated area for the Village
Center complex is provided and is located at the picnic table area on the west side of the
main Village Center building. Used cigarettes and other tobacco remains are to be
deposited in the receptacle provided outside the Public Works meeting room door.

An employee may not use tobacco products while on duty, including while in the field.
Employees on break during the workday may only use tobacco in the Village Center's
designated area or, if in the field, in a safe and appropriate place as determined by the
employee’s Department Director. At all times during work hours, including while on break,
an employee may not use tobacco while in the presence of residents or other members of
the public.

6.5 USE OF CITY VEHICLES & PROPERTY

Operation of a City vehicle is restricted to City employees. Authorized employees may only
operate a City-owned vehicle when performing official City business or City-authorized
activities and functions. City employees are prohibited from using or permitting the use of
City vehicles for any private purpose.

When operating a City vehicle, employees shall obey all traffic laws and drive safely,
responsibly, and courteously at all times. All occupants operating or riding in City vehicles
or any vehicle used for City business must fasten their safety belts and shoulder harnesses,
if so equipped, upon entering the vehicle; safety belts and harnesses must remain in use as
long as the vehicle is in motion. It is the responsibility of the driver of the vehicle to ensure
m
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that all vehicle occupants comply with this procedure. Failure to comply with this
requirement may result in disciplinary action, as well as citation for violation of state or
municipal traffic codes. Peace officers are exempt by state law while performing official
duties.

Employees are required to report all traffic violations that occur while they are operating a
City vehicle to their supervisor and department director within twenty-four (24) hours of the
violation or next business day if the violation occurred on weekend or holiday. Failure to
report violations may be cause for disciplinary action.

Traffic violations and parking tickets received while operating a City vehicle and related
fines, fees, and costs are the responsibility of the employee.

SECTION 7: SEPARATION OF EMPLOYMENT

7.1 RESIGNATIONS

Employees are requested to notify the City as soon as possible of their intention to end their
employment relationship with the City. Notice generally allows sufficient time to collect city
property, process monies to which an employee may be entitled, convert insurance, and
correctly calculate final paycheck.

Employees who plan to retire or resign are asked to contact Human Resources in order to
provide all information needed for the separation from employment.

7.2 EMPLOYEE BENEFITS

Some benefits are continued at the employee’s expense if the employee so chooses to
continue coverage. Employees are notified in writing of the benefits continued and terms,
conditions and limitation of such continuance.

7.3 RETURN OF CITY PROPERTY

Employees are responsible for returning all City property including but not limited to:
materials, tools, keys, uniforms, cell phone and radio. Employees must return all City
property immediately upon request or upon termination of employment.

T e T ]
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ACKNOWLEDGMENT OF RECEIPT

I HAVE RECEIVED A COPY OF THE EMPLOYEE HANDBOOK DATED MAY 2015.
I UNDERSTAND THAT I AM TO BECOME FAMILIAR WITH ITS CONTENTS.
FURTHER, I UNDERSTAND:

¢ EMPLOYMENT WITH CITY OF CHERRY HILLS VILLAGE IS AT-WILL. I
HAVE THE RIGHT TO END MY WORK RELATIONSHIP WITH THE CITY,
WITH OR WITHOUT ADVANCE NOTICE FOR ANY REASON. THE CITY
HAS THE SAME RIGHT.

e THE LANGUAGE USED IN THIS HANDBOOK AND ANY VERBAL
STATEMENTS OF MANAGEMENT ARE NOT INTENDED TO CONSTITUTE
A CONTRACT OF EMPLOYMENT, EITHER EXPRESS OR IMPLIED, NOR
ARE THEY A GUARANTEE OF EMPLOYMENT FOR A SPECIFIC
DURATION.

e THE HANDBOOK IS NOT ALL INCLUSIVE, BUT IS INTENDED TO
PROVIDE ME WITH A SUMMARY OF SOME OF THE CITY'S
GUIDELINES.

e THIS EDITION REPLACES ALL PREVIOUSLY ISSUED HANDBOOKS.
THE NEED MAY ARISE TO CHANGE THE GUIDELINES DESCRIBED IN
THE HANDBOOK, EXCEPT FOR THE AT-WILL NATURE OF
EMPLOYMENT. THE CITY THEREFORE RESERVES THE RIGHT TO
INTERPRET THEM OR TO CHANGE THEM WITHOUT PRIOR NOTICE.

e NO REPRESENTATIVE OR EMPLOYEE OF THE CITY, OTHER THAN THE
CITY MANAGER, HAS THE AUTHORITY TO ENTER INTO AN
AGREEMENT OF EMPLOYMENT FOR ANY SPECIFIED PERIOD AND
SUCH AGREEMENT MUST BE IN WRITING, SIGNED BY THE CITY
MANAGER AND ME. WE HAVE NOT ENTERED INTO SUCH AN
AGREEMENT.

EMPLOYEE SIGNATURE DATE

EMPLOYEE NAME

m
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CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 5d
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL

FROM: JAY GOLDIE, DEPUTY CITY MANAGER/DIRECTOR OF PUBLIC WORKS
SUBJECT: HUTTO AGREEMENT AMENDMENT (115 MEADE LANE)

DATE: JUNE 16, 2015

As part of the original Hutto Common Agreement the City is required to construct a performance pad,
improve the landscaping to accommodate seating and incorporate the improvements into the natural setting,
The original agreement stipulates that the deadline for these improvements is July 3, 2015. The first
amendment to the contract extends the deadline for completion of the permanent pad and landscaping
requirements associated with the final design for two years with the option to extend the deadline if needed
and agreed upon by both parties.

Second, the agreement allows the City to install a temporary pad with no landscape improvements in a
location agreed upon for temporary use until the permanent structure is constructed in conjunction with
other John Meade Park improvements. The City will have until October 3, 2015 to install the temporary pad
in a place agreed upon with the seller.

STAFF RECOMMENDATION
Staff recommends the approval of the First Amendment to Contract to Buy and Sell Real Estate (115 Meade
Lane)

ATTACHMENTS
Exhibit A: First Amendment



EXHIBIT A

FIRST AMENDMENT TO CONTRACT TO BUY AND SELL REAL ESTATE
(115 MEADE LANE)

THIS FIRST AMENDMENT TO CONTRACT TO BUY AND SELL REAL ESTATE (the
“First Amendment”) is made by and between HN PARTNERS, LLC, a Colorado limited
liability company having a legal address of 1435 E. Quincy Avenue, Englewood, Colorado
80113 (“Seller”), and the CITY OF CHERRY HILLS VILLAGE, a Colorado home rule
municipality, having an address of 2450 E. Quincy Avenue, Cherry Hills Village, Colorado
80113 (the “City”). The Seller and the City may be collectively referred to herein as the
“Parties.” This First Amendment shall be effective as of the date of mutual execution, as
indicated and shown on the signature page to this Agreement (the “Effective Date™).

WHEREAS, pursuant to that certain Contract to Buy and Sell Real Estate dated May 7,
2013 (“Agreement”), the Seller sold to the City and the City has possession of the real property
which is more particularly described in the attached Exhibit A, and commonly known as 115
Meade Street, Cherry Hills Village, Colorado, consisting of approximately two and one-half
(2.5) acres of vacant land, more or less (the “Property”); and

WHEREAS, as part of the consideration for the purchase of the Property, the City is
required to establish the Alan Hutto Memorial Commons (“Memorial Commons™) on a portion
of the Property or on another portion of City-owned property at the area commonly known as the
Village Center in the event of any development or use of the Property for purposes other than as
the Memorial Commons; and

WHEREAS, the City’s obligation to establish the Memorial Commons includes a
requirement to: (a) landscape a portion of the Property in such a way as to create a natural, open-
air sloped grassy area suitable for seating; and (b) construct a hard-surface pad approximately
thirty-two feet by sixteen feet at the lower end of the sloped area (collectively, the “Memorial
Commons Improvements”), subject to the Seller’s financial contribution of up to Twenty Five
Thousand Dollars ($25,000); and

WHEREAS, pursuant to the Agreement, the City is required to construct the Memorial
Commons Improvements within twenty-four (24) months following the closing, which occurred
on July 3, 2013; and

WHEREAS, the City and Seller desire to extend the timeframe in which the City is
required to construct the Memorial Commons Improvements and to allow the construction by the
City of temporary improvements to the Memorial Commons in accordance with the terms and
conditions of this First Amendment as more specifically set forth below.

NOW, THEREFORE, in consideration of the foregoing premises and the covenants,
promises and agreements of each of the Parties hereto, the sufficiency of which is hereby
acknowledged, the Parties hereto agree as follows:



1. Alan Hutto Memorial Commons. Paragraph 30.5 of the Agreement is hereby
amended to allow the City to construct a temporary pad at the City’s sole cost and expense rather
than a permanent hard-surface pad to be completed no later than October 3, 2015 and to delay
installation of associated landscaping until such time as the permanent Memorial Commons
Improvements are constructed. The City shall consult with the Seller on the construction
materials for the temporary pad. The City and Seller agree to extend the completion date for the
permanent Memorial Commons Improvements for a period of two years from the effective date
of this First Amendment, or if not accomplished within such two year period, to a mutually
agreed upon date based on the completion of the Meade Park program planning process currently
underway by the City.

2. Governmental Immunity. Nothing in this Agreement shall be construed as a waiver of
the rights and privileges of the City pursuant to the Colorado Governmental Immunity Act,
C.R.S. § 24-10-101, et seq., as amended, or otherwise available to the City and its officers or
employees.

3. Authority. The signatories to this Agreement represent that they are vested with valid
and sufficient authority to enter into and execute this Agreement.

4. Counterparts. This Agreement may be executed in one or more counterparts, each of
which shall constitute an original and all of which shall constitute one and the same document.
In addition, the Parties specifically acknowledge and agree that electronic signatures shall be
effective for all purposes, in accordance with the provisions of the Uniform Electronic
Transactions Act, Title 24, Article 71.3 of the Colorado Revised Statutes.

5. Agreement. Except as modified herein, the terms and conditions of the Agreement
shall remain in full force and effect.

REMAINDER OF PAGE LEFT INTENTIONALLY BLANK. SIGNATURE PAGE FOLLOWS.



IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the date(s) set

forth below.

ATTEST:

By:

City Clerk

CITY OF CHERRY HILLS VILLAGE, a
Colorado home rule municipality

Laura Christman, Mayor

Date of execution: , 2015

APPROVED AS TO FORM:

By:

For: City Attorney’s Office

HN PARTNERS, LLC, a Colorado limited
liability company

Frank Hutto, Managing Member

Date of execution: , 2015




EXHIBIT A
Property Address:
Vacant Land, 115 Meade Lane, Cherry Hills Village, Colorado 80113
Arapahoe County Assessor’s Office Identification Number: 2077-12-2-09-002
Legal Description:

LOT 2, BLOCK 2, CHERRY HILLS VILLAGE CENTER, TOGETHER WITH THE EAST 30
FEET OF VACATED MEADE LANE ADJACENT TO AND ABUTTING THE WESTERLY
BOUNDARY OF LOT 2, AS DEPICTED AND DESCRIBED IN ORDINANCE NO. 1,
SERIES 2012, AND RECORDED MAY 11, 2012 AT RECEPTION NO. D2051188, COUNTY
OF ARAPAHOE, STATE OF COLORADO,

TOGETHER WITH ALL WATER AND WATER RIGHTS APPURTENANT TO THE
PROPERTY DESCRIBED ABOVE, INCLUDING ALL DITCHES AND DITCH RIGHTS,
WATER WELLS AND WELL RIGHTS,

AND TOGETHER WITH ALL ITS APPURTENANCES.



CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 7a
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL

FROM: LAURA SMITH, CITY CLERK

SUBJECT: COUNCIL BILL 3, SERIES 2015; AMENDING ARTICLE 3 OF CHAPTER 6
REGARDING SECURITY GUARD BUSINESSES (SECOND AND FINAL READING)

DATE: JUNE 16, 2015

ISSUE
Shall the City Council approve Council Bill 3, Series 2015 amending Article 3 of Chapter 6 regarding
security guard businesses on second and final reading?

DISCUSSION

In preparation for special events related to the 2016 presidential election season that are likely to
occur in the City, the Police Department and City Clerk have reviewed the Security Guard
Businesses section of the Municipal Code. After review staff is proposing two changes that will help
to clarify licensing requirements and to give the Chief of Police flexibility where needed to issue
temporary, provisional licenses while full applications are being reviewed.

There have been no changes to the council bill since first reading.

Section 6-3-10

Staff proposes deletion of the last portion of the definition of security guard business. Staff feels this
potrtion could potentially be interpreted to be in conflict with Section 6-3-90, and create confusion
as to who is required to have a license in order to conduct business in the City.

Section 6-3-70

Staff proposes a new subsection be added that would give the Chief of Police the flexibility to issue
temporary, provisional licenses to a security guard business while the complete application is being
reviewed. Staff believes this process will help to satisfy security needs for both residents and police
officers in the most timely manner possible, while maintaining the integrity of background
investigations of the security guard businesses.

BUDGET IMPACT STATEMENT
The proposed council bill would have no impact on the budget.
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STAFF RECOMMENDATION
Both the Police Department and the City Clerk recommend approval of the council bill. The council
bill has been reviewed and approved by the City Attorney.

RECOMMENDED MOTION
“I move to approve Council Bill 3, Series 2015 on second and final reading, amending Article 3 of
Chapter 6 regarding security guard businesses as outlined in the June 16, 2015 staff memorandum.”

ATTACHMENTS
Exhibit A — Council Bill 3, Series 2015
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EXHIBIT A

COUNCIL BILL 03 INTRODUCED BY
SERIES OF 2015 SECONDED BY

A BILL FOR AN ORDINANCE
OF THE CITY OF CHERRY HILLS VILLAGE
AMENDING ARTICLE 3 OF CHAPTER 6 OF THE MUNICIPAL CODE
CONCERNING SECURITY GUARD BUSINESSES

WHEREAS, the City of Cherry Hills Village is a home rule municipal corporation
organized in accordance with Article XX of the Colorado Constitution; and

WHEREAS, the City regulates and licenses security guard businesses in the City
according to Article 3 of Chapter 6 of the Municipal Code; and

WHEREAS, the City Council wishes to amend the Municipal Code regarding the
definition of security guard business in order to clarify licensing requirements; and

WHEREAS, the City Council wishes to add language to Article 3 authorizing the Chief of
Police the discretionary authority to issue a temporary, provisional license while the complete
application is being reviewed.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CHERRY HILLS
VILLAGE, COLORADO, ORDAINS:

Section 1. That Section 6-3-10 is hereby amended to read in full as follows:

Sec. 6-3-10. Definitions.

Security guard business means: (i) any company that provides protection of persons or
property of others with security guards, or (ii) any company that employs security guards for the

protectlon of ltS own property or |nd|V|duals thereon—ppewded—that—seeuﬁty—guaFd—busmes&dees

Section 2. That Section 6-3-70 is hereby amended and restated to read in full as follows:

Sec. 6-3-70. License — issuance.

(a) Issuance. After the receipt and investigation of such application, and upon being
satisfied that the company making the same is of good repute and intends to carry
on an honest and legitimate business, and that all requirements of this Article have
been met, the Chief of Police shall issue a license authorizing the applicant to carry
on a security guard business within the City for a period of one (1) year from and
after the date of issuance of such license.

(b) Denial. If, after receipt and investigation of any application received pursuant to
the terms of this Article, the Chief of Police determines that the applicant's
character or business responsibility is unsatisfactory, or if the applicant fails to
meet any of the requirements of this Article, the Chief of Police shall deny the
application and shall notify the applicant of such disapproval.



(c) Provisional License. In his or her sole discretion, the Chief of Police may issue a
provisional license to a security guard business to legally conduct business in the
City pending review of a complete application. A provisional license shall
automatically expire_and be of no force and effect upon one of the following
events: (1) approval of the complete application and license issuance to the
applicant; (2) the Police Chief's written denial of the application; (3) written
revocation of the provisional license by the Chief of Police due to defects in the

application, violations of this Article, delays in processing the application caused

by the applicant or for other just cause determined by the Chief of Police in his or
her sole discretion.

te)(d) Compliance. It shall be the sole and exclusive responsibility of the licensee to
investigate and assure the compliance of each of the licensee's employees with
the requirements of this Article.

Section 3. Severability. If any provision of this Ordinance should be found by a court
of competent jurisdiction to be invalid, such invalidity shall not affect the remaining portions or
applications of this Ordinance that can be given effect without the invalid portion, provided that
such remaining portions or applications of this Ordinance are not determined by the court to be
inoperable. The City Council declares that it would have adopted this Ordinance and each
section, subsection, sentence, clause, phrase, or portion thereof, despite the fact that any one
or more section, subsection, sentence, clause, phrase, or portion be declared invalid.

Section 4. Safety. This Ordinance is deemed necessary for the protection of the
health, welfare and safety of the community.

Section 5. Effective Date. This Ordinance shall become effective ten (10) days after
publication after second reading in accordance with Section 4.5 of the Charter for the City of
Cherry Hills Village.

Adopted as Ordinance No. ___, Series 2015, by the City Council

of the City of Cherry Hills Village, Colorado, on the __" day of
__,2015.
Laura Christman, Mayor
ATTEST: APPROVED AS TO FORM:
Laura Smith, City Clerk Linda C. Michow, City Attorney
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ITEM: 8a
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL

FROM: EMILY KROPF, SPECIAL PROJECTS COORDINATOR

SUBJECT: COUNCIL BILL 4, SERIES 2015; PROPOSED AMENDMENT TO MUNICIPAL
CODE SECTION 16-16-130 CONCERNING NEW WIRELESS CO-LOCATION
RULES (FIRST READING)

DATE: JUNE 16, 2015

ISSUE.:

Should the City Council approve Council Bill 4, Series 2015 on first reading amending Municipal
Code Section 16-16-130 to include wireless co-location rules as adopted by Congtess and interpreted
by the Federal Communications Commission (FCC) (Exhibit A)?

BACKGROUND:

Co-location is defined as the mounting or installation of wireless transmission equipment on an
existing eligible support structure (i.e. tower or base station) for the purpose of transmitting and/or
receiving radio frequency signals for communications purposes. In 2012, Congress adopted new
rules (Section 6409 of the Middle Class Tax Relief Act of 2012) determining when a co-location
request on an existing wireless site, or when the removal or replacement of equipment on an existing
wireless site, must receive zoning approval, regardless of state or local law. In 2014, the FCC
adopted rules defining and interpreting various portions of Section 6409 for implementation
putposes. The rules state that an eligible facilities request or application for co-location must be
approved if it does not involve a substantial change.

A substantial change is defined as an increase in height, width, number of cabinets or other critetia
as identified in the proposed language. For instance, the City would be required to approve a co-
location request for new equipment on an existing tower in the public right-of-way if the height of
the structure did not increase by more than 10% or 10 feet, whichever is greater, as a result of the
additional equipment despite the City’s maximum height allowance. An application can be denied,
however, if the request would result in a substantial change; impair a concealment element needed to
qualify as an alternative communication facility; or fail to meet a design element or condition of
approval associated with the original application or any approved amendment thereto.
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DISCUSSION:

The Colorado Communication and Utility Alliance (CCUA) issued a memorandum regarding the
new rules and a proposed model ordinance to assist municipalities with implementation (Exhibit B).
Staff has reviewed the model ordinance with the City Attorney and has incorporated the required
regulations while attempting to minimize the impact of mandatory co-location on the City’s semi-

rural character. A summaty of the most significant changes resulting from the rules can be found in
a 2014 CCUA memorandum (Exhibit C).

Planning and Zoning Commission Review

The Planning and Zoning Commission reviewed the draft language and recommended approval to
the City Council on June 9, 2015 (Exhibit D).

RECOMMENDATION:
Staff recommends approval of the proposed amendment to Municipal Code Section 16-16-130 to
include new wireless co-location rules as drafted in order to comply with current federal rules.

RECOMMENDED MOTION:

“I move to approve on first reading Council Bill 4, Series 2015 as submitted in Exhibit A of the June
16, 2015 staff memorandum, amending Municipal Code Section 16-16-130 to include new wireless
co-location rules.

ATTACHMENTS:

Exhibit A: Council Bill 4, Series 2015

Exhibit B: 2015 CCUA Memorandum

Exhibit C: 2014 CCUA Memorandum

Exhibit D: Draft Planning and Zoning Minutes



EXHIBIT A

COUNCIL BILL NO. 4 INTRODUCED BY:
SERIES OF 2015 SECONDED BY:

A BILL FOR AN ORDINANCE
OF THE CITY OF CHERRY HILLS VILLAGE
AMENDING SECTION 16-16-130 OF CHAPTER 16 OF THE CHERRY HILLS VILLAGE
MUNICIPAL CODE CONCERNING WIRELESS COMMUNICATION FACILITIES

WHEREAS, the City of Cherry Hills Village (“City”) is a home rule municipal corporation
organized in accordance with Article XX of the Colorado Constitution; and

WHEREAS, pursuant to its home rule authority and Article 23, Title 31 of the Colorado
Revised Statutes, the City has authority to regulate the development of land within the City for
the purposes of promoting the public health, safety, convenience, and the general welfare of the
community; and

WHEREAS, the City has adopted zoning regulations codified in Chapter 16 of the
Municipal Code that, in relevant part, establish requirements for approval and siting of wireless
communication facilities, codified in Section 16-16-130 of the Municipal Code; and

WHEREAS, the City has determined that it is necessary to amend Section 16-16-130 to
implement federal requirements imposed through section 6409 (“Section 6409") of the Middle
Class Tax Relief and Job Creation Act of 2012, as interpreted by the Federal Communications
Commission’s Acceleration of Broadband Deployment Report and Order, 29 FCC Rcd 12865;
and

WHEREAS, Section 6409 requires a state or local government to approve certain
eligible wireless facilities for a co-location on, or modification of a facility that does not
substantially change the physical dimensions of such facility.

NOW, THEREFORE, THE CITY COUNCIL FOR THE CITY OF CHERRY HILLS
VILLAGE, COLORADO, ORDAINS:

Section 1. Section 16-16-130 of the Cherry Hills Village Municipal Code, entitled “Wireless
communication facilities,” is hereby amended to read in full as follows, with new text shown in
underline and deleted text shown in strikethrough:

Sec. 16-16-130. - Wireless communication facilities.
(a) Purpose, intent and applicability: The purpose and intent of this Section is to accommodate
the communication needs of residents and businesses while protecting the public health, safety

and general welfare of the community. The City Council finds that these regulations are
necessary in order to:
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(1) Facilitate the provision of wireless communication services to the residents and
businesses of the City;

(2) Minimize adverse visual effects of towers through careful design and siting standards;

(3) Avoid potential damage to adjacent properties from tower failure through structural
standards and setback requirements; and

(4) Encourage and maximize the use of existing and approved towers, buildings and other
structures to accommodate new wireless communication antennas in order to reduce the
number of towers needed to serve the community.

This Section shall not govern any tower or wireless communication facilities owned or operated
by a federally licensed amateur radio station operator or used exclusively for receive-only
antennas, provided that all other zoning district requirements are met.

(b) Definitions. For purposes of this section, Fthe following listed specific words and terms are
defined as follows:

Co-location means the mounting or installation of transmission equipment on an eligible support
structure for the purpose of transmitting and/or receiving radio frequency signals for
communications purposes.

Eligible facilities request means any request for modification of an existing tower or base station
that does not substantially change the physical dimensions of such tower or base station,
involving:

(1) Co-location of new transmission equipment;
(2) Removal of transmission equipment; or
(3) Replacement of transmission equipment.

Eligible support structure means any existing tower or base station as defined in this Section.

Existing means a constructed tower or base station that was reviewed, approved and_lawfully
constructed in accordance with all requirements of applicable law as of the time of an eligible
facilities request, provided that a tower that exists as a legal, non-conforming use and was

lawfully constructed, is existing for purposes of this Section.

Owner means an individual or entity holding an ownership interest in property that is subject to
this Section, as well as any other applicant for approval under this Section who is acting with
authority of a record owner. Once any approvals are granted pursuant to this Section, any
references to Owner shall also mean operators, managers or any other person or entity
authorized by an Owner with responsibility for the approved facilities. Any other such person or
entity shall be jointly and severally liable with an Owner for any violations of this Code arising
out of the approved facilities.

Site means the specific boundaries of the leased or owned property or specifically defined area
of the wireless communication facility subject to review under this Section and any access or
utility easements related to the site. For towers in the public rights-of-way, a site is limited to that
area comprising the base of the structure and to associated transmission equipment located on
the ground.
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Substantial change means a modification that substantially changes the physical dimensions of
an eligible support structure if it meets any of the following criteria:

(1) For towers located in the public rights-of-way, it increases the height of the structure by
more _than 10% or more than ten feet, whichever is greater; it involves adding an
appurtenance to the body of the tower that would protrude from the edge of the tower by
more than six feet; it involves installation of any new equipment cabinets on the ground if
there are no pre-existing ground cabinets associated with the tower, or it involves
installation of ground cabinets that are more than 10% larger in _height or overall volume
than any other ground cabinets associated with the tower;

(2) For towers not located in the public rights-of-way, it increases the height of the tower by
more than 10% or by the height of one additional antenna array with separation from the
nearest existing antenna not to exceed twenty feet, whichever is greater, it involves
adding an appurtenance to the body of the tower that would protrude from the edge of
the tower more than twenty feet, or more than the width of the tower at the level of the
appurtenance, whichever is greater;

(3) For base stations, it increases the height of the structure by more than 10% or more than
ten feet, whichever is greater; it involves adding an appurtenance to the body of the
structure that would protrude from the edge of the structure by more than six feet; it
involves installation of any new equipment cabinets on the ground if there are no pre-
existing ground cabinets associated with the structure, or else involves installation of
ground cabinets that are more than 10% larger_in_height or overall volume than any
other ground cabinets associated with the structure; or

(4) For any eligible support structure, it involves the installation of more than the standard
number of new equipment cabinets for the technology involved, but not to exceed four

cabinets; it entails any excavation or placement outside the existing site; it impairs the
concealment elements of the eligible support structure necessary to gqualify as an
alternative_communication facility; or it does not comply with the original application
design elements or conditions of approval,_including but not limited to colors, textures,

surfaces, scale, character and siting, or any approved amendments thereto, subject to
the thresholds established in subsections 1-4 of this definition.

Transmission equipment means equipment that facilitates transmission for any FCC-licensed or
authorized wireless communication_service, including, but_not limited to, radio_transceivers,
antennas, coaxial or fiber-optic cable and regular and backup power supply. The term includes
equipment associated with wireless communications services including, but not limited to,

private, broadcast and public safety services, as well as unlicensed wireless services and fixed
wireless services such as microwave backhaul.

Wireless communication facilities mean facilities that transmit and/or receive electromagnetic
wireless communication signals. It includes antennas, microwave dishes, horns and other types
of equipment for the transmission or receipt of such signals, communication towers or similar
structures supporting said equipment, equipment buildings, parking area and other accessory
development. The following types of facilities are included within this definition:

Alternative communication facility shall mean a communication facility with an alternative

design that camouflages or conceals the presence of antennas or towers such as, but
not limited to, artificial trees, clock and bell towers and steeples.
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Antenna means any exterior apparatus designed for telephonic, radio or television
communications through the sending and/or receiving of wireless communications
signals.

Base station means a structure or equipment at a fixed location that enables FCC-
licensed or authorized wireless communications between user equipment and a
communications network. The definition of a base station does not include or

encompass a tower as defined herein or any equipment associated with a tower. Base
station includes, without limitation:

(1) Equipment associated with wireless communications services such as private,
broadcast and public safety services, as well as unlicensed wireless services and
fixed wireless services such as microwave backhaul that, at the time the relevant
application is filed with the City under this Section, has been reviewed and approved

under the applicable zoning or siting process, or under another State or local
regulatory review process, even if the structure was not built for the sole or primary

purpose of providing such support.

(2) Radio transceivers, antennas, coaxial or fiber-optic cable, regular and backup power
supplies and comparable equipment, regardless of technological configuration
(including Distributed Antenna Systems (“DAS”") and small-cell networks) that, at the
time the relevant application is filed with the City under this Section, has been
reviewed and approved under the applicable zoning or_siting process, or_under
another State or local regulatory review process, even if the structure was not built
for the sole or primary purpose of providing such support.

Base station does not include any structure that, at the time the relevant application is
filed with the City under this Section, does not support or house equipment described in
subparagraphs (b)(1) or(2) above.

Freestanding communication facility means a communication facility that consists of a
stand-alone support structure or tower, antennas and accessory equipment.

Roof-mounted communication facility means a communication facility that is mounted
and supported on the roof or any rooftop appurtenance of a legally existing building or
structure.

Temporary mobile wireless communication facility means a wireless communication
facility that is capable of being moved and consists of a cellular antenna tower and
electronic radio transceiver equipment on a truck or trailer designed to provide expanded
cellular network coverage or capacity.

Tower means any structure built for the sole or primary purpose of supporting any FCC-
licensed or authorized antennas and their associated facilities, including structures that
are constructed for wireless communications services including, but not limited to,
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private, broadcast, and public safety services, as well as unlicensed wireless services
and fixed wireless services such as microwave backhaul, and the associated site.

Wall-mounted communication facility means a communication facility that is mounted
and supported entirely on the wall of a legally existing building, including the walls of
architectural features such as parapets, chimneys and similar appurtenances.

(c) General requirements/location and design criteria. lr—addition—to—the—criteria—setforth—in
Section-16-3-46-a-All wireless communication facilities and sites shall be designed and located
using the criteria set forth in this Subsection. The City Council may withhold approval of any
facility that does not meet any of these criteria.

(1) Applications must contain an applicant's name, address, general contact telephone
number and an emergency number where a representative of the applicant can be
contacted twenty-four (24) hours per day, seven (7) days per week. Should any
information represented on the application change, the applicant must contact the City in
writing and provide the updated information.

(2) Wireless communication facilities should be co-located with other wireless
communication facilities or public utilities whenever possible, and to the extent the total
facility remains consistent with the scale of the surrounding structures.

(3) The applicant shall (i) demonstrate how the proposed cemmunication-site fits into the
overall communication network for the community, to confirm the necessity for the site;
(i) to the extent that it seeks approval to address gaps in coverage or capacity,
demonstrate by a preponderance of the evidence that there are no viable alternatives to
remedy gaps in the applicant's network; and (iii) to the extent that the applicant provides
services under a license granted by a governmental authority, that a failure to approve
the application will result in the applicant's inability to provide the minimum coverage or
capacity it is required to provide pursuant to its license and any applicable law.

(4) The location and development of wireless communication facilities should, to the
maximum extent possible, preserve the existing character of the topography and
vegetation.

(5) Wireless communication facilities should be designed and located to avoid dominant
silhouettes and to preserve view corridors of surrounding areas to the maximum extent
possible.

(6) The visual impact of the wireless communication facilities shall be mitigated through the
use of compatible architectural elements such as: colors, textures, surfaces, scale and
character. The facilities shall be screened with vegetation, structures or topographical
features. The facility should be integrated to the maximum extent possible, through its
location and design, into the natural setting and the structural environment of the area.
Accessory equipment in areas of high visibility shall, where possible, be sited below the
ridgeline or designed (e.g., placed underground, depressed or located behind earth
berms or structures) to minimize its profile.

(7) Where possible, wireless communication facilities should be concealed in accessory
structures consistent with the architectural scale and character of the area.

(8) Roof- and wall-mounted facilities shall be architecturally compatible with and colored to
match the building or structure to which they are attached. Wall-mounted facilities shall
be mounted as flush to the building wall as possible. A wall-mounted facility may
encroach a maximum of thirty (30) inches into the required setback for the building to
which it is attached, but shall not extend across the property line. Roof-mounted facilities

shall only be permitted if the applicant has demonstrated that wall-mounted facilities
cannot be installed due to physical or operational infeasibility.
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(9) Freestanding wireless communication facilities shall not be artificially lighted, unless
required by the FAA or other applicable governmental authority. If lighting is required,
the City may review the available lighting alternatives and approve the design that would
cause the least disturbance to the surrounding views. Lighting must be shielded or
directed to the greatest extent possible so as to minimize the amount of light falling onto
nearby properties, particularly residences.

(10) Towers shall be designed to allow for co-location to the maximum extent possible.

(11) No portion of any antenna array may extend beyond the property line.

(12) Wireless communication facilities should be screened to mitigate visual impacts to the
maximum extent practicable.

(13) The use of any portion of a wireless communication facility for signs for promotional or
advertising purposes, including but not limited to company name, phone numbers,
banners, streamers and balloons, is prohibited. The City may require the installation of
signage with safety information.

(14) Fencing should not be used exclusively (it must be supplemented with vegetation and
other things) to screen wireless communication facilities. Security fencing should be of a
design which blends into the character of the existing environment.

(15) The wireless communication facilities shall be designed, maintained and operated as
required by applicable FCC licenses and regulations.

(16) All wireless communication facilities shall comply with the setbacks within the zone
district applicable to accessory structures or a setback equal to the height of the facilities
as measured from the natural grade to the highest point of the wireless communication
facility, whichever is greater, unless physical characteristics of the property and the
facility allow for placement of the facility pursuant to Paragraph (c)(6) above. On land
where the setback is measured from a property line that is not adjacent to residentially
zoned property, the setback shall be the setback required for an accessory structure in
that zone district.

(17) Notwithstanding any other provision of this Chapter-Section, towers shall not exceed fifty
forty (640) feet in height, as measured from the natural grade to the highest point of the
wireless communication facility.

(18) All owners and operators of wireless communication facilities shall comply with federal
regulations for radio frequency emissions. At the time of application for a wireless
communication facility, and thereafter at the request of the City upon complaint (but not
more than annually), the owner or operator shall submit a project implementation report
that provides cumulative field measurements of radio frequency emissions of all
antennas installed at the subject site, and that compares the results with established
federal standards. If, upon review, or at any time any wireless communication facility
within the City is operational, the City finds that the facility does not meet federal
regulations, the City may require corrective action within a reasonable period of time,
and if not corrected, may require removal of the wireless communication facilities at the
owner's expense. Any reasonable costs incurred by the City, including reasonable
consulting costs to verify compliance with these requirements, shall be paid by the
owner.

(19) To ensure the structural integrity of towers and any other freestanding communications
facilities upon which other wireless communication facilities may be mounted, the owner
of such structure shall ensure that it is of sufficient structural strength to accommodate
reasonable co-location, if required, and is maintained in compliance with standards

contalned in appllcable Clty bundlng codes—ﬂ:fe—appheable—standa;ds—fer—teweps—that—are

IWEM—Z—ZQ—G—as—ef—JaHuaFH—zOQG)— and aII other appllcable codes of the City. In
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addition to any other applicable standards and requirements, the following shall apply to
all structures upon which wireless communication facilities are located:

a. Sufficient anti-climbing measures must be incorporated into each facility to reduce
potential for trespass and injury.

b. No guy wires employed may be anchored within the area in front of any principal
building or structure on a parcel.

c. All wireless communication facilities shall comply with the power line clearance
standards set forth by the Colorado Public Utilities Commission.

d. All wireless communication facilities must be structurally designed and physically
sited so that they do not pose a potential hazard to nearby residences or surrounding
properties or improvements. Any tower or freestanding communication facility shall
be designed and maintained to withstand without failure maximum forces expected
from wind, tornadoes, hurricanes and other natural occurrences, when the facility is
fully loaded with antennas, transmitters, other wireless communication facilities and
camouflaging. Initial demonstration of compliance with this requirement shall be
provided via submission of a report to the City Manager and/or designee prepared by
a structural engineer licensed in the State describing the structure, specifying the
number and type of antennas it is designed to accommodate, providing the basis for
the calculations done and documenting the actual calculations performed. Proof of
ongoing compliance shall be provided upon request.

If, upon inspection, the City concludes that a wireless communication facility fails to

comply with such codes and standards and constitutes a danger to persons or property,

then upon notice being provided to the owner of a wireless communication facility, the
owner shall have thirty (30) days to bring such facility into compliance with such
standards. Upon good cause shown by the owner, the City Manager and/or designee
may extend such compliance period not to exceed ninety (90) days from the date of said
notice. If the owner fails to bring such facility into compliance within said time limit, the

City may remove such facility at the owner's expense.

(20) The fee and any additional application requirements for wireless communication facilities
shall be the same as those for conditional uses contained in Section 16-18-50 of this

Code.

(d) Approval process.

(1) Wireless communication facilities may be allowed as accessory structures on private
property, or public property owned by an entity other than the City, within all zone
districts, if specifically authorized as a conditional use after public hearing by the City
Council after recommendation from the Planning and Zoning Commission.

(2) Wireless communication facilities may be allowed as accessory structures on property
owned by the City, in any zone district, if approved by the City Council as a conditional
use after a public hearing.

(3) Notwithstanding any provisions of this Subsection, applications for some wireless
communication facilities may be approved administratively. Applications for alternative
communication facilities and wall-mounted communication facilities shall be determined
by the City Manager or his designee in accordance with the criteria set forth in this
Subsection and Section 16-3-40 of this Chapter. Upon receipt of an application for
administrative approval of an alternative communication facility, the City shall schedule a
meeting to discuss the application with the applicant and interested parties. The
applicant shall be responsible for providing written notice to all adjacent property owners
to the proposed wireless communication facility or five hundred (500) feet from the
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wireless communication facility if such facility is located within a public right-of-way

("affected property owners"). Such notice shall occur at least fifteen (15) days prior to the

meeting date and shall be sent by certified mail, return receipt requested, and must

include the time and place of the meeting and a description of the application. Within five

(5) days after such meeting, provided that no affected property owner makes a written

request that the matter be considered by the Planning and Zoning Commission and City

Council as a conditional use, the City Manager or his designee may approve or deny the

application administratively. Denial of an application may be appealed to the City

Council. If an affected property owner makes a written request that the matter be heard

by the Planning and Zoning Commission and City Council, it shall proceed as a request

for a conditional use pursuant to Paragraph (d)(1) above.
(4) Notwithstanding any provisions of this Section, the following procedures shall apply to
the use of temporary mobile wireless communication facilities.

a. Use of temporary mobile wireless communication facilities for television broadcasts
or to increase capacity of a wireless network for major events may be approved
through the major event permit process under Article XXI of this Chapter, taking into
consideration the general requirements/location and design criteria set forth in
Paragraphs (c)(1), (11), (15) and (16) of this Section.

b. Use of temporary mobile wireless communication facilities or television broadcast
equipment in conjunction with federal, state or local emergencies, natural disasters
or similar major public interest events may be approved administratively by the City
Manager or his or her designee, subject to reasonable time limitations approved by
the City Manager based on the nature, scope and duration of the emergency,
disaster or similar public interest event.

(e) Wireless communication facilities in public rights-of-way: Subject to the City's permitting
process, wireless communication facilities located solely within public rights-of-way shall be
permitted by administrative action, based upon the following criteria:

(1) The facilities must be placed on existing poles, upon replacement poles of the same
dimensions or upon replacement poles of a dimension that would otherwise be permitted
under existing regulations for any utility operating in the City.

(2) Any necessary wiring or cabling shall be located within the pole or, if not technically
feasible, located within fully enclosed sheathing attached to the pole. Such sheathing
shall be of the same color as the pole, shall be limited in size to that necessary to cover
the wiring or cabling and may not extend out from the pole more than three (3) inches.

(3) The area of the facilities on any pole, other than sheathing enclosing wiring or cabling
described in Paragraph (2) above, may not exceed fifteen (15) square feet, the facilities
add no more than ten (10) feet of additional height to the pole and do not project outward
in any direction a distance of more than twenty-four (24) inches.

(4) Any ground equipment shall be buried or screened by landscaping approved by the City.
The owner of the facilities shall maintain such landscaping.

(5) Notwithstanding the administrative approval set forth in this Subsection, if an applicant is
proposing to add to the total number of poles located in the area impacted by its
application, or if the request does not otherwise meet the criteria contained in this
Subsection, the request shall require a conditional use permit.

(f) Co-location_for new towers and other freestanding communication facilities. The shared use
of existing towers or other freestanding communication facilities upon which wireless

communication facilities can be mounted shall be preferred to the construction of new facilities.
As a condition of approval of any tower or other freestanding communication facilities, the
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applicant shall be required to allow co-location on such facilities in the future if the facility is
capable of supporting co-location, the entity wishing to co-locate is willing to pay fair market
value for the space and the City requests such co-location. The application for any wireless
communication facility involving a new tower or other freestanding communication facility shall
include evidence that reasonable efforts have been made to co-locate within or upon an existing
wireless communication facility within a reasonable distance of the proposed site, regardless of
municipal boundaries. The applicant must demonstrate that the proposed wireless
communication facility cannot be accommodated on existing facilities due to one (1) or more of
the following reasons:

(1) The planned equipment would exceed the structural capacity of existing and approved
wireless telecommunication facilities, considering existing and planned use for those
facilities.

(2) The planned equipment, if co-located, would cause radio frequency interference with
other existing or planned equipment, or exceed radio frequency emission standards
which cannot be reasonably prevented.

(3) Existing or approved wireless communication facilities do not have space on which
proposed equipment can be placed so it can function effectively and reasonably.

(4) Other technical reasons make it impracticable to place the equipment proposed by the
applicant on existing facilities or structures.

(5) The landowner or owner of the existing wireless communication facility refuses to allow
such co-location or requests an unreasonably high fee for such co-location compared to
current industry rates.

(6) No existing wireless communication facilities upon which the applicant's facilities can be
mounted are located within the geographic area required to meet the applicant's
engineering requirements.

(7) Existing wireless communication facilities are not of sufficient height to meet the
applicant's engineering requirements.

(8) Existing wireless communication facilities upon which the applicant's facilities can be
mounted do not have sufficient structural strength to support the applicant's proposed
antennas and related equipment.

(9) Any other reason, in the reasonable discretion of the City Manager or his designee.

(g) Eligible facilities request for existing towers and base stations. The following Subsection
shall apply to eligible facilities requests for co-location on, or modification of an existing tower or

base station that does not substantially change the physical dimensions of such tower or base
station.

(1) Review required. No co-location or modification to any existing tower or base station
may occur except after a written request from an applicant, reviewed and approved by

the City in accordance with this subsection (q).

(2) Application. The City shall prepare, and from time to time revise, and make publicly
available an application form which shall be limited to the information necessary for the
City to consider whether an application is an eligible facilities request.

(3) Review criteria. Upon receipt of an application for an eligible facilities request pursuant
to_this Section, the City shall review administratively such application to determine
whether the application meets the following criteria for an eligible facilities request:

a. Does not result in a substantial change;
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b. Does not violate a generally applicable law, regulation or other rule reasonably
related to_public health and safety and complies with generally applicable building,
structural, electrical and safety codes;:

¢. Complies with the original application design elements or conditions of approval,

including but not limited to colors, textures, surfaces, scale, character and siting, or
any approved amendments thereto, subject to the thresholds established in
subsections 1-4 of the definition of substantial change; and

d. Complies with concealment elements of the eligible support structure necessary to
qualify as an alternative communication facility.

(4) Timeframe for review. Subject to the tolling provisions of subparagraph (5) below, within

60 days of the date on which the applicant submits an application seeking approval
under this subsection the City shall approve the application unless it determines that
the application is not covered by this subsection (g). If the application is not considered

an_eligible facilities request, then the City shall process the application in accordance
with section 16-16-130(d) within applicable timeframes.

(5) Tolling of the timeframe for review. The 60-day review period begins to run when the
application is filed, and may be tolled only by mutual agreement of the City and the
applicant, or in cases where the City determines that the application is incomplete.

a. To toll the timeframe for incompleteness, the City must provide written notice to the
applicant within 30 days of receipt of the application, specifically delineating all
missing documents or information required in the application.

b. The timeframe for review begins running again when the applicant makes a
supplemental written submission in response to the City's notice of incompleteness.

c. Following a supplemental submission, the City will notify the applicant within 10 days

that the supplemental submission did not provide the information identified in the
original notice delineating missing information. The timeframe is tolled in the case of

second or subsequent notices pursuant to the procedures identified in this
Subsection. Subseguent notices of incompleteness may not specify missing
documents or information that were not delineated in the original notice of

incompleteness.

(6) Failure to act. In the event the City fails to act on a request seeking approval for an
eligible facilities request under this subsection (g) within the timeframe for review
(accounting for any tolling), the request shall be deemed granted. Such automatic grant
of approval becomes effective when the applicant notifies the City in writing after the
review period has expired (accounting for any tolling) that the application has been

deemed granted.

(7) Remedies:; Judicial Review. Applicants and/or the City may bring claims related to this
Section 16-16-130 of the Code implementing Section 6409 in any court of competent

jurisdiction.

{g)(h) Decision: The decision on whether to approve or deny an application to construct or erect
a wireless communication facility shall be in writing, based upon evidence presented to the City.

(i) Abandonment/removal of wireless communication facilities:

a. At the time of submission of the application for a wireless communication facility, the
applicant shall execute an agreement in a form acceptable to the City, to remove all
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antennas, driveways, structures, buildings, equipment sheds, lighting, utilities,
fencing, gates, accessory equipment or structures, as well as any tower or
freestanding communication facility used as a wireless communication facility if such
facility becomes technologically obsolete or ceases to perform its originally intended
function for more than one hundred eighty (180) days. Upon removal, the land shall
be restored, including but not limited to the landscaping of exposed soils.

b. If, upon inspection, the City concludes that a wireless communication facility fails to
comply with any applicable conditions of approval, or constitutes a danger to persons
or property, then, upon written notice, the owner shall have thirty (30) days to bring
such facility into compliance. If the owner fails to bring such facility into compliance
within said thirty (30) days, the City may remove the facility at the owner's expense.

c. Any wireless communication facility that is not operated for a continuous period of
one hundred eighty (180) days shall be considered abandoned. The City, in its sole
discretion, may require any abandoned wireless communication facility to be
removed within ninety (90) days of receipt of notice from the City notifying the owner
of such abandonment. Upon removal, the site shall be restored or revegetated to
blend with the surrounding environment. If such removal is not completed within said
ninety (90) days, the City may consider the facility a nuisance under Subparagraph
7-1-30(12)c of this Code, and the City may remove and dispose of the same at the
owner's expense. If there are two (2) or more users of a structure upon which
wireless communication facilities are mounted, then this provision shall not become
effective until all users cease using the structure.

H(0) Application to existing wireless communication facilities. Any wireless communication
facilities approved before the effective date of the amendments to this Section and related
sections of this Code shall comply with all applicable sections herein with respect to modification
of such facilities.

Section 2. Severability. If any provision of this Ordinance should be found by a court of
competent jurisdiction to be invalid, such invalidity shall not affect the remaining portions or
applications of this ordinance that can be given effect without the invalid portion, provided that
such remaining portions or applications of this ordinance are not determined by the court to be
inoperable. The City Council declares that it would have adopted this Ordinance and each
section, subsection, sentence, clause, phrase, or portion thereof, despite the fact that any one
or more section, subsection, sentence, clause, phrase, or portion would be declared invalid.

Section 3. Effective Date. This Ordinance shall become effective ten (10) days after
publication on second reading in accordance with Section 4.5 of the Charter for the City of
Cherry Hills Village.

Adopted as Ordinance No. , Series 2015, by the City
Council of the City of Cherry Hills Village, Colorado this day
of , 2015.

Laura Christman, Mayor
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ATTEST: APPROVED AS TO FORM:

Laura Smith, City Clerk Linda C. Michow, City Attorney

Published in The Villager
Published:
Legal #:
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EXHIBIT D

b. Proposed Amendment to Municipal Code Section 16-16-130 Concerning Wireless
Co-Location Rules

Ms. Kropf stated that staff is presenting for consideration an amendment to Municipal Code
Section 16-16-130 to include wireless co-location rules as adopted by the Federal
Communications Commission (FCC). Co-location is the mounting or installation of wireless
equipment on an existing eligible support structure for the purpose of sending or receiving radio
frequency signals. She continued to say that in 2014, the FCC adopted new rules that determine
when a co-location request on an existing wireless site must receive zoning approval regardless
of state or local law. The rules state that a co-location request must be approved if it does not
involve a substantial change.

Ms. Kropf stated that the proposed language includes the definition of substantial change, which
might include an increase in height, width, and number of cabinets or other criteria. For example
the City would be required to approve a co-location request for new equipment to be installed on
an existing tower in the right-of-way if the height of the structure did not increase by more than
10% or 10 feet, whichever is greater, despite the City’s maximum height limit. An application
can be denied if the request would result in a substantial change, impair a concealment element
needed to qualify as an alternative communication facility or fail to meet a design element or
condition of approval from the original application or any amendment thereto.

k]

Ms. Kropf stated that the Colorado Communication and Utility Alliance (CCUA) issued a memo
addressing the new rules and a proposed model ordinance to assist with implementation. She
continued to say that staff and the City Attorney have reviewed the model ordinance and
incorporated the requirements while attempting to minimize their impact.

Ms. Kropf stated that staff recommends approval of the proposed amendment as drafted in order
to comply with current federal regulations.

Commissioner Wyman asked if this posed any conflicts to the implementation of
undergrounding utilities.

Mr. Zuccaro replied that the City has an agreement with Crown Castle to remove/relocate any
sites if the City poles are moved underground.

Vice Chair Rubin asked if this was going to give the City less ability to regulate the towers.

Ms. Kropf replied that there height increases will be allowed, but that the City will have the right
to deny any substantial changes.

Mr. Zuccaro replied that any previously approved conditions would still apply to existing single
pole and wall mount structures.

Planning and Zoning Commission Meeting

June 9, 2015



Commissioner Niederman stated that many residents are unhappy with their cellular coverage in
the City and asked if there was a map of existing tower locations.

Mr. Zuccaro replied that there was not a map only of towers but that he could provide the
locations of each. He continued to say that the City has made many efforts to improve coverage
for residents, but have been unable to compel the carriers to provide the contracts. He stated that
Crown Castle is glad to build whatever the City needs, but the providers have to agree to provide
the services. He stated that it is often a business decision, and many carriers feel that the City
does not have enough population to support their costs of new equipment.

Mr. Zuccaro stated that the ordinance in question is not related to the issue of current coverage in
the City. He stated that regardless if the ordinance is passed, it will have to be followed as it is a
federal regulation.

Commissioner Blum made a motion, which was seconded by Commissioner Niederman to
recommend approval of the proposed amendment to Municipal Code Section 16-16-130 to
include new wireless co-location rules as proposed in Exhibit A of the June 9, 2015 staff
memorandum.

The motion passed unanimously.

ADJOURNMENT

Commissioner Wyman made a motion, which was seconded by Commissioner Niederman, to
adjourn the meeting.

The motion passed unanimously.

The meeting was adjourned at 7:42 p.m.

Peter Savoie, Chairman

Cesarina Dancy, Community Development Clerk

Planning and Zoning Commission Meeting
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CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 8b
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL

FROM: LAURA SMITH, CITY CLERK
SUBJECT: 2015 NOVEMBER ELECTION

DATE: JUNE 16, 2015

DISCUSSION:
The 2015 Election will be held on Tuesday, November 3, 2015. If Council decides to place a
TABOR issue on the ballot the City will coordinate with Arapahoe County for this election.

2015 Election Timeline

August 4, 2015 Last Council meeting to pass a council bill on first reading to refer a
TABOR issue to the voters

August 18,2015 Last Council meeting to pass a council bill on second reading to refer a

TABOR issue to the voters;
Last regular Council meeting to approve IGA with Arapahoe County
September 4, 2015  Final ballot content due to County
September 18,2015 Last day for voters to file written pro/con comments concerning TABOR
issues with City Clerk
September 22,2015 Last day for City Clerk to file TABOR issue notices with County
October 2, 2015 Last day for County to mail TABOR notices
October 12, 2015 First day ballots may be mailed
October 26, 2015 Deadline to register to vote by mail or online to receive a ballot by mail
November 3,2015  Election Day

TABOR Issue

Staff has prepared draft ballot language (Exhibit A) and is seeking feedback from Council. The
draft language has been reviewed by the City Attorney, Mayor Pro Tem Alex Brown, and Utility
Line Undergrounding Study Committee member Dan Lynch.

Section 4.2 of the Charter states that “...every act...levying a tax...shall be by ordinance.”
Therefore staff suggests that first reading of the ordinance to place an issue on the ballot be
considered on August 4" and second reading on August 18" in order for the ordinance to be
effective by the deadline of September 4™, No public hearing is required.
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Special Election

Because the City’s regular municipal elections are in even-numbered years, holding an election
in 2015 would be considered a special election. Section 2.10 of the Charter states “Any special
City election may be called by resolution of the Council at least 30 days in advance of such
election. The resolution calling the special election shall set forth the purpose or purposes of such
election.” Staff will work with the City Attorney to draft a resolution for Council’s consideration.

Election Cost and Budget Impact

The 2015 Budget includes $6,000 for an election. The City’s share of the 2014 Election
coordinated with Arapahoe County was $5,847.25. Because a TABOR issue requires specific
notices be published it has an additional cost beyond the base costs of an election. Staff estimates
the total cost for an election with one TABOR issue to be no more than $6,000.

Public Outreach

Village Crier

The July/August issue of the Village Crier will be delivered to residents in mid-August. Staff
will work with City Attorney Michow to ensure that all public funds are spent appropriately after
the ballot issue is certified.

Villager Newspaper
Staff will work with the Villager Newspaper at Council’s direction.

Fair Campaign Practices Act

Prior to certification of the ballot measure (August 18™) the City is free to discuss the issue of a
possible use tax with residents. Once the ballot measure has been approved by Council, use of
public funds is regulated by the Fair Campaign Practices Act. A memo from City Attorney
Michow is attached as Exhibit B.

Issue Committee

Any registered voter in the City, including Council members, may form an Issue Committee to
support or oppose a ballot measure. The committee must register with the City Clerk and provide
financial reports by the associated deadlines. The section of the Colorado Campaign and Political
Finance Manual associated with Issue Committees is attached as Exhibit C.

EXHIBITS:

Exhibit A: Draft Ballot Language

Exhibit B: Attorney-Client Privileged Memo Regarding Fair Campaign Practices Act
Exhibit C: Colorado Campaign and Political Finance Manual pages 21-23
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DRAFT BALLOT LANGUAGE:

SHALL THE CITY OF CHERRY HILLS VILLAGE’S TAXES BE INCREASED
BY $1,450,000 ANNUALLY (FIRST FULL FISCAL YEAR INCREASE
STARTING IN 2016) AND BY WHATEVER ADDITIONAL AMOUNTS ARE
RAISED ANNUALLY THEREAFTER THROUGH THE ADOPTION OF A USE
TAX ON ANY CONSTRUCTION AND BUILDING MATERIALS
PURCHASED AT RETAIL OUTSIDE THE CITY AND USED WITHIN THE
CITY, AT A RATE OF THREE PERCENT (3 PERCENT), WITH TWO THIRDS
OF THE REVENUES DERIVED FROM SUCH USE TAX BEING EXPENDED
TO FINANCE OVERHEAD UTILITY REMOVAL, RELOCATION AND
UNDERGROUNDING TO ALLOW FOR FUTURE BROADBAND AND
FIBEROPTIC SERVICE AND ONE THIRD OF THE REVENUES BEING
USED FOR OPEN SPACE ACQUISITION AND MAINTENANCE FOR TEN
YEARS THROUGH 2025 AND THEREAFTER ABL REVENUES TO BE USED
AT THE DISCRETION OF THE CITY COUNCIL ALL AS MORE
PARTICULARLY SET FORTH IN CITY COUNCIL ORDINANCE NO.
SERIES 0157 «

PR )

EXHIBIT A

---1 Comment [I1]: The ordinance referred to

here will not only set the ballot issue, but will
also include the provisions of the construction
use tax ordinance (e.g., the mechanics of the
use tax)




EXHIBIT C

Colorado Campaign and Political Finance Manual

Major Contribution Report

Committees must file a Major Contribution report in
the TRACER system within 24 hours of receiving any
contribution of $1,000 or more within 30 days of the
primary or general election. Colorado law requires the
filing of a Major Contribution report in addition to
reporting such contributions on the regularly
scheduled disclosure reports.

| Contributions to political parties

Political parties cannot accept contributions from
foreign citizens, foreign corporations, foreign
governments, corporations, or labor organizations.

Political parties cannot accept contributions intended
for a specific candidate.

No political party may accept aggregate contributions
from any person—other than a small donor
committee—that exceed $3,400° per year at the
state, county, district, and local levels combined.
Aggregate contributions to a state political party shall
not exceed $2,825 per year. State, county, district,
and local branches of the party should ensure proper
communication to avoid exceeding aggregate
contribution limits.

No political party may accept aggregate contributions
from any small donor committee that exceed $17,075
per year at the state, county, district, and local levels
combined. The state level may receive no more than
$14,225 of that amount.

Purely social groups organized within a political party
that do not participate in the formal nomination
process are not considered part of the political party
for campaign finance reporting purposes.

' Contribution limits reflect inflationary adjustments made March
15, 2011.

Contributions to political parties from limited liability
companies (LLCs) are subject to additional restrictions
and reporting requirements. Please see the section on
candidate committees for more information on what
is required for LLC contributions.

Legal provisions applicable to political parties

Definitions Art. XXVIII, Sec. 2(13)
Registrationand | 1-45-108(3), C.R.S.;Rule 8.1
amendments and Rule 12.1
Disclosure Art. XXVIII, Sec. 7; 1-45-108,
requirements 1-45-109, C.R.S.; Rule 10
Filingdates | 1-45-108(2)(a), C.R.S.; Rule
17

Contribution limits | Art. XXVIII, Sec. 3(3); 1-45-
103.7, C.RS.; Rule 10.14

Corporations and Art. XXVIII Sec. 3(4)(a); 1-45-
labor organizations 103(7), 1-45-103.7, C.R.S.
Sanctions Art. XXVIlI, Sec. 10

Issue committees j

Colorado law defines an issue committee as any
person, other than a natural person, or any group of
two or more persons, including natural persons, that
has:

¢ A major purpose of supporting or opposing any
ballot issue or ballot question; and

¢ That has accepted or made contributions or
expenditures in excess of $200 to support or
oppose any ballot issue or ballot question OR has
printed two hundred or more petition sections.

An organization or group of people who support or
oppose an issue in their community should familiarize
themselves with the laws concerning issue
committees before the group engages in political
activity to ensure compliance with any campaign
finance laws that may apply.
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Colorado Campaign and Political Finance Manual

You must register an issue committee if you:

¢ Are a group of two or more individuals (natural
persons) or a business (or both);

¢ That supports or opposes a ballot issue or ballot
question (see following section ); OR one of the
following two criteria has been met:

¢ You have accepted or made contributions or

expenditures in excess of $200 to support or

oppose that ballot issue or ballot question; OR

¢ You have printed more than 200 petition sections
or more than 200 petition sections have been
accepted.

Registration timeline and reporting requirements

Each issue committee must register within ten
calendar days of accepting or making contributions or
expenditures in excess of two hundred dollars to
support or oppose any ballot issue or ballot question.

Issue committees at the state, county, or special
district level, or those active in muitiple counties or
special districts, register with and report to the
Secretary of State. Municipal issue committees (those
supporting or opposing ballot measures at the local
municipal level only) register with the municipal clerk.

An issue committee’s jurisdiction will determine when
it must file disclosure reports. Filing dates for issue
committees registered with a jurisdiction of
statewide, county, special district, school district, etc.
vary, so please consult the Secretary of State’s
website or TRACER for the filing calendar applicable
to your committee.

Only the registered agent or designated filing agent
may sign and electronically file the committee’s
reports.

Issue committees must file any amendments or
changes to their registration with the appropriate
officer within five days of the change.

| Ballot Issues and Ballot Questions

Contribution limits do not apply to issue committees,
except that Colorado law prohibits contributions
made with the expectation that the committee will
reimburse all or part of the contribution.

Reports must contain the name and address of the
contributor for all contributions of $20 or more, and
the contributor’'s employer and occupation for all
contributions of $100 or more if the contributor is a
natural person.

An issue committee may terminate by filing a
termination report, but only if the report indicates a
zero balance and no outstanding obligations.

Issue committees may return unexpended campaign
funds to its contributors or donate them to a
charitable organization recognized by the IRS.

Issue committees that spend more than $1,000 on a
communication that supports or opposes a statewide
ballot issue or question must include a disclaimer in
the communication listing the name of the issue
committee making the expenditure.

Committees must file a Major Contribution report in
the TRACER system within 24 hours of receiving any
contribution of $1,000 or more within 30 days of the
primary or general election. Colorado law requires the
filing of a Major Contribution report in addition to
reporting such contributions on the regularly
scheduled disclosure reports.

A ballot issue is “a state or local government matter
arising under Section 20 of Article X of the state
constitution, as defined in sections 1-41-104(4) and 1-
41-103(4), respectively.”
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Colorado Campaign and Political Finance Manual

A ballot question is “a state or local government
matter involving a citizen petition or referred
measure, other than a ballot issue.”

Legal provisions applicable to issue committees

Definitions
103, C.R.S.

1-45-108(3), (3.3), and (6),
C.R.S.; Rules 8.1 and 12.1

Art. XXVIII, Sec. 7; 1-45-108, 1-
45-109, C.R.S.; Rule 4.4 and
Rule 15

1-45-108.3,CRS.

Registration and
amendments
Disclosure
requirements

| Disclaimers

_FiTing dates
Major 1-45-108(2.5), C.R.S.
contributions

'Unexpended funds | 1-45-106(3), CR.S |

“Ballot issues and | 1-1 |

_qu__estions C.R.S. _‘

Sanctions

expenditures in excess of $200 to support or oppose
the recall. The same campaign finance requirements
that apply to issue committees apply to recall
committees, including itemization, termination, etc.

The date of the election, or the date that the recall
petition is deemed insufficient, determines the filing
calendar for committees participating in a recall
election. The appropriate filing office will prepare and
issue the calendar.

Legal provisions applicable to recall committees

Registration and
reporting

|

Independent expenditure committees }

Recall committees

A recall committee is an issue committee formed to
support or oppose the recall of a public officer. Note:
Committees authorized by a candidate are still
candidate committees.

An incumbent subject to a recall who wishes to
oppose the recall election must form an issue
committee. An incumbent may not use their
candidate committee to oppose the recall. Any person
seeking to fill the vacancy created by a successful
recall must form a candidate committee if accepting
contributions.

Persons supporting or opposing candidates to fill the
vacancy created by a successful recall must form a
political committee.

A recall committee must register within ten calendar
days of accepting or making contributions or

Definition: One or more persons that makes
independent expenditures in excess of one thousand
dollars, in aggregate, or that collects in excess of one
thousand dollars from one or more persons for the
purpose of making an independent expenditure. The
requirements applicable to independent expenditure
committees apply to all persons, groups, businesses,
and other entities that meet the definition of an
independent expenditure committee.

Please see the section of this manual covering
independent  expenditures and electioneering
communications (page 29) for more information.

Legal provisions applicable to independent
expenditure committees

Definitions 1-45-103(11.5), C.R.S

1-45-107.5, C.R.S.

Registration and
disclosure requirements

Federal groups

The political activity of two types of federal political
organizations may subject them to Colorado
campaign finance requirements: Federal Political
Action Committees (PACs) and 527 Political
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CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 9d(i)
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY

COUNCIL
FROM: ROBERT ZUCCARO, COMMUNITY DEVELOPMENT DIRECTOR

SUBJECT: COMMUNITY DEVELOPMENT DEPARTMENT MONTH END REPORT
FOR MAY 2015

DATE:  JUNE 16, 2015

BUILDING PERMITS SUMMARY:
Mgy2015  YTD 2015 YTD 2014 YTD % Change

Total Permits 68 346 351 -1%
Total Revenue $85,439 $370.698 $338,497 10%
New Home Permits 2 6 1 500%
New Home Revenue $50,453 $189.507 $30,285 525%
Remodel/Addition Permits 11 56 58 -3%
Remodel/Addition Revenue 19,717 92,473 96,480 -4%

PLANNING AND ZONING COMMISSION:
e May 12, 2015 Regular Meeting: The meeting was cancelled due to a lack of quorum. A public

hearing continuance to review a request by Blue Hill Land Company, LLC for a minor
subdivision proposal near E. Kenyon Avenue and S. Ogden Street was on the agenda.

BOARD OF ADJUSTMENT AND APPEALS:
e May 7, 2015 Regular Meeting: The meeting was cancelled to a lack of agenda items.

ATTACHMENTS:

Exhibit A: Planning Project Activity List
Exhibit B: Year-to-Date Permit Activity Graphs
Exhibit C: Permit Summary Table

Exhibit D: Issued Permit Report



Planning Project Activity List EXHIBIT A

Community Development Department
Report Date: June 12, 2015

City Council and Planning and Zoning Commission Members are advised to avoid discussing quasi-judicial land use
matters with any person outside of the public hearing process. The restriction on discussion of quasi-judicial
matters is generally considered to take effect when a formal application has been filed with the City. The following
list includes only those matters for which the City has received a formal application. City Council and Planning and
Zoning Commission Members are nevertheless advised to use caution in discussing any land use matter that may
become quasi-judicial, even before the filing of a formal application.

Quasi-Judicial Cases

I'PTRC ['P&z Council
Applil & ipti i
pplicant Address : Description I review i | A
) . ] Expanded Use Permit — Ground :
St. Mary’s Academy 4545 University 8lvd Mounted Solar Installation n/a 07/14 Pending
Floodplain Development Permit
4501SM, LLC 4501 Monroe Ln for Stream Realignment and Bank n/a Pending Pending
Stabilization
Blue Hill Land Minor Subdivision — 2 Lots, R-3 1 04/14
Company. LLC Kenyon Ave/Ogden St | Acre & Floodplain Development 3/12 05/12 07/07
pany, Permit 06/09
Minor Subdivision Amendment,
Maven Properties, LLC . T'enaya Ln/5050 Cantitoe — Vacation and Relocation | Pending Pending Pending
Quincy Ave .
of Trail Easement
Denver First Church of Conditional Use Permit — Roof- . ]
the Nazarene 3800 Hampden qve Mounted Wireless Facility n/a Pending e

Non Quasi-Judicial Cases and Ordinance Amendments

! | ; ; I PTRC | P&z | Council

Applicant Address I“Description Review | Review K Reiom
- S ) 06/09 06/09 .

City Council Initiated n/a Fencing Code Amendments 07/09 07/14 Pending

Floodplain Development Permit
Newman 2 Random Rd for Bank Stabilization - n/a n/a n/a
{Administrative)

Amendments to Sec. 16-16-50 —
Clarify Recreational Use Lighting

P&Z Initiated n/a Code for Residences and Expanded n/a 07/14 Pending
Use Applications
Amendments to Sec. 16-16-130 —
Amend Collocation Process and

Staff Initiated n/a Create Non-Substantial Change n/a 06/09 06/16

Process for Wireless Facilities in
Compliance with FCC Rule and

Order
City Council Initiated n/a Cat Anderson Property Zoning Pending Pending Pending
Category
Amendment to Sec. 16-1-10 and 2/3
Cherry Hills Farm HOA | n/a 16-18-20 — Amend Guardhouse n/a 1/13 Tabled
Review Process for Public Roads Indefinitely

Board of Adjustment and Appeals Cases

Applicant Address | Description I BOAA Review




TOTAL PERMITS
YTD THROUGH MAY
10 YEAR COMPARISON

EXHIBIT B

Total Number of Building Permits
YTD May/Ten-Year Comparison
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NEW RESIDENCES
YTD THROUGH MAY
10 YEAR COMPARISON

Total Number of New Residential Building Permits
YTD May/ Ten-Year Comparison
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ADDITIONS & REMODELS

YTD THROUGH MAY
10 YEAR COMPARISON
Total Number of Addition and Remodel Permits
YTD May/ Ten-Year Comparison
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EXHIBIT C
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CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
I'TEM: 9d(ii)
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL
FROM: MICHELLE TOVREA, POLICE CHIEF

SUBJECT: MAY REPORT

DATE: JUNE 16, 2015

In May, Commander Weathers finished up the work on the new flag pole for the Joint Public Safety Building
(JPSB). Although he needed to work through a couple of glitches, the pole is up and has a light source to
fluminate it at night.

The Department began to make plans for this the National Night Out event on August 4. CHVPD will be
taking the opportunity to connect with the community. The tentative plan includes an open house at the
JPSB with the PD and South Metro Fire. There will be activities for kids, ctime prevention materials, food
and fun. More to come on this...

Membets of CHVPD assisted other agencies with promotional processes in May.
-Sergeant Wood assisted Greenwood Village PD with a Detective process.

-Sergeant Balafas assisted Breckenridge PD with a Sergeants process.

-Lastly, I assisted Wheat Ridge PD with a process for the position of Division Chief.

The hiring process continues with four background investigations in progress. We should wrap up in June.

Investigations Case Summary:

There were 2 fraud reports in the month of May:

- In the first, the victim stated that someone fraudulently filed a tax return using his personal
information and that of his wife. The Internal Revenue Service notified the victim that this return
had been place on a hold due to suspicious activity. The victim did not suffer any financial loss. This
case is closed - referred to the Internal Revenue Service.

- In the second, the victim discovered that someone opened a bank account using her personal
information, including her Colorado driver’s license and social security number. The victim stated
that she ordered checks through her own bank in April, but that she never received them. She
contacted all her financial institutions and issued a fraud alert on her accounts. This case remains
under investigation.

G:\City Council\MTG-MEMO



*¥There were 2 burglary reports in the month of May:

In the first, the victim stated that his alarm system notified him of a possible entry by an unknown
individual at the garage door entry into the residence. The victim came into contact with the male
subject in the garage. The subject fled in an unknown direction. Nothing appeared to be taken from
the residence. This case remains under investigation.

In the second, the reporting party stated that someone gained access to the residence through an
unlocked door. Nothing appeared to be taken from the home. This case remains under
investigation.

*¥There was 1 auto theft report in the month of May:

The victim reported that his unlocked vehicle was taken from the driveway of his residence. Officers
later located the vehicle a few houses down the street. The unknown individual damaged a light post
while backing out of the driveway of the residence. The estimated damage to the vehicle is currently
unknown. This case remains under investigation.

*¥The burglaries and auto theft case appear to be related incidents.

There were 3 theft reports in the month of May:

In the first, the reporting party stated that someone stole several construction tools, including a
DeWalt circular saw, a DeWalt sawsall and two air hoses from a locked Greenlee construction trailer.
Several broken locks were found next to the storage container. The value of the stolen tools is
estimated at $2,790.00. This case is inactive — no new investigative leads.

In the second, the victim stated someone stole a bag containing several Taylor made golf clubs from
his garage. The value of the stolen clubs and bag is currently unknown. This case is inactive — no
new leads.

In the third, the reporting party stated that someone broke into his construction trailer taking an air
compressot, valued at $200.00, and a Husqvarna roto tiller, valued at $600.00. This case is inactive
— no new investigative leads.

There was 1 assault report in the month of May:

Officers responded to the Glenmoor Country Club on a report of a physical altercation between two
individuals. Upon arrival, officers discovered a male who was bleeding from the face and several
lacerations on his hands. According to the victim an unknown individual pushed him down and
kicked him in the face after a verbal dispute. This case is closed — the victim declined to
prosecute.

There was 1 harassment report in the month of May:

During a “road rage” incident a subject got out of the vehicle and hit the victim’s windshield while
yelling at the victim. This case is closed — a summons for harassment was issued.

There was 1 criminal attempt (burglary) report in the month of May:

The victim stated that she discovered what appeared to be scratches on an access door to the
residence. No entrance to the residence was gained and nothing else was damaged. This case is
inactive — no new investigative leads.

Mail Theft incidents in Cherry Hills Village

In May the Glendale Police Department arrested an individual on some drug related charges. During their
investigation they recovered packages and mail belonging to several residents of Cherry Hills Village.
Glendale PD is handling the entire investigation.

This case is cleared by artest — referred to Glendale Police Department for prosecution.

G:\City Council\MTG-MEMO
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Cherry Hills Village Police
Personnel Summary Comparison

Year

Commendations

Traffic Accidents

Inquiries

Internal Investigations

2013

57

4

14

5

2014

64

2

3

5

2015

(YTD)

30

0

0

1

70 ~

60 -

50

40

30 A

20

10 A

7

64

L~

57

30

m 2013
w2014

2015 (YTD)

14

Commendations

Traffic Accidents Inquiries

Internal
Investigations




CHERRY HILLS POLICE DEPARTMENT STATISTICS

YEAR TO DATE|YEAR TO DATE] PERCENT

May 2015 2015 2014 CHANGE
TRAFFIC ACCIDENT 25 112 111 1%
ALL CITATIONS 246 1320 1293 2%
PARKING TICKETS 18 59 17 247%
TRAFFIC WARNINGS 164 542 909 -40%
DUI ARRESTS 3 14 31 -55%
DUS ARRESTS 13 45 65 -31%
# CRIME REPORTS 15 61 42 45%
# ALARMS 56 188 206 -9%
# ARRESTS (INCLUDES DUI'S & DUS's) 19 60 130 -54%
CITIZEN ASSISTS 13 58 83 -30%
ASSIST TO OTHER AGENCY 19 82 94 -13%
PROPERTY CHECKS (HW&BLDG) 1394 5777 8123 -29%
CRIME PREVENTION NOTICES 53 237 191 24%
FIELD INTERVIEW CARDS 14 30 39 -23%
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Cherry Hills Village Crime Statistics
YEAR-TO-DATE THROUGH MAY (2011-2015)

THEFT FROM MOTOR VEHICLE
14
12
10
8
6
4
2
]
THEFTVI-;EI-‘}\'_i?éALEAOTOR N .
FRAUD RELATED
12
10
8
6
4
2
0 -

YTD | YTD | YTD [ YTD | YTD

FRAUD RELATED| 8 9 6 1" 10

HARRASSMENT

CRIMINAL MISCHIEF

CRIMINAL MISCHIEF| 4 2 6 6 15

BURGLARY

[BURGLARY| 3




Cherry Hills Village

Animal Control Statistics

May 2015

J Mlol"w YTD
Barking Dogs 2 7
Aggressive Dogs 0 0
Wildlife Complaints 8 38
14 69
0 1
3 12

Year to Date
15%

1%

B Verbal
Warnings

| Written
Warnings

B Summons
Issued

Year to Date

M Educational
Contacts

m Wildlife
Complaints

Yeaf'to Date

12%

= Control of

Dogs
Barking Dogs

Aggressive
Dogs




Cherry Hills Village
Code Enforcement Statistics

May 2015
od e Mont! D
76 | 220 Year To Date
Requests for Service 25 76
0 7 HOn View
Violations
Construction Site Violations 40 166
1 Requests for
Permit Violations 3 14 Service
Stop Work Orders Served 2 15
Fence Violations 1 3
Weed Violations 3 3 Year to Date Various Code
Trash, Debris and Junk 0 4 Violations
Trees/Bushes Violations 20 21 36% o
Zoning Violations 4 12 g W Right of Way &
Site Triangle
22 69 o
Violations
Roll-offs/Port-a-let Violations 3 14 Constructi
Sign Violations 27 89 V?Or:;ﬁr:ﬁs'on
Warnings/Personal Contacts 38 210
1 11
6 10
Notice of Violations 6 19 Year to Date W Warning &
Misc. Code Violations 35 123 gy 4% Personal
2 Contacts
Notice of
Violations
M Summons

Issued




CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 9d(1)
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL

FROM: JESSICA SAGER, ACCOUNTING CLERK/ADMIN TEAM LEADER

SUBJECT: MUNICIPAL COURT MONTH END REPORT FOR MAY 2015

DATE: JUNE 2, 2015

DISCUSSION

Municipal Court Statistics

Monthly Totals 2015 2014 Difference
Citations filed 231 233 -1%
Coutt appearances/guilty to original 91 144 -37%
Plea by mail letters sent 172 183 -6%
Revenue $21,210.00 $25,040.00 $-3,830.00

BUDGET IMPACT STATEMENT
Through April 2015, the Municipal Court has collected 33% of the total budgeted revenue amount.

ATTACHMENTS
Exhibit A: Municipal Court Monthly Activity and Graphs

G:\City Council\MTG-MEMO



CHERRY HILLS VILLAGE MUNICIPAL COURT

COMPLAINTS FILED
TRAFFIC
PARKING
DOG
OTHER

TOTAL

CLOSED BY CLERK
CLOSED BY CLERK
TOTAL

PLEA BY MAIL
GLTY PLEA BY MAIL
TOTAL

COURT ACTIVITY
GLTY TO ORIG
GUILTY TO AMENDED
DEFERRED JUDGMENTS
NOT GUILTY (set to trial)
NOT GUILTY (set to jury)
DISMISSED (proof of ins provided)
DISMISSED
SHOW CAUSE HEARINGS

TRIAL TO COURT
CONVICTIONS
AQUITTALS
DISMISSED

TRIAL TO JURY
CONVICTIONS
ACQUITTALS
DISMISSED
MISTRIALS
NUMBER OF PEOPLE IN COURT

TOTAL MONEY COLLECTED

EXHIBIT A

MONTHLY ACTIVITY
May-15
MONTH YTD PRIORYTD
187 714 1,091
18 50 18
12 21 8
14 35 42
231 820 1,159
36 104 75
36 104 75
136 398 573
136 398 573
12 100 180
42 222 253
6 29 37
1 4 13
0 0 0
29 95 146
0 0 26
0 1 2
0 0 2
0 0 0
1 1 0
0 0 0
0 0 0
0 0 0
0 0 0
91 452 659
$21,210.00 $90,340.00
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CHERRY HILLS VILLAGE

CoLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX303-761-9386
ITEM: 9d(i)
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY COUNCIL

FROM: JAY GOLDIE, DEPUTY CITY MANAGER/DIRECTOR OF PUBLIC WORKS
SUBJECT: PUBLIC WORKS MAY 2015-MONTH END REPORT

DATE: JUNE 16, 2015

During the month of May, 11 Right-of-Way permits were issued with a year to date total of 76.
The Streets Crew performed asphalt patch back in the Farms West and Huntwick subdivisions in
preparation for the capital improvement project. 14 yards of concrete was poured on the Birch
Street cul-de-sac and the crew finished quarterly gravel road maintenance adding 25 tons of road
base to Dahlia. Storm drain inspections were performed on May 4™, 5™ 11", 18" and 19"
Right-of-way tree trimming was performed City wide. Crews responded to emergency snow and
tree limb removal from the late snowstorm that hit the City and damaged several trees. The crew
also assisted with the annual Spring Cleanup event that included recycling and shredding. The
City’s new intern, Nate Silverstin started ARC GIS of sign inventory.

In May, the Parks Crew spent several days performing spring maintenance. Crews conducted
trash pick-up, City wide sweeping of paved trails, mowing operations within all parks, trails and
open space, weed eradication of entire City, shop work, vehicle and summer equipment
maintenance, fence repair, trail repair and City wide tree trimming.

ATTACHMENTS
April 2015 Public Works logs



I MAY 2015 STREETS RECORD LOG SHEET

| Week 18 |Week 19 |Week 20 |Week 21 |[Week TOTALS |
fad - Administrative Office Work 23 28 15 15 81]
fas - Asphalt patching operations 37 76 90 147 350]
fbm - Building Maintenance o}
fcn - Concrete repairs 80 32 112
fcp - Overseeing contractor operations v |
fcr - Sealing Operation o
dr - Drainage Work 17 20 22 59
fn - Fence repairs of
gm - General Maintenance 15 2 4 21]
gv - Gravel road maintenance 42 42]
fhi-d - Loads to dump of
fhi-po - Materials hauled to shop ol
fhl-r - Loads to recycle plant 1 2 3|
fhi-s - Loads to shop 0f
fir - Irrigation repairs ol
{in - Landscape Repairs 6 6
[Misc 49 31 10 90]
Imw-p - Mowing parks o]
fmw-r - Mowing Rights of Ways 0]
fmw-t - Mowing Trails ol
m - Preventative Maintenance 2 4 3|
o - Purchasing materials 3 4 2 9]
t - Street Painting o
sg - Sign Work 2 4 1 71
sh - Shouldering work for Asphalt o}
Ishp - Shop Work of
Isn - Snow removal operations 8.5 47 55.5]
Isw - Sweeper operations & cleanup of
tr - Training & Conferences 16 16]
ts - Trash (cans and loose) o
tt - Tree Trimming 42 42]
wd-p - Weed cutting parks o
wd-r - Weed cutting rights of ways o}
wd-s - Weed Spray of
wd-t - Weed cutting trails o
{pto - Paid time off 15 50 13 78]
to-c - Time off comp o
to-w - Time off workers comp 2 3 5]
Hol - Holiday of
TOTALS 276.5 290 238 178 0 982.5)
| MATERIALS |
las-in - Asphalt (Shop-Laid) tons 21 15 52 88]
fas-out - Asphalt (demo) tons 23 31 54 108]
Irb - Road base tons 32 32]
fcn - Concrete (Demo) tons o]
cn - Concrete yards ol
ts - Topsoil yards ol
IMuich yards ol
tb - Tree Branches loads ol
cf - Crusher Fines tons of
Iss - Salt/Sand tons o
Ims - Misc. (Metal) loads 5 5]
[sw-dump - Sweepings tons o
fsw-shop - Sweepings tons of
[Ditch Dirt loads o]
[Rock tons o]
fwater, mag _ o
[Trash loads of
IConstruction Debris tons 5 5




| MAY 2015 PARKS RECORD LOG SHEET |
| Week 18 |Week 19 |Week 20 [Week 21 [Week TOTALS |
fad - Administrative Office Work 11 7 9 271
fbm - Building Maintenance of
fcn - Concrete of
fcp - Overseeing contractor project 0]
Ifn - Fence repairs ol
It - Fertilizing Trees 6 6
m - Gen. Maint to trails, parks, ROW 59 17.5 37 6 119.5
ps - GPS and Mapping 7 10 17
hl-d - Loads to dump 32 32
hl-po - Materials to shop ol
hl-r - Loads to recycle shop ol
hl-s - Loads to shop of
ir - Irrigation repairs 6 8 3 17)
In - Landscape Repairs ol
[Misc - Miscellaneous 3 3]
fmw-p - Mowing Parks 16 25 19 52 112}
fmw-r - Mowing rights of ways 25 18 43]
fmw-t - Mowing Trails 16 28 14 11 69)
| - Planting 8 ) |
m - Preventative maint/repair on equip of
0 - Purchase materials all operations 5 3 |
se - Special Events ol
I§g - Sign repair o
shp - Shop Work 26 4 14.5 44.5%
Isn - Snow o
Ispw - Spray Weeds 13.5 13.5
fsw-t - Sweeping trails 4 10 17 31
tr - Training & Cont/including safety 9 11 8 28
ts - Trash both cans and loose trash 12 4 4 4 24
it - Trimming trees & maint & wrapping 14 14
wa - Watering o1
wd-m - Weed cutting mains of
wd-p - Weed cutting parks 5 26 31]
wd-r - Weed cutting rights of ways 4 4 3 11
wd-t - Weed cutting trails 5 10 36 51}
to - Paid Time Off 5 18.5 11.5 18 53]
I{:ol - Holiday Pay ol
fto-c - Time off comp ol
Ito-w - Time off for workers comp ol
TOTAL HOURS 1 84. 194 176.5 205 Y | 759.5]
| MATERIALS |
fmu - Mulch ol
Its - Top sail ol
Isr-r - Split rail - Rails ol
Isr-p - Split rail - Posts ol
ftb - Tree branches of
IScd of
Ims - Misc materials of
Irb - Road Base o)
IBollards ol
Rock |
Construction Materials o}
Clippings 0o}
Trash of
Planters Mix o}
TOTALS 0 0 0 0 ¢ | of




2015 RIGHT-OF-WAY PERMITS

MONTHLY REPORT
JANUARY 2015
uTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
7 3 4 3 17
FEBRUARY 2015
uTILITY DRIVEWAY OCCUPANCY BRIDLE MAIJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
10 2 3 2 17
MARCH 2015
UTILITY DRIVEWAY OCCUPANCY BRIDLE MAIJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
4 1 1 6
APRIL 2015
uTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
14 7 3 1 25
MAY 2015
UTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
8 1 1 1 11
JUNE 2015 '
uTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
0
JULY 2015
UTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
0
4 _____ AUGUST 2015 _
UTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
0
: _ SEPTEMBER 2015
uTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
0
OCTOBER 2015
UTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
0




2015 RIGHT-OF-WAY PERMITS
MONTHLY REPORT CONTINUED

NOVEMBER 2015
UTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JoBs PERMITS
0
DECEMBER 2015 R,
UTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JOBS PERMITS
0
2015 RIGHT-OF-WAY PERMITS
YEAR-END REPORT
uTILITY DRIVEWAY OCCUPANCY BRIDLE MAJOR TOTAL
WORK INSTALL/REPAIR PERMITS TRAIL JoBs PERMITS
43 14 12 7 0 76




CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 9d(ii)
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY

COUNCIL
FROM: KAREN PROCTOR, DIRECTOR OF FINANCE AND ADMINISTRATION
SUBJECT: UNAUDITED FINANCIAL STATEMENTS-MAY 2015

DATE:  JUNE 16, 2015

ISSUE How do the City of Cherry Hills Village finances through May compare to budget?

DISCUSSION

e Background
The City Council approved the 2015 General Fund budget with revenues equal to
expenditures and a Capital Fund with an approved 2015 budget deficit of ($2,878,305).

e Analysis
At the end of May actual General Fund revenues exceeded expenditures by $§736,631.
Forecasted revenue and expenditures through December 2015 show expenditures
exceeding revenues by approximately ($417,480).

At the end of May, actual Capital Fund expenditures exceed revenues by ($136,040).
Forecasted revenues and expenditures through December 2015 show expenditures
exceeding revenue by approximately ($2,878,305), which is equal to what was budgeted.

ATTACHMENTS
Exhibit A: General Fund Financial Graphs

Exhibit B: General Fund Statement of Revenue and Expenditures Summary
Exhibit C: May 2015 Financial Statements

G:\City Counci\MTG-MEMO



The City of Cherry Hills Village Financial Snapshot For May 2015

GENERAL FUND (01)
Revenues
Budget:
Received to Date:
% of Year Completed:
% Received YTD:
Expenditures
Administration
Budget:
Expended to Date:
% of Year Completed:

% Expended YTD:

Community Development
Budget:
Expended to Date:
% of Year Completed:
% Expended YTD:

Public Safety
Budget:
Expended to Date:
% of Year Completed:
% Expended YTD:

Public Works
Budget:
Expended to Date:
% of Year Completed:
% Expended YTD:

N B

€« &

P

¥ &

A &

6,735,576

3,334,798
42%
50%

1,823,988
814,841
42%

45%

603,776

178,869
42%
30%

3,040,862

1,136,905
42%
37%

1,059,562
392,598
42%
37%

% of 2015 Budget

ees

o e

Notes:

EXHIBIT A

To Year End General Fund Revenues are Projected to Exceed Expenditures By:

($417,486)

CAPITAL FUND (02) EXPENDITURES

Budget:

Expended to Date:

% of Year Completed:
% Expended YTD:

$
$

3,170,600
475,273
42%
15%

PARKS AND RECREATION (30) EXPENDITURES

Budget:
Expended to Date:

% of Year Completed:

% Expended YTD:

$

$

1,703,350
300,371
42%
18%




EXHIBIT B
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99-1021
99-1029
99-1030

99-1000

CITY OF CHERRY HILLS VILLAGE
COMBINED CASH INVESTMENT

MAY 31, 2015

COMBINED CASH ACCOUNTS

CASH ON DEPOSIT-COMBINED CASH
CASH ON DEPOSIT-CRIER

AR CASH CLEARING

TOTAL COMBINED CASH

CASH ALLOCATED TO OTHER FUNDS

TOTAL UNALLOCATED CASH

CASH ALLOCATION RECONCILIATION

ALLOCATION TO GENERAL FUND

ALLOCATION TO CAPITAL FUND

ALLOCATION TO CONSERVATION TRUST FUND
ALLOCATION TO CH ANDERSON LAND DONATION FUND
ALLOCATION TO SID # 7 BOND FUND

ALLOCATION TO ARAPAPAHOE COUNTY OPEN SPACE F
ALLOCATION TO WATER AND SEWER FUND
ALLOCATION TO PARKS AND RECREATION FUND

TOTAL ALLOCATIONS TO OTHER FUNDS
ALLOCATION FROM COMBINED CASH FUND - 99-1000

ZERO PROOF IF ALLOCATIONS BALANCE

1,016,799.19
41,079.75
8,079.17)

1,049,799.77
1,049,799.77)

.00

2,151,616.20)
4,395,662.35
568,351.23
164,608.76)
267.56
789,750.49)
58,443.17
866,949.09)

1,049,799.77
1,049,799.77)

.00

EXHIBIT C

FOR ADMINISTRATION USE ONLY

41 % OF THE FISCAL YEAR HAS ELAPSED

06/11/2015

11:156AM

PAGE: 1



CITY OF CHERRY HILLS VILLAGE

BALANCE SHEET
MAY 31, 2016
GENERAL FUND
ASSETS
01-1000 CASH - COMBINED FUND ( 2,151,616.20)
01-1011 CASH ON HAND-GEN FUND 350.00
01-1015 XPRESS DEPOSIT ACCOUNT 1,932.00
01-1028 CASH ON DEPOSIT-CRIER ( 41,079.75)
01-1031 CASH-COUNTY TREASURER GENERAL 316,867.76
01-1032 CASH-CTY CLERK USE TAX 84,718.59
01-1041 INVEST ACCT GEN'L FUND 723,345.26
01-1042 INVESTMENT ACCT-CSAFE 102,835.12
01-1043 INVEST ACCT-COLOTRUST+ 6,245,566.17
01-1045 1ST BANK CD'S 505,321.70
01-1046 STEELE STREET BANK CD'S 507,514.08
01-1061 TAXES RECEIVABLE 467,332.13
01-1151 ACCOUNTS RECEIVABLE 4,820.83
01-1162 SALES TAX RECEIVABLE ( .01)
01-1311 DUE FROM OTHER FUNDS 1,542,490.56
01-15561 PREPAID INSURANCE 89,505.23
01-1601 LAND 15,169,580.08
01-1631 BUILDINGS 4,986,859.61
01-1632 GROUND IMPROVEMENTS 223,820.14
01-1641 PUBLIC WORKS EQUIPMENT 1,652,875.56
01-1642 PUBLIC SAFETY EQUIPMENT 629,410.47
01-1643 ADMINISTRATION EQUIPMENT 232,947.35
01-1701  COMPUTER LOAN PROGRAM 6,297.34

TOTAL ASSETS 31,201,694.02

LIABILITIES AND EQUITY

FOR ADMINISTRATION USE ONLY 41 % OF THE FISCAL YEAR HAS ELAPSED 06/11/2015 11:15AM  PAGE: 2



01-2014
01-2015
01-2016
01-2017
01-2020
01-2021
01-2022
01-2023
01-2025
01-2030
01-2101
01-2201
01-2202
01-2221
01-2251
01-2252
01-2253
01-2261
01-2370
01-2381
01-2641

01-2952

01-2900

LIABILITIES

PAYROLL PAYABLES-ZERO BALANCE
FICA/FWH PAYABLES

401K PAYABLES

457 PAYABLES

HEALTH SAVINGS PAYABLES
DEPENDENT FLEX PAYABLES

FSA PAYABLES

RETIREMENT PAYABLES
HEALTH/DENTAL INSUR PAYABLES
MISC PR PAYABLES

HEALTH CARE SPENDING ACCT
RECOGNIZANCE BONDS

JURY FEES - ESCROW
RESERVE-TAXES RECEIV.

CHERRY HILLS GIFT FUND ESCROW
ART COMMISSION DONATIONS
BUTTERFIELD DONATIONS

POLICE DEPT SEIZURE ESCROW
BUILDING ESCROW

HIGHLINE CANAL MAYORS CONTEST
INVESTMENT IN FIXED ASSETS

TOTAL LIABILITIES

FUND EQUITY

TABOR EXCESS

UNAPPROPRIATED FUND BALANCE:
FUND BALANCE

REVENUE OVER EXPENDITURES - YTD
BALANCE - CURRENT DATE

TOTAL FUND EQUITY

TOTAL LIABILITIES AND EQUITY

CITY OF CHERRY HILLS VILLAGE
BALANCE SHEET
MAY 31, 2015

GENERAL FUND

.08

29,079.62

4,615.57

6,710.74

35,885.93

269.22

10,000.00

( 11,345.48)
32,219.53
16,227.27

( 4,570.70)
260.00

( 50.00)
467,332.13
17,328.56
53,832.35
91,550.00

.35

119,066.16

362.59
22,795,493.21

1,078,951.30

5,721,844.51
736,631.09

6,458,475.60

23,664,267.12

7,537,426.90

31,201,694.02

FOR ADMINISTRATION USE ONLY

41 % OF THE FISCAL YEAR HAS ELAPSED

06/11/2015

11:15AM
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CITY OF CHERRY HILLS VILLAGE

REVENUES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

GENERAL FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT

TAX REVENUES
01-310-3111  CURRENT PROPERTY TAXES 317,897.65 1,673,216.04 2,133,756.00 460,539.96 78.4
01-310-3121 SPECIFIC OWNERSHIP TAXES .00 .00 274,000.00 274,000.00 .0
01-310-3161 UTILITY FRANCHISE FEE 37,152.10 116,055.84 359,700.00 243,644.16 32.3
01-310-3162 CABLE TELEVISION FEES .00 35,742.47 130,000.00 94,257.53 27.5
01-310-3191  CURRENT TAX INTEREST 1,149.66 962.16 6,000.00 5,037.84 16.0
01-310-3192 DELINQUENT TAXES .00 .00 15,000.00) 15,000.00) .0
01-310-3193 DELINQUENT INT .00 .00 100.00) 100.00) .0
01-310-3311  SALES TAX 68,172.69 315,827.20 1,005,047.00 689,219.80 31.4
01-310-3312 USE TAXMOTOR VEHICLES 89,177.51 423,098.41 1,102,905.00 679,806.59 38.4

TOTAL TAX REVENUES 513,549.61 2,564,902.12 4,996,308.00 2,431,405.88 51.3

LICENSE AND PERMIT REVENUES
01-320-3211 LIQUOR LICENSES 1,000.00 1,600.00 7,176.00 5,576.00 223
01-320-3213 SECURITY ALARM PERMITS .00 30,154.66 26,000.00 4,154.66) 116.0
01-320-3221 BUILDING PERMITS 37,928.27 298,055.18 550,000.00 251,944.82 54.2
01-320-3222 SERVICE EXPANSION FEES 12,364.70 66,784.30 150,000.00 83,215.70 445
01-320-3223 ZONING & SUBDIVISION FEES .00 1,400.00 2,000.00 600.00 70.0
01-320-3224 ELEVATOR INSPECTION FEE .00 .00 3,600.00 3,600.00 .0
01-320-3225 PLAN REVIEW FEE 10,050.00 §5,550.50 85,000.00 29,449.50 65.4
01-320-3226 REINSPECTION FEES .00 .00 500.00 500.00 .0
01-320-3227 DOG LICENSES 50.00 1,780.00 3,200.00 1,420.00 55.6
01-320-3228 STREET CUT PERMITS 6,187.50 29,525.00 50,000.00 20,475.00 59.1
01-320-3229 STORMWATER CONSTRUCTION PERMIT .00 900.00 2,000.00 1,100.00 45.0
01-320-3230 PLAN REVIEW-STORMWATER CONSTRU .00 5,175.00 8,000.00 2,825.00 64.7

TOTAL LICENSE AND PERMIT REVENUES 67,580.47 490,924.64 887,476.00 396,551.36 55.3

INTERGOVERNMENTAL REVENUES
01-330-3321 MOTOR VEH.REGISTRATION 1,906.00 11,117.00 25,000.00 13,883.00 44.5
01-330-3342 CIGARETTE TAX 251.72 1,321.73 2,800.00 1,478.27 47.2
01-330-3352 HIGHWAY USERS TAX 24,226.30 81,232.13 239,252.00 158,019.87 34.0
01-330-3371 CNTY RD/BRDGE LEVY .00 39,898.31 116,480.00 76,581.69 34.3

TOTAL INTERGOVERNMENTAL REVENUES 26,384.02 133,569.17 383,532.00 249,962.83 34.8

FOR ADMINISTRATION USE ONLY 41 % OF THE FISCAL YEAR HAS ELAPSED 06/11/2015 11:16AM  PAGE: 4



CITY OF CHERRY HILLS VILLAGE

REVENUES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

GENERAL FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT
CHARGES FOR SERVICES REVENUES
01-350-3420 EXTRA DUTY SERVICE CHARGES 5,425.00 16,520.00 55,000.00 38,480.00 30.0
01-350-3421 FALSE ALARM FEES .00 .00 1,000.00 1,000.00 .0
01-350-3511 MUNICIPAL COURT FINES 21,210.00 90,340.00 270,000.00 179,660.00 33.5
01-350-3512 DUI FINES 1,837.37 5,180.40 18,000.00 12,819.60 28.8
01-350-3513 FUEL SURCHARGE 1,710.00 7,685.00 24,000.00 16,315.00 32.0
01-350-3514 PHOTO RED LIGHT FINES .00 25.00 40,000.00 39,975.00 A
TOTAL CHARGES FOR SERVICES REVENUES 30,182.37 119,750.40 408,000.00 288,249.60 294
MISCELLANEOUS REVENUES
01-360-3611 INTEREST INCOME 816.92 4,474.00 10,000.00 5,5626.00 447
01-360-3612 PENALTY-BUILDING PERMITS 50.00 3,600.00 3,000.00 ( 600.00) 120.0
01-360-3650 CRIER CONTRIBUTIONS 290.00 6,331.00 10,000.00 3,669.00 63.3
01-360-3660 CRIER ADVERTISEMENT 220.00 3,820.00 10,000.00 6,180.00 38.2
01-360-3680 OTHER REVENUES 1,800.88 4,220.65 20,000.00 15,779.35 211
01-360-3690 LEASE PROCEEDS 665.50 3,206.50 7,260.00 4,053.50 44.2
TOTAL MISCELLANEOUS REVENUES 3,842.30 25,652.15 60,260.00 34,607.85 42.6
TOTAL FUND REVENUE 641,538.77 3,334,798.48 6,735,576.00 3,400,777.52 49.5
FOR ADMINISTRATION USE ONLY 41 % OF THE FISCAL YEAR HAS ELAPSED 06/11/2015 11:15AM  PAGE: §



01-411-1011
01-411-1012
01-411-1013
01-411-1014
01-411-1015
01-411-1016
01-411-1017
01-411-1019
01-411-2021
01-411-2022
01-411-2028
01-411-3031
01-411-3033
01-411-3035
01-411-4040
01-411-4041
01-411-4042
01-411-4043
01-411-4049
01-411-6061
01-411-6062
01-411-6063
01-411-6064
01-411-6066
01-411-6067
01-411-6068
01-411-7071

01-412-1011
01-412-1012
01-412-1013
01-412-1016
01-412-2021
01-412-2022
01-412-4050
01-412-6063
01-412-8067
01-412-6068

CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 5 MONTHS ENDING MAY 31, 2015

GENERAL FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
ADMINISTRATION DEPARTMENT
PERSONNEL SERVICES 37,088.54 230,160.05 483,198.00 253,047.95 476
FEE PERSONNEL 1,200.00 4,800.00 17,600.00 12,800.00 273
SOCIAL SECURITY TAXES 2,893.74 18,129.92 38,656.00 20,526.08 46.9
RETIREMENT 401-NONSWORN 1,002.90 5,920.87 30,000.00 24,079.13 19.7
RETIREMENT 990.68 6,941.63 65,000.00 58,068.37 10.7
HEALTH-LIFE-DENTAL INSURANCE 5,920.26 32,369.74 531,038.00 498,668.26 6.1
UNEMPLOY-WORKMENS COMP INS 9,568.00 45,745.00 85,000.00 39,255.00 53.8
OVERTIME 21.17 386.33 .00 ( 386.33) .0
OFC-SUPPLIES-POSTAGE 2,360.19 8,720.59 15,500.00 6,779.41 56.3
PRINTING-REPRODUCTION 37.60 851.80 1,500.00 648.20 56.8
SPECIAL MATERIALS .00 325.44 2,500.00 2,174.56 13.0
GAS-HEAT-LIGHT 1,389.26 7,888.22 21,000.00 13,111.78 37.6
COMMUNICATIONS 2,912.02 14,432.93 33,000.00 18,567.07 437
SEWER .00 .00 3,136.00 3,136.00 .0
COUNTY TREASURER FEES 3,585.07 18,871.34 21,338.00 2,466.66 88.4
COUNTY USE TAX FEES 4,458.89 21,154.95 55,145.00 33,990.05 38.4
AUDIT 2,500.00 8,500.00 8,500.00 .00 100.0
LEGAL 15,815.00 49,983.50 120,000.00 70,016.50 417
OTHER CONTRACTUAL SERVICES 500.74 5,785.63 18,000.00 12,214.37 32.1
INSURANCE-BONDS 2,000.00 63,064.70 130,000.00 66,935.30 48.5
ELECTION EXPENSE .00 .00 6,000.00 6,000.00 .0
TRAIN.-DUES-TRAVEL-SUBSC 6,936.28 30,567.97 101,277.00 70,709.03 30.2
TESTING-PHYSICALS 56.50 56.50 500.00 443.50 1.3
LEGAL PUBLICATIONS .00 .00 500.00 §00.00 .0
SPECIAL EVENTS 244.00 1,538.83 2,100.00 561.17 73.3
MISCELLANEOUS EXPENSES 5,018.47 21,555.66 32,000.00 10,444.34 67.4
EQUIPMENT 255.00 1,740.00 1,600.00 ( 240.00) 116.0
TOTAL ADMINISTRATION DEPARTMENT 106,954.31 599,481.60 1,823,988.00 1,224,506.40 32.9
JUDICIAL DEPARTMENT
PERSONAL SERVICES 3,744.76 20,861.18 49,907.00 29,045.82 41.8
FEE PERSONNEL .00 3,000.00 10,800.00 7,800.00 27.8
SOCIAL SECURITY TAXES 279.84 1,562.72 3,993.00 2,430.28 39.1
HEALTH-LIFE-DENTAL INSURANCE 1,085.07 5,425.35 .00 ( 5,425.35) .0
OFC SUPPLIES-POSTAGE .00 .00 150.00 150.00 .0
PRINTING-REPRODUCTION .00 .00 500.00 500.00 .0
JURY-WITNESS FEES .00 .00 150.00 150.00 .0
TRAIN.-DUES-TRAVEL-SUBSC .00 350.00 560.00 210.00 62.5
INTERPRETERS .00 61.25 1,000.00 938.75 6.1
MISCELLANEOUS EXPENSES .00 .00 5,680.00 5,680.00 .0
TOTAL JUDICIAL DEPARTMENT 5,109.67 31,260.50 72,740.00 41,479.50 43.0

FOR ADMINISTRATION USE ONLY
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CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

GENERAL FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

DATA PROCESSING DEPARTMENT
01-414-2028 SOFTWARE 148.50 8,151.00 10,616.00 2,465.00 76.8
01-414-4049 OTHER CONTRACTUAL SERVICES 7,790.00 29,615.00 95,432.00 65,817.00 31.0
01-414-5052 EQUIPMENT MAINTENANCE 71.02 395.02 3,000.00 2,604.98 13.2
01-414-7071 EQUIPMENT 2,860.00 5,953.43 7,500.00 1,546.57 79.4

TOTAL DATA PROCESSING DEPARTMENT 10,869.52 44,114.45 116,548.00 72,433.55 37.9

COMMUNITY DEVELOPMENT DEPARTME
01-418-1011 PERSONNEL SERVICES 18,542.02 79,285.76 243,033.00 163,747.24 326
01-418-1013 SOCIAL SECURITY TAXES 1,632.02 6,198.72 19,443.00 13,244.28 319
01-418-1014 RETIREMENT 401-NONSWORN 478.62 2,632.41 00 ¢ 2,632.41) .0
01-418-1015 RETIREMENT 473.48 1,306.07 .00 ¢ 1,306.07) .0
01-418-1016 HEALTH-LIFE-DENTAL INSURANCE 2,290.61 8,680.45 .00 ¢ 8,680.45) .0
01-418-2021 OFCE SUPPLIES-POSTAGE 709.40 1,363.53 4,500.00 3,136.47 303
01-418-2022 PRINTING-REPRODUCTION .00 553.00 3,200.00 2,647.00 17.3
01-418-2028 SPECIAL MATERIALS 24.30 85.05 200.00 114.95 42.5
01-418-3033 TELEPHONE 50.36 201.32 1,700.00 1,498.68 11.8
01-418-4041 GREEN BUILDING REBATES .00 .00 20,000.00 20,000.00 .0
01-418-4042 CONTRACTED PLAN REVIEW 14,500.00 24,650.00 68,600.00 43,950.00 359
01-418-4045 ENGINEERING SERVICES 2,757.75 7,919.84 30,000.00 22,080.16 26.4
01-418-4047 BUILDING INSPECTION 24,746.00 45,204.75 150,000.00 104,795.25 30.1
01-418-4049 OTHER CONTRACTUAL SERVICES 8,200.00 9,071.54 50,000.00 40,928.46 18.1
01-418-6063 TRAIN.-DUES-TRAVEL-SUBSC 1,000.60 2,993.80 7,300.00 4,306.20 41.0
01-418-6068 MISCELLANEOUS EXPENSE 250.00 1,341.94 4,000.00 2,658.06 33.6
01-418-7071 EQUIPMENT .00 .00 1,800.00 1,800.00 .0

TOTAL COMMUNITY DEVELOPMENT DEPARTME 76,555.16 191,488.18 603,776.00 412,287.82 31.7

VILLAGE CRIER DEPARTMENT
01-419-1012 FEE PERSONNEL .00 .00 4,500.00 4,500.00 .0
01-419-2021 OFFICE SUPPLIES, POSTAGE 743.23 1,940.00 5,600.00 3,660.00 34.6
01-419-2022 PRINTING 1,311.00 3,064.00 8,000.00 4,936.00 38.3

TOTAL VILLAGE CRIER DEPARTMENT 2,054.23 5,004.00 18,100.00 13,096.00 27.7
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CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 5§ MONTHS ENDING MAY 31, 2015

GENERAL FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
PUBLIC SAFETY DEPARTMENT
01-421-1011 PERSONNEL SERVICES 158,917.86 851,425.23 2,163,052.00 1,311,626.77 394
01-421-1013 SOCIAL SECURITY TAXES 4,022.82 21,356.74 64,892.00 43,635.26 32.9
01-421-1014 POLICE PENSION CONTRIBUTIONS 10,251.27 §7,724.30 145,000.00 87,275.70 39.8
01-421-1015 RETIREMENT 3,170.69 17,482.19 00 ( 17,482.19) .0
01-421-1016 HEALTH-LIFE-DENTAL INSURANCE 26,621.79 128,603.41 .00 ( 128,603.41) .0
01-421-1018 UNIFORM EXPENSE 298.45 4,042.83 23,750.00 19,707.17 17.0
01-421-1019 OVERTIME 4,985.12 19,081.58 65,000.00 45,918.42 294
01-421-1020 EXTRADUTY 3,472.00 17,061.98 70,000.00 52,938.02 244
01-421-2021 OFC SUPPLIES-POSTAGE 341.33 2,674.80 8,500.00 5,825.20 31.5
01-421-2022 PRINTING-REPRODUCTION .00 1,078.91 5,665.00 4,586.09 18.1
01-421-2023 CRIME PREVENTION .00 .00 2,000.00 2,000.00 .0
01-421-2024 DARE .00 .00 2,000.00 2,000.00 .0
01-421-2028 SPECIAL MATERIALS 292,41 6,022.14 14,000.00 7,977.86 43.0
01-421-2029 ANIMAL CONTROL .00 169.97 1,000.00 830.03 17.0
01-421-3031 ELECTRIC/GAS ( 4,059.84) 11,060.88 27,300.00 16,239.12 40.5
01-421-3032 WATER ( 180.98) ( 43.96) 3,250.00 329396 ( 14)
01-421-3033 TELEPHONE 1,334.34 7,485.70 26,350.00 21,864.30 255
01-421-3035 SEWER .00 .00 650.00 650.00 .0
01-421-4048 VEHICLE MAINTENANCE CONTRACT .00 7,009.44 47,000.00 39,990.56 14.9
01-421-4049 OTHER CONTRACTUAL SERVICES 604.81 89,721.72 160,128.00 70,406.28 56.0
01-421-4050 PHOTO RED LIGHT EXPENSES .00 .00 40,000.00 40,000.00 .0
01-421-5051 BUILDING MAINTENCE ( 75.39) 1,383.35 29,625.00 28,241.65 47
01-421-5052 EQUIPMENT MAINTENANCE 66.00 1,431.00 4,500.00 3,069.00 31.8
01-421-5053 VEHICLE MAINTENANCE 90.11 583.18 6,600.00 6,016.82 8.8
01-421-5054 GASOLINE-OIL 3,564.00 10,621.00 60,000.00 49,379.00 17.7
01-421-6063 TRNG-DUES-TRAVEL-SUBSC 1,153.36 5,987.68 22,000.00 16,012.32 27.2
01-421-6064 TESTING AND PHYSICAL EXAMS .00 9,376.08 10,000.00 623.92 93.8
01-421-6065 PRISONER EXPENSES 140.00 1,164.64 7.800.00 6,635.36 14.9
01-421-6066 SPECIAL INVESTIGATIONS 100.00 404.60 2,800.00 2,395.40 14.5
01-421-6068 MISCELLANEOUS EXPENSES 1,085.47 9,368.76 15,000.00 5,631.24 62.5
01-421-7071 EQUIPMENT .00 712.88 10,000.00 9,287.12 71
TOTAL PUBLIC SAFETY DEPARTMENT 216,195.62 1,282,991.03 3,040,862.00 1,757,870.97 42.2
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01-431-1011
01-431-1013
01-431-1014
01-431-1015
01-431-1016
01-431-1018
01-431-1019
01-431-2021
01-431-2024
01-431-2025
01-431-2026
01-431-2027
01-431-2028
01-431-3032
01-431-3033
01-431-3034
01-431-4045
01-431-4048
01-431-4049
01-431-5051
01-431-5052
01-431-5053
01-431-5054
01-431-6063
01-431-6064
01-431-6068
01-431-7000
01-431-7071

CITY OF CHERRY HILLS VILLAGE
EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

GENERAL FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
PUBLIC WORKS DEPARTMENT
PERSONNEL SERVICES 48,219.18 234,522.33 617,743.00 383,220.67 38.0
SOCIAL SECURITY TAXES 3,669.73 18,395.67 49,419.00 31,023.33 37.2
RETIREMENT 401-NONSWORN 982.66 5,404.63 .00 ( 5,404.63) .0
RETIREMENT 314.32 2,289.07 00 ( 2,289.07) 0
HEALTH-LIFE-DENTAL INSURANCE 10,348.04 43,535.76 .00 ( 43,535.76) 0
UNIFORM EXPENSE 448.93 3,997.94 4,400.00 402.06 90.9
OVERTIME 713.41 9,353.77 10,000.00 646.23 93.5
OFC SUPPLIES-POSTAGE 112.60 656.19 1,750.00 1,093.81 37.5
SNOW-ICE MATERIALS .00 17,318.50 24,300.00 6,981.50 71.3
ROAD MAINT. MATERIALS 3,479.76 9,946.40 50,000.00 40,053.60 18.9
CURB-GUTTER-SIDEWALKS .00 1,697.12 5,000.00 3,302.88 33.9
TRAFFIC CONTROL DEVICES 827.90 5,915.94 8,500.00 2,584.06 69.6
SPECIAL MATERIALS 210.29 2,166.28 6,000.00 3,833.72 36.1
WATER 133.76 218.72 2,100.00 1,881.28 10.4
COMMUNICATIONS 206.21 2,606.06 7,050.00 4,443.94 37.0
STREET LIGHTING 312.22 1,296.09 5,000.00 3,703.91 25.9
ENGINEERING SERVICES 1,382.00 4,112.50 10,000.00 5,887.50 411
VEHICLE MAINTENANCE CONTRACT 1,558.71 5,185.04 51,500.00 46,314.96 10.1
OTHER CONTRACTUAL SERVICES 6,708.44 13,081.21 65,000.00 51,918.79 20.1
BUILDING MAINTENANCE 7,841.91 17,473.69 45,000.00 27,526.31 38.8
EQUIPMENT MAINTENANCE .00 1,320.92 8,500.00 7,179.08 15.5
VEHICLE MAINTENANCE 51.89 3,113.01 20,000.00 16,886.99 15.6
GASOLINE-OIL 3,216.46 20,406.63 30,000.00 9,593.37 68.0
TRNG-DUES-TRAVEL-SUBSC 875.00 4,982.20 8,000.00 3,017.80 62.3
TESTING PHYSICALS 170.00 728.50 1,800.00 1,071.50 40.5
MISCELLANEOUS EXPENSES 500.00 7,797.88 8,500.00 702.12 91.7
PUBLIC ART 311.94 491.94 15,000.00 14,508.06 33
EQUIPMENT .00 5,813.64 5,000.00 ( 813.64) 1163
TOTAL PUBLIC WORKS DEPARTMENT 92,595.34 443,827.63 1,059,562.00 615,734.37 419
TOTAL FUND EXPENDITURES 510,333.85 2,598,167.39 6,735,576.00 4,137,408.61 38.6
NET REVENUE OVER EXPENDITURES 131,204.92 736,631.09 .00 ( 736,631.09) .0
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CITY OF CHERRY HILLS VILLAGE
BALANCE SHEET
MAY 31, 2015

CAPITAL FUND

ASSETS
02-1000 CASH - COMBINED FUND
02-1031 CASH-COUNTY TREASURER GENERAL
02-1043 INVSEST ACCOUNT-COLOTRUST
02-1051 TAXES RECEIVABLE

TOTAL ASSETS

LIABILITIES AND EQUITY

LIABILITIES

02-2012 S. METRO JOINT FACILITY FUNDS
02-2221 RESERVE-TAXES RECEIVABLE

TOTAL LIABILITIES

FUND EQUITY

UNAPPROPRIATED FUND BALANCE:
02-2900 FUND BALANCE

REVENUE OVER EXPENDITURES - YTD

BALANCE - CURRENT DATE

TOTAL FUND EQUITY

TOTAL LIABILITIES AND EQUITY

4,395,662.35
47,105.37
2,221,079.02

{ 45,828.28)

.01

{ 45,828.28)

6,799,886.62
136,039.89)

6,663,846.73

6,618,018.46

45,828.27)

6,663,846.73

6,618,018.46
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CITY OF CHERRY HILLS VILLAGE
REVENUES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

CAPITAL FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT
TAX REVENUES
02-310-3111  CURRENT PROPERTY TAX 40,459.70 212,954.76 292,295.00 79,340.24 72.9
02-310-3121 SPECIFIC OWNERSHIP TAX 24,561.93 125,168.52 00 ( 125,168.52) .0
TOTAL TAX REVENUES 65,021.63 338,123.28 292,295.00 ( 45,828.28) 1157
MISCELLANEOUS REVENUES
02-360-3611 INTEREST INCOME 262.71 1,109.34 00 ( 1,109.34) .0
TOTAL MISCELLANEOUS REVENUES 262.71 1,100.34 00 ( 1,109.34) .0
TOTAL FUND REVENUE 65,284.34 339,232.62 292,296.00 ( 46,937.62) 116.1
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CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 5 MONTHS ENDING MAY 31, 2015

CAPITAL FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

CAPITAL FUND EXPENDITURES
02-441-1000 TRAIL IMPROVEMENTS .00 .00 140,000.00 140,000.00 .0
02-441-1101 VILLAGE CENTER IMPROVEMENTS 1,245.50 1,245.50 50,000.00 48,754.50 2.5
02-441-2103 POLICE EQUIPMENT 1,940.00 38,782.29 52,400.00 13,617.71 74.0
02-441-2104 POLICE VEHICLES 18,646.16 130,804.03 181,200.00 50,385.97 72.2
02-441-3101 STREET IMPROVEMENT PROGRAM .00 .00 400,000.00 400,000.00 .0
02-441-3102 PUBLIC WORKS EQUIPMENT .00 187,500.00 225,000.00 37,500.00 83.3
02-441-3103 PARKS EQUIPMENT .00 91,065.00 95,000.00 3,935.00 95.9
02-441-3104 PUBLIC WORKS VEHICLES .00 .00 30,000.00 30,000.00 .0
02-441-3105 PARKS VEHICLES .00 .00 30,000.00 30,000.00 .0
02-441-3106 STORM SEWERS 14,190.00 14,190.00 50,000.00 35,810.00 28.4
02-441-3108 BUILDINGS .00 .00 25,000.00 25,000.00 .0
02-441-3109 TRAFFIC CALMING .00 .00 75,000.00 75,000.00 .0
02-441-3110 CRACK SEAL 24,90 6,465.74 27,000.00 20,534.26 24.0
02-441-3111  CURB AND GUTTER .00 489.00 40,000.00 39,511.00 1.2
02-441-3112 RIGHTS-OF-WAY IMPROVEMENTS .00 .00 250,000.00 250,000.00 .0
02-441-4000 LAND PURCHASE 500.00 4,730.95 1,500,000.00 1,495,269.05 3

TOTAL CAPITAL FUND EXPENDITURES 36,548.56 475,272.51 3,170,600.00 2,695,327.49 15.0

TOTAL FUND EXPENDITURES 36,548.56 475,272.51 3,170,600.00 2,695,327.49 15.0

NET REVENUE OVER EXPENDITURES 28,737.78 ( 136,039.89) ( 2,878,305.00) ( 2,742,265.11) ( 4.7)
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CITY OF CHERRY HILLS VILLAGE
BALANCE SHEET
MAY 31, 2015
CONSERVATION TRUST FUND
ASSETS

07-1000 CASH - COMBINED FUND 568,351.23
07-1041 INVESTMENT ACCT CONSER TRUST 167,834.50

TOTAL ASSETS 736,185.73

LIABILITIES AND EQUITY

FUND EQUITY

UNAPPROPRIATED FUND BALANCE:
07-2900 FUND BALANCE 724,257 .95
REVENUE OVER EXPENDITURES - YTD 11,927.78
BALANCE - CURRENT DATE 736,185.73
TOTAL FUND EQUITY 736,185.73

TOTAL LIABILITIES AND EQUITY 736,185.73
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CITY OF CHERRY HILLS VILLAGE

REVENUES WITH COMPARISON TO BUDGET
FOR THE 5§ MONTHS ENDING MAY 31, 2015

CONSERVATION TRUST FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT
INTERGOVERNMENTAL REVENUES
07-330-3358 COLORADO LOTTERY .00 14,496.94 50,000.00 35,503.06 29.0
TOTAL INTERGOVERNMENTAL REVENUES .00 14,496.94 50,000.00 35,503.06 29.0
MISCELLANEOUS REVENUES
07-360-3611 INTEREST ON INVESTMENTS 19.85 89.44 200.00 110.56 447
TOTAL MISCELLANEOUS REVENUES 19.85 89.44 200.00 110.56 44.7
TOTAL FUND REVENUE 19.85 14,586.38 50,200.00 35,613.62 29.1
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CITY OF CHERRY HILLS VILLAGE
EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 5§ MONTHS ENDING MAY 31, 2015

CONSERVATION TRUST FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
CONSERVATION TRUST EXPENDITURE
07-450-4521 TRAIL IMPROVEMENTS 1,014.71 2,658.80 35,000.00 32,341.40 7.6
TOTAL CONSERVATION TRUST EXPENDITURE 1,014.71 2,658.60 35,000.00 32,341.40 7.6
TOTAL FUND EXPENDITURES 1,014.71 2,658.60 35,000.00 32,341.40 7.6
NET REVENUE OVER EXPENDITURES ( 994.86) 11,927.78 15,200.00 3,272.22 78.5
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CITY OF CHERRY HILLS VILLAGE
BALANCE SHEET
MAY 31, 2015
CH ANDERSON LAND DONATION FUND
ASSETS

08-1000 CASH - COMBINED FUND ( 164,608.76)
08-1041 INVESTMENT ACCT LAND DONATION 814,482.57

TOTAL ASSETS 649,873.81

LIABILITIES AND EQUITY

FUND EQUITY

UNAPPROPRIATED FUND BALANCE:

08-2900 FUND BALANCE 648,598.84
REVENUE OVER EXPENDITURES - YTD 1,274.97
BALANCE - CURRENT DATE 649,873.81
TOTAL FUND EQUITY 649,873.81

TOTAL LIABILITIES AND EQUITY 649,873.81
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CITY OF CHERRY HILLS VILLAGE
REVENUES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

CH ANDERSON LAND DONATION FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT
LICENSE AND PERMIT REVENUES
08-320-3221 RECREATION REIMBURSEMENT DONAT .00 50.00 1,000.00 950.00 5.0
TOTAL LICENSE AND PERMIT REVENUES .00 50.00 1,000.00 950.00 5.0
MISCELLANEOUS REVENUES
08-360-3611 INTEREST-INVESTMENTS 96.34 434.02 1,000.00 565.98 43.4
08-360-3680 MISCELLANEOUS REVENUES .00 1,410.00 4,000.00 2,590.00 35.3
TOTAL MISCELLANEOUS REVENUES 96.34 1,844.02 5,000.00 3,155.98 36.9
TOTAL FUND REVENUE 96.34 1,894.02 6,000.00 4,105.98 31.6
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CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

CH ANDERSON LAND DONATION FUND

LAND DONATION FUND EXPENDI!TURE

08-450-6068 MISCELLANEOUS

08-450-9093 THREE POND PARK WATER RIGHTS

TOTAL LAND DONATION FUND EXPENDITURE

TOTAL FUND EXPENDITURES

NET REVENUE OVER EXPENDITURES

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
.00 .00 5,000.00 5,000.00 .0

.00 619.05 620.00 .95 99.9

.00 619.05 5,620.00 5,000.95 11.0

.00 619.05 5,620.00 5,000.95 11.0

96.34 1,274.97 380.00 ( 894.97) 3355
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CITY OF CHERRY HILLS VILLAGE
BALANCE SHEET
MAY 31, 2015
SID #7 BOND FUND
ASSETS
13-1000 CASH - COMBINED FUND 267.56
13-1031 CASH COUNTY TREASURER SID #7 13,125.72
13-1047 COLOTRUST 70,462.08

TOTAL ASSETS 83,855.36

LIABILITIES AND EQUITY

FUND EQUITY

UNAPPROPRIATED FUND BALANCE:
13-2900 FUND BALANCE 25,360.69
REVENUE OVER EXPENDITURES - YTD 58,494.67
BALANCE - CURRENT DATE 83,855.36
TOTAL FUND EQUITY 83,855.36

TOTAL LIABILITIES AND EQUITY 83,855.36
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CITY OF CHERRY HILLS VILLAGE
REVENUES WITH COMPARISON TO BUDGET
FOR THE § MONTHS ENDING MAY 31, 2015

SID #7 BOND FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT

MISCELLANEOUS REVENUES
13-360-3611 INTEREST INCOME 8.33 25.57 50.00 24.43 511
13-360-3612 INTEREST ON ASSESSMENT 2,406.42 10,719.49 13,330.00 2,610.51 80.4
13-360-3630 ASSESSMENTS REVENUE 10,851.88 48,340.21 66,371.00 18,030.79 72.8
TOTAL MISCELLANEOUS REVENUES 13,266.63 59,085.27 79,751.00 20,6656.73 741
TOTAL FUND REVENUE 13,266.63 59,085.27 79,751.00 20,665.73 741
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CITY OF CHERRY HILLS VILLAGE
EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 5§ MONTHS ENDING MAY 31, 2015

SID # 7 BOND FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

SID # 7 BOND FUND EXPENDITURES
13-470-4041 COUNTY TREASURER FEES 132.58 590.60 797.00 206.40 741
13-470-7072 INTEREST EXPENSE .00 .00 11,151.00 11,151.00 .0
13-470-7073 BOND PRINCIPAL PAYMENT .00 .00 80,000.00 80,000.00 .0
TOTAL SID # 7 BOND FUND EXPENDITURES 132.58 590.60 91,948.00 91,357.40 6
TOTAL FUND EXPENDITURES 132.58 590.60 91,948.00 91,357.40 6
NET REVENUE OVER EXPENDITURES 13,134.05 58,494.67 ( 12,197.00) ( 70,691.67) 4796
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14-1000
14-1042
14-1043

14-2071
14-2221

14-2900

ASSETS

CASH - COMBINED FUND
INVESTMENT ACCOUNT-CSAFE
INVEST ACCT-COLOTRUST

TOTAL ASSETS

LIABILITIES AND EQUITY

LIABILITIES

ARAP CO SALES TAX COLLECTED
DEFERRED REVENUE

TOTAL LIABILITIES

FUND EQUITY

UNAPPROPRIATED FUND BALANCE:
FUND BALANCE

CITY OF CHERRY HILLS VILLAGE
BALANCE SHEET
MAY 31, 2015

ARAPAPAHOE COUNTY OPEN SPACE F

( 789,750.49)
260,678.10
1,197,536.84

10,470.86
29,130.00

671,338.76

REVENUE OVER EXPENDITURES - YTD ( 42,475.17)

BALANCE - CURRENT DATE

TOTAL FUND EQUITY

TOTAL LIABILITIES AND EQUITY

628,863.59

668,464.45

39,600.86

628,863.59

668,464.45
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CITY OF CHERRY HILLS VILLAGE

REVENUES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

ARAPAPAHOE COUNTY OPEN SPACE F

PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT
LICENSE AND PERMIT REVENUES
14-320-3200 OPEN SPACE SHAREBACK .00 .00 125,000.00 125,000.00 .0
14-320-3220 SALES TAX COLLECTION FEE .00 1,162.39 2,000.00 837.61 58.1
TOTAL LICENSE AND PERMIT REVENUES .00 1,162.39 127,000.00 125,837.61 8
MISCELLANEOUS REVENUES
14-360-3611 INTEREST INCOME 170.73 766.23 1,200.00 433.77 63.9
TOTAL MISCELLANEOUS REVENUES 170.73 766.23 1,200.00 433.77 63.9
TOTAL FUND REVENUE 170.73 1,928.62 128,200.00 126,271.38 1.5
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CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

ARAPAPAHOE COUNTY OPEN SPACE F

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

OPEN SPACE FUND EXPENDITURES
14-450-9090 ARAPAHOE COUNTY OPEN SPACE TAX .00 92.13 .00 ( 92.13) .0
14-450-9091 TRAIL IMPROVEMENTS ( 18,166.38) .00 70,000.00 70,000.00 .0
14-450-9092 PARK IMPROVEMENTS .00 252.50 10,000.00 9,747.50 2.5
14-450-9093 OTHER EXPENDITURES 18,270.63 19,548.63 50,000.00 30,451.37 39.1
14-450-9098 JOHN MEADE PARK MASTER PLAN .00 24,510.53 .00 24,510.53) .0
TOTAL OPEN SPACE FUND EXPENDITURES 104.25 44,403.79 130,000.00 86,596.21 34.2
TOTAL FUND EXPENDITURES 104.25 44,403.79 130,000.00 85,596.21 34.2
NET REVENUE OVER EXPENDITURES 66.48 ( 42,475.17) ( 1,800.00) 40,675.17 (2359.
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CITY OF CHERRY HILLS VILLAGE

BALANCE SHEET
MAY 31, 2015
WATER AND SEWER FUND
ASSETS
20-1000 CASH - COMBINED FUND 58,443.17
20-1041 INVESTMENT ACCOUNT 7356,403.23
20-1151 ACCOUNTS RECEIVABLE 13,957.00
20-1551 SEWER LINES 708,364.00
20-1601 ACCUMULATED DEPRECIATION 483,715.00)
TOTAL ASSETS 1,032,452.40
LIABILITIES AND EQUITY
LIABILITIES
20-2212 FAIRFAX WATER LINE 29,116.50
20-2214 LEVY WATER LINE ESCROW 950.00
TOTAL LIABILITIES 30,066.50
FUND EQUITY
20-2901 RETAINED EARNINGS 345,894.62
20-2851 CONTRIBUTED CAPITAL-TAPS 438,450.00
20-2961 CONTRIBUTED CAPITAL-SEWER 571,808.00
UNAPPROPRIATED FUND BALANCE:
20-2900 FUND BALANCE ( 461,382.25)
REVENUE OVER EXPENDITURES - YTD 107,615.563
BALANCE - CURRENT DATE 353,766.72)
TOTAL FUND EQUITY 1.002,385.90
TOTAL LIABILITIES AND EQUITY 1,032,452.40
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CITY OF CHERRY HILLS VILLAGE

REVENUES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

WATER AND SEWER FUND
PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT
LICENSE AND PERMIT REVENUES
20-320-3220 SEWER TAP FEES .00 16,700.00 .00 ( 16,700.00) .0
20-320-3221 WATER TAP FEES .00 29,000.00 .00 ¢ 29,000.00) .0
20-320-3225 WATER ADMINISTRATION FEES .00 11,584.00 .00 ( 11,584.00) .0
20-320-3226 SEWER ADMINISTRATION FEES .00 .00 2,328.00 2,328.00 .0
20-320-3228 WIS REPAIR & REPLACEMENT FEES .00 59,006.00 56,700.00 ( 2,306.00) 104.1
TOTAL LICENSE AND PERMIT REVENUES .00 116,290.00 59,028.00 ( §7,262.00) 197.0
MISCELLANEOUS REVENUES
20-360-3611 INTEREST INCOME 86.98 391.86 800.00 408.14 49.0
20-360-3680 MISCELLANEOUS INCOME .00 1,399.55 00 ( 1,399.55) .0
TOTAL MISCELLANEOUS REVENUES 86.98 1,791.41 800.00 ( 991.41) 223.9
TOTAL FUND REVENUE 86.98 118,081.41 §9,828.00 ( 58,253.41) 1974
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CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 5 MONTHS ENDING MAY 31, 2015

WATER AND SEWER FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT

WATER & SEWER EXPENDITURES
20-461-4042 LEGAL COUNSEL .00 1,571.00 1,000.00 ( 571.00) 1571
20-461-4049 OTHER CONTRACTUAL .00 .00 25,000.00 25,000.00 .0
20-461-5052 SEWER REPAIRS & MAINTENANCE 5,973.38 8,040.88 300,000.00 291,959.12 27
20-461-6083 TRAINING, DUES & SUB .00 854.00 1,000.00 146.00 85.4
20-461-7050 DEPRECIATION .00 .00 26,750.00 26,750.00 .0
TOTAL WATER & SEWER EXPENDITURES 5,973.38 10,465.88 353,750.00 343,284.12 3.0
TOTAL FUND EXPENDITURES 5,973.38 10,465.88 353,750.00 343,284.12 3.0
NET REVENUE OVER EXPENDITURES ( 5,886.40) 107,615.63 ( 293,922.00) ( 401,537.53) 36.6
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30-1000
30-1031
30-1041
30-1042
30-1043
30-1051
30-1551
30-1632
30-1646
30-1701

30-2011
30-2014
30-2015
30-2101
30-2221
30-2371
30-2372
30-2373
30-2374
30-2375
30-2641

30-2900

ASSETS

CASH - COMBINED FUND
CASH-COUNTY TREASURER GENERAL
INVEST ACCT. WF

INVESTMENT ACCOUNT-CSAFE
INVEST ACCT-COLOTRUST+

TAXES RECEIVABLE

PREPAID INSURANCE

GROUND IMPROVEMENTS

PARKS & TRAILS EQUIPMENT
COMPUTER LOAN PROGRAM

TOTAL ASSETS

LIABILITIES AND EQUITY

LIABILITIES

VOUCHERS PAYABLE

PAYROLL PAYABLES-ZERO BALANCE
FICA/FWH PAYABLES

HEALTH CARE SPENDING ACCT
DEFERRED TAX REVENUE

ASPHALT OVERLAY PROJECT GRANT
VOLUNTEER PARK PROJECT

LITTLE DRY CREEK PROJECT GRANT
JOHN MEADE PARK HORSE ARENA GR
ASHPALT TRAIL OVERLAY PHASE 3
INVESTMENT IN FIXED ASSETS

TOTAL LIABILITIES

FUND EQUITY

UNAPPROPRIATED FUND BALANCE:
FUND BALANCE

REVENUE OVER EXPENDITURES - YTD
BALANCE - CURRENT DATE

TOTAL FUND EQUITY

TOTAL LIABILITIES AND EQUITY

CITY OF CHERRY HILLS VILLAGE
BALANCE SHEET
MAY 31, 2015

PARKS AND RECREATION FUND

(

—

957,488.98
857,526.98

866,949.09)
218,570.40
739,832.87
25,111.57)
3,278,841.01
334,534.22
14,425.80
39,485.00
220,226.57
A2

3,953,855.33

2,013.39)
2,286.57
1,542,495.37
44.09)
334,534.22
2,277.72
439.41
625.41)
87.72)
134.88)
259,711.57

2,138,839.37

1,815,015.96

1,815,015.96

3,953,855.33
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CITY OF CHERRY HILLS VILLAGE
REVENUES WITH COMPARISON TO BUDGET
FOR THE 5 MONTHS ENDING MAY 31, 2015

PARKS AND RECREATION FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT
TAX REVENUES
30-310-3111  CURRENT PROPERTY TAXES 219,638.38 1,166,040.18 1,479,014.00 322,973.81 78.2
TOTAL TAX REVENUES 219,638.38 1,1566,040.19 1,479,014.00 322,973.81 78.2
MISCELLANEOUS REVENUES
30-360-3611 INTEREST INCOME 438.95 1,857.50 5,000.00 3,142.50 37.2
30-360-3680 OTHER REVENUES .00 .00 1,542,491.00 1,542,481.00 .0
TOTAL MISCELLANEOUS REVENUES 438.95 1,857.50 1,547,491.00 1,545,633.50 A
TOTAL FUND REVENUE 220,077.33 1,157,897.69 3,026,505.00 1,868,607.31 38.3
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30-432-1011
30-432-1013
30-432-1014
30-432-1015
30-432-1018
30-432-1018
30-432-1019
30-432-2021
30-432-2023
30-432-2025
30-432-2026
30-432-2027
30-432-2028
30-432-3032
30-432-3033
30-432-4041
30-432-4043
30-432-4046
30-432-4047
30-432-4048
30-432-4049
30-432-5052
30-432-5053
30-432-5054
30-432-5055
30-432-6063
30-432-6064
30-432-6067
30-432-6068
30-432-6069
30-432-7071
30-432-7072
30-432-7073
30-432-7075

CITY OF CHERRY HILLS VILLAGE

EXPENDITURES WITH COMPARISON TO BUDGET

FOR THE 5 MONTHS ENDING MAY 31, 2015

PARKS AND RECREATION FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEXPENDED PCNT
PARKS & RECREATION EXPENDITURE
PERSONAL SERVICES 25,540.13 135,820.16 355,000.00 219,179.84 38.3
SOCIAL SECURITY TAXES 1,993.82 10,805.29 28,400.00 17,594.71 38.1
RETIREMENT 401-MGMT 353.08 1,941.94 4,500.00 2,558.06 43.2
RETIREMENT 457 DEF COMP 599.29 3,407.28 8,000.00 4,5692.72 426
HEALTH-LIFE-DENTAL INSURANCE 5,447.53 27,133.65 58,860.00 31,726.35 46.1
UNIFORM EXPENSE §592.02 1,487.94 2,500.00 1,012.06 59.5
OVERTIME §74.65 4,298.70 2,500.00 ( 1,798.70) 172.0
OFC-SUPPLIES-POSTAGE 30.78 276.44 1,000.00 723.56 27.6
PLANT SUPPLIES 243.20 243.20 2,500.00 2,256.80 9.7
GENERAL INFRASTRUCTURE MAINT 4,695.90 11,233.20 15,500.00 4,266.80 72.5
SNOW AND ICE MELT .00 .00 1,000.00 1,000.00 .0
PARK SIGNAGE 65.00 631.21 1,000.00 368.79 63.1
SPECIAL MATERIALS 1,040.14 1,565.41 3,500.00 1,934.59 447
WATER 278.44 1,082.93 30,000.00 28,917.07 3.6
COMMUNICATIONS 137.45 541.47 3,200.00 2,658.53 16.9
COUNTY TREASURER FEES 2,196.38 11,560.40 14,790.00 3,229.60 78.2
LEGAUSURVEYING .00 .00 4,000.00 4,000.00 .0
ENGINEERING 1,292.00 5,940.78 14,000.00 8,059.22 424
FORESTRY/ROW TREE MAINT. 626.98 6,109.58 30,000.00 23,890.42 20.4
VEHICLE MAINTENANCE CONTRACT 2,272.58 2,995.54 18,200.00 15,204.46 16.5
OTHER CONTRACTUAL SERVICES .00 .00 4,350.00 4,350.00 0
EQUIPMENT MAINTENANCE .00 .00 6,000.00 6,000.00 .0
VEHICLE MAINTENANCE 15.49 1,267.00 4,500.00 3,233.00 28.2
GASOLINE-OIL 1,782.75 5,311.98 25,000.00 19,688.02 21.3
GROUNDS MAINTENANCE 1,170.72 3,237.31 20,000.00 16,762.69 16.2
TRAIN-DUES-TRAVEL-SUBSC 441.50 2,418.82 5,200.00 2,781.18 46.5
TESTING-PHYSICALS .00 110.00 500.00 390.00 22.0
SPECIAL EVENTS .00 666.75 15,000.00 14,333.26 4.5
MISCELLANEOQUS EXPENSES 374.00 1,899.00 5,000.00 3,101.00 38.0
RECREATION REIMBURSEMENT PROGR 3,697.00 48,658.40 225,000.00 176,341.60 216
EQUIPMENT ( 5,049.92) 9,726.33 15,800.00 6,073.67 61.6
INTEREST EXPENSE .00 .00 18,925.00 18,925.00 .0
PRINCIPAL EXPENSE .00 .00 734,625.00 734,625.00 .0
ADMINISTRATIVE SERVICES .00 .00 25,000.00 25,000.00 .0
TOTAL PARKS & RECREATION EXPENDITURE 50,410.91 300,370.71 1,703,350.00 1,402,979.29 17.6
TOTAL FUND EXPENDITURES 50,410.91 300,370.71 1,703,350.00 1,402,979.29 17.6
NET REVENUE OVER EXPENDITURES 169,666.42 857,526.98 1,323,155.00 465,628.02 64.8
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CHERRY HILLS VILLAGE

COLORADO
2450 E. Quincy Avenue Village Center
Cherry Hills Village, CO 80113 Telephone 303-789-2541
www.cherryhillsvillage.com FAX 303-761-9386
ITEM: 9d(ii)
MEMORANDUM
TO: HONORABLE MAYOR CHRISTMAN AND MEMBERS OF THE CITY

COUNCIL
FROM: LAURA SMITH, CITY CLERK
SUBJECT: BOARD AND COMMISSION MEMBER TERMS

DATE: JUNE 9, 2015

ISSUE
The City currently has a vacancy and has several terms coming up in the next several months:
e Public Art Commission (PAC)
o Teresa Harbaugh’s first full term will end on July 21, 2015
¢ Planning and Zoning Commission (P&Z)
o 1 vacancy
o The followmg terms will end on September 15, 2015:
Jim Rubin, second full term
» Al Blum, first full term, wants to be considered for a second term
=  David CP Wyman, first full term, wants to be considered for a second
term
» Peter Savoie, first full term

DISCUSSION
Staff posted the P&Z vacancy in April and published the vacancy in the May/June issue of the
Village Crier. Staff also contacted past applicants to determine their desire to be considered.

Currently staff has 2 past applicants and 3 new applicants who have expressed interest in serving
on the P&Z.

NEXT STEPS
Staff is seeking Council direction regarding:

e Reappointment of Commissioner Harbaugh to a second term on the PAC on July 21,
2015

e Council appointment of two Councilors to conduct interviews and make
recommendations to Council in order to fill the P&Z vacancy
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e Reappointment of Commissioners Blum, Wyman and Savoie to second terms on the P&Z
on September 15, 2015
e Recruitment process triggered by the end of Commissioner Rubin’s second term
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