CHERRY HILLS VILLAGE
COLORADO

2450 E. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

Village Center
Telephone 303-789-2541
FAX 303-761-9386

City Council Agenda

Tuesday, September 3, 2019
5:30 p.m. – Study Session
1.
2.

City of Cherry Hills Village 75th Anniversary
Discussion of Agenda Items

6:30 p.m. – Regular Meeting
1.

Call to Order

2.

Roll Call of Members

3.

Pledge of Allegiance

4.

Audience Participation Period (limit 5 minutes per speaker)

5.

Reports from City Boards, Commissions and Committees

6.

Consent Agenda
a.
Approval of Minutes – August 20, 2019
b.
Quincy Farm Master Plan Consultant Contract
c.
Resolution 25, Series 2019; Adopting a Budget Calendar for the 2020 Budget

7.

Items Removed From Consent Agenda

8.

Unfinished Business
a.
Council Bill 5, Series 2019; Approving a Supplemental Appropriation for Fiscal Year 2019
for the Quincy Farm Sanitary Sewer Construction Project (second and final reading)

9.

New Business
a.
2020 Master Plan Scope of Work Discussion
b.
Resolution 26, Series 2019; Approving an Intergovernmental Agreement between
Arapahoe County and the City for Sharing the Cost of a Census Coordinator Position

10.

Reports
a.
Mayor
b.
Members of City Council
c.
City Manager and Staff
(i)
Unaudited Financial Statements
d.
City Attorney

11.

Adjournment

Notice:

Agenda is subject to change.
If you will need special assistance in order to attend any of the City’s public meetings, please notify the City of Cherry Hills Village at 303-789-2541, 48 hours in
advance.

CHERRY HILLS VILLAGE
COLORADO
2450 E. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

City Hall
Telephone 303-789-2541
FAX 303-761-9386

ITEM: STUDY SESSION

MEMORANDUM

TO:

HONORABLE MAYOR STEWART AND MEMBERS OF CITY COUNCIL

FROM:

JESSICA SAGER, DIRECTOR OF FINANCE AND ADMINISTRATION

SUBJECT: CITY OF CHERRY HILLS VILLAGE
DATE:

75TH

ANNIVERSARY

SEPTEMBER 3, 2019

ISSUE

Should the City of Cherry Hills Village promote and celebrate the 75 anniversary of the City’s
incorporation?
DISCUSSION

The City’s 75th anniversary is on May 10, 2020. Staff is seeking direction from City Council to
determine what types of festivities Council would like to participate in or if they would like to
create a special committee to plan the anniversary events.
The City of Lakewood celebrated its 50hh1 anniversary earlier this year. Some of their events
include a video montage of residents stating why they love Lakewood, weekly trivia contests
centered around the City of Lakewood, scavenger hunts, a time capsule, a commemorative 50h1
anniversary book, new signs posted in select city parks and a 50hhi anniversary event. Cherry
Hills Village’s 50h1 anniversary was held in 1975. Staff found historical articles published in the
Village Crier, but could not determine if an event was held.
If City Council would like to hold special events celebrating tile City’s 75111 anniversary, staff
will need to include adequate funding in the 2020 budget. Tile Village Crier graphic artist has
created special 75t11 anniversary logos (Exhibit A) that can also be used on business cards,
letterhead, street signs, etc. throughout the 2020 year.
ATTACHMENTS
Exhibit A:
75’ Anniversary Logos
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Minutes of the
City Council of the City of Cherry Hills Village, Colorado
Held on Tuesday, August 20, 2019 at 6:30 p.m.
At the Village Center
The City Council held a study session at 5:30 p.m.
Mayor Russell Stewart called the meeting to order at 6:30 p.m.
ROLL CALL

Mayor Russell Stewart, Mayor Pro Tem Katy Brown, Councilors Randy Weil, Afshin
Safavi, Al Blum, Mike Gallagher, and Dan Sheldon were present on roll call. Also
present were Deputy City Manager and Public Works Director Jay Goldie, City Attorney
Kathie Guckenberger, Police Chief Michelle Tovrea, Finance Director Jessica Sager,
Community Development Director Chris Cramer, Parks and Recreation Coordinator
Emily Black and City Clerk Laura Gillespie.
Absent: none
PLEDGE OF ALLEGIANCE

The Council conducted the pledge of allegiance.
PRESENTATIONS

Police Department Accreditation/Executive Certification
Chief Tovrea introduced Chief Gary Creager of the Broomfield Police Department and
the President of the Colorado Association of Chiefs of Police (CACP).
Chief Creager presented a Certification for Reaccreditation to the Cherry Hills Village
Police Department. He stated that the CHVPD had demonstrated its professionalism
and adherence to the highest standards of law enforcement and service to its citizens.
He also presented the Executive Law Enforcement Certification to Chief Tovrea, which
demonstrated her education, training and experience to be among the leaders of the
Chiefs of Police in Colorado.
Chief Tovrea indicated that she was very proud to be the Chief for the City. She noted
that a lot of work went into the reaccreditation and it was done both for the Department
internally and for the Council and residents.
Arapahoe County Open Space Check Presentation
Bev Bradshaw of the Open Space and Trails Advisory Board (OSTAB) explained that
citizens of Arapahoe County had approved a 1/4th cent sales tax for open space in 2003
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and again in 2011. She noted that 12% of that revenue went to the grant program and
the City’s application was one of the top projects this year. She presented the symbolic
check to the City for the $500,000 grant for the John Meade Park project.
Mayor Stewart thanked Arapahoe County Commissioners, OSTAB, and Arapahoe
County Open Space for the $500,000 grant; Cherry Hills Land Preserve for their
$10,000 donation for trees and landscaping; the Huttos and Niedermansforthe
donation of the Alan Hutto Memorial Parcel; past and present Parks, Trails, and
Recreation Commissions for creating the Master Plan and the final design for the Park;
past and present City Council; and former and current City staff.
AUDIENCE PARTICIPATION PERIOD
Tory Leviton, 3901 E. Quincy Avenue, invited the Council to the Concert Series on
Saturday August 24th, hosted by the Art Commission with details and tickets available
on the City website.

Lucinda Greene, 2855 Cherryridge Road, thanked Council on behalf of the Quincy Farm
Committee (QFC) for the recent study session. She explained that at that morning’s
QFC meeting Councilor Sheldon had made the excellent suggestion of having Council
take a tour of Quincy Farm with the QFC. She asked staff to help organize the tour.
Deputy City Manager/Director Goldie suggested that the tour be held as a study session
prior to a regular Council meeting.
Coordinator Black added that staff would work with City Manager Thorsen to find the
best date.
Chair Greene noted that the supplemental appropriation on Council’s agenda was
simply an accounting clarification and was not new money. She explained that the QFC
took its fiduciary responsibility very seriously and was conscientious of the budget
dollars being spent.
REPORTS FROM CITY BOARDS, COMMISSIONS AND COMMITTEES

None
CONSENT AGENDA

Mayor Pro Tem Brown moved, seconded by Councilor Gallagher to approve the
following items on the Consent Agenda:
a.

Approval of Minutes

—
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August 20, 2019
City Councfl

2

Draft

Draft

Draft

ITEMS REMOVED FROM CONSENT AGENDA
None
UNFINISHED BUSINESS
None
NEW BUSINESS
Council Bill 5, Series 2019; Approving a Supplemental Appropriation for Fiscal Year
2019 for the Quincy Farm Sanitary Sewer Construction Proiect (first reading)
Deputy City Manager/Director Goldie presented Council Bill 5, Series 2019 on first
reading. He explained that the funds had been budgeted and the contract had been
awarded in 2018 but the funds had not been paid to the contractor until 2019. However
staff had inadvertently neglected to carry over the funds into the 2019 budget. He added
that expenses for Quincy Farm were currently paid from several different funds and staff
was working on streamlining that process to help avoid these kinds of errors in the
future.
Mayor Stewart asked about the status of the project.
Deputy City Manager/Director Goldie replied that the project to extended sanitary sewer
to the Cat Anderson house and the Hopkins house was complete and working.
Mayor Pro Tem Brown moved, seconded by Councilor Sheldon to approve Council Bill
5, Series 2019, a bill for an ordinance authorizing a supplemental appropriation in the
Conservation Trust Fund for fiscal year 2019 for the Quincy Farm Sanitary Sewer
Construction Project in the amount of $1 12,000.00.
The following votes were recorded:
Safavi
Weil
Brown
Gallagher
Sheldon
Blum

yes
yes
yes
yes
yes
yes

Vote on the Council Bill 5-2019: 6 ayes. 0 nays. The motion carried.
Council Chambers Video Recording Options
Director Sager presented the options for video recording of Council meetings. She
explained that staff had interviewed several companies and was recommending that
August 20, 2019
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Council approve a contract with Open Media. Open Media would be able to remotely
“produce” the meeting videos which would eliminate the need for the City to hire
independent operators or additional staff time. Their software also included searchable
meeting transcripts so members of Council, staff and residents would be able to search
meetings by a specific topic. The cost of the equipment could be paid out of the COP
Fund and the cost for production could be paid out of the Information Technology
Division budget. City Council approved $1 1,000 for an upgraded budgeting module to
the City’s current financial software during the 2019 budget process and this software
had not been purchased so that amount could be reallocated to the Council Chamber
video recording project.
Councilor Blum asked if staff still needed the upgraded budget module.
Director Sager explained that staff had waited to purchase the module because of some
software bugs and that in the meantime a free version had been released that would
likely meet the City’s needs.
Councilor Sheldon asked how interested viewers would access the live stream of
Council meetings. He noted that the Town of Parker streamed their meetings on their
Facebook page so viewers needed a Facebook log in to watch the stream.
Director Sager replied that the live stream would be accessible on the City’s website
and the City’s YouTube channel, neither of which required a log in.
Councilor Sheldon noted that he was in favor of the proposal and it might not be used
much but seemed worthwhile for the relatively low annual cost. He asked if the City
would be able to track the number of viewers.
Director Sager confirmed that the number of viewers would be tracked by Open Media,
the City website, and YouTube.
Councilor Gallagher asked where the video files would be saved.
Director Sager replied that they would be saved by Open Media and archived on the
City’s server so that the City had immediate access to the videos and could address any
Open Records Requests.
Councilor Gallagher noted that with the transcript provided by YouTube as part of the
video, the Council might want to discuss the possibility of action minutes again.
Mayor Pro Tern Brown expressed concern with the storage space and long term costs
that would be needed to store the video files on the City’s server.
Director Sager replied that the City’s IT contractor was aware that the City might need
additional server space for video storage and any additional costs would be included in
the 2020 budget.
August 20, 2019
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Councilor Weil asked who would own the intellectual property.
City Attorney Guckenberger replied that Open Media would own the software and the
City would own the data and copyright.
Councilor Weil asked how the video recording and production would work during a
Council meeting.
Director Sager replied that an Open Media employee would watch and produce the
Council meeting live from their office in Denver, including adding a banner to the screen
describing what agenda item was being discussed at the moment.
Councilor Safavi asked if there was a cap on the reoccurring annual cost. He asked
what would happen if Open Media was no longer able to provide services or if the City
wanted to go with a different company.
Director Sager replied that the City would own the equipment and would look for
another company to provide production services.
City Attorney Guckenberger added that the contract would renew annually subject to
appropriations.
Councilor Sheldon asked about Open Records requests related to the videos.
Director Sager replied that if someone requested an older video that was not available
on the City’s website then staff could provide it through an Open Records Request.
Mayor Stewart asked how soon the video recording could begin.
Director Sager replied that staff would work with Open Media as soon as the contract
was signed.
Councilor Gallagher moved, seconded by Councilor Blum to approve the Agreement for
Video Streaming Services with Open Media in the amount of $33,214 to approve the
recurring annual costs of $1 5,040, to authorize the City Attorney to make any non
financial changes to the final contract form and to authorize the Mayor to sign the
Agreement for Video Streaming Services when complete
The motion passed unanimously.
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REPORTS
Mayor’s Report

Mayor Stewart reported that the Metro Mayors Caucus had discussed the November
ballot issue to De-Bruce the state, the change in name from Urban Drainage and Flood
Control District to Mile High Flood District, and various ballot measures in municipalities
along the front range. He reported that the Mayors Munch had discussed the sinkhole in
Englewood at Oxford and the lesson on the importance of having reserve funds, the
Comcast Franchise Agreement renewal, adding 5G to the new traffic light pole at
Belleview and Glenmoor, and the sale by Xcel of some of its streetlights. He thanked
the Police Department for the notifications through the City website and social media
regarding the recent power outage at the intersection of University and Quincy and the
intersection of University and Belleview. He asked Chief Tovrea about the recent Coffee
with a Cop event.
Chief Tovrea replied that three or four people had joined her at Caribou Coffee. She
added that they would schedule another Coffee with a Cop event in September.
Mayor Stewart reported that the City was soliciting applications for the Quincy Farm
Committee; a volunteer appreciation holiday party would be held at the Buell Mansion;
he would be meeting with Denver City Councilor Kendra Black; and he would miss the
September 3, 2019 Council meeting.
Members of City Council

Councilor Safavi apologized for missing the past two Council meetings and explained
that one was work related and the other family related. He reported that he would be
working on creation of a Police Foundation in order to provide the Police Department
with funding for any future needs that might not be paid for by the City budget. He
reported that he met with Chief Tovrea yesterday about recent incidents and noted that
many of them involved homes where the security alarm was not armed and/or the
garage was left open. He added that several neighborhoods had installed security
cameras recently and suggested that the City provide more support to encourage the
installaUon of more security cameras.
Councilor Weil had no report.
Mayor Pro Tem Brown noted that the City’s annual Movie Night had been successful
and thanked staff for their work. She asked about attendance for the event.
Deputy City Manager/Director Goldie replied that staff estimated 200 people attended
the event.
Mayor Pro Tern Brown reported that she had spoken with the attorney for Centennial
Airport regarding the lawsuit with the FAA. She explained that the FAA had said the
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environmental assessment that had been released was only a draft and the final was
forthcoming. The airport had temporarily withdrawn the lawsuit in the hope that the FAA
would address their concerns in the final environmental assessment. If that turned out to
not be the case then the airport was fully prepared to move forward with the lawsuit.
Councilor Gallagher had no report.
Councilor Sheldon reported that he had worked with City Manager Thorsen and Deputy
City Manager/Director Goldie on a letter to the Southmoor Vista HOA regarding the
utility line undergrounding project along Quincy as approved by Council at the last
meeting. He noted that the wording of the letter had caused some confusion from
residents on Happy Canyon. He indicated that the feedback he had received had been
positive and the homeowners he had spoken with were ready to bury their own lines as
well.
Councilor Blum reported that a runway was still closed at DIA until September, causing
additional planes to fly over the City. He added that there was some question if
Centennial Airport had nexus to sue the FAA or if a resident or municipality was
needed.
City Manager & Staff
Councilor Sheldon asked about the timeline for beginning the utility line undergrounding
project on Quincy.
Deputy City Manager/Director Goldie reported that it would take 8-12 weeks to get
preliminary plans for utility line undergrounding from Xcel, and then another 4-6 weeks
for them to get a crew on site. Xcel used a cost multiplier for winter and projects got
more expensive when there was frost.
Councilor Sheldon suggested waiting until spring to begin the undergrounding project in
order to avoid higher costs.
Director Sager reported that staff was working on the 2020 budget process and
department directors would be meeting with their Council liaisons in the next week or
two.
City Attorney
City Attorney Guckenberger had no report.
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ADJOURNMENT

The meeting adjourned at 7:29 p.m.

Russell 0. Stewart, Mayor

Laura Gillespie, City Clerk
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CHERRY HILLS VILLAGE
COLORADO
2450 F. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

Village Center
Telephone 303-789-2541
FAX 303-761-9386

ITEM: 6b

MEMORANDUM

TO:

HONORABLE MAYOR STEWART AND MEMBERS OF CITY COUNCIL

FROM:

EMILY BLACK, PARKS AND RECREATION COORDINATOR

SUBJECT: QUINCY FARM MASTER PLAN CONSULTANT
DATE:

SEPTEMBER 3, 2019

ISSUE
Shall City Council approve a Professional Services Agreement with Design Concepts CLA, Inc.
for the completion of a Master Plan for Quincy Farm (Exhibit A)?
DISCUSSION
At the April 2019 regular meeting of the Quincy Farm Committee, it was recommended that a
consultant be hired to facilitate the finalization and public outreach related to the Quincy Farm
Master Plan. Deputy City Manager/Public Works Director Jay Goldie drafted a final Request for
Qualifications and scope of work for a Master Plan consultant, which was approved by the
Quincy Farm Committee at their regular meeting on June 18, 2019. The Request for
Qualifications was posted the following week and closed on July 15, 2019.

Seven responses were submitted. A subcommittee of two Quincy Farm Committee members
(Klasina Vanderwerf and Joel Sydlow) worked with staff to rank the firms and create a shortlist
to interview. Interviews were conducted by staff and subcommittee members on July 315t and
Design Concepts CLA, Inc. was determined to be the most qualified and best fit for the project.
The firm has experience with master planning for similar historic agricultural properties
(Schofield Farm in Erie and Lambertson Lakes in Thornton) and experience with conservation
easements (Jewell Wetlands in Aurora).
The City received an initial proposal of $63,525.00. Staff worked with the consultant to narrow
down the scope in the maintenance and grant funding sections (which can be updated by staff
and provided to the consultant). The total proposal is now $59,895.00. The scope includes two
public input meetings, a site evaluation and rendered site master plan, the final master plan
document, Quincy Farm Committee meetings, and meetings with the Parks, Trails, and
Recreation Commission and City Council for the final plan approval.

The addition of a consultant will add significant value to the final Master Plan for the Farm.
Gathering and incorporating public input will be crucial for the long-term planning of activities
and amenities at the Farm. Renderings and an overall site master plan will be very beneficial to
help the public and future City staff and elected officials visualize improvements, and are
extremely helpful for grant-writing and fundraising purposes. Completing this Master Plan is a
clear priority for the Farm and the addition of a consultant can help the Quincy Farm Committee
complete this important task.
BUDGET IMPACT
The 2019 Catherine H. Anderson Fund budget includes $50,000.00 for consultants for Quincy
Farm. None of this money has been spent to date, so there are adequate funds available to begin
this project this fall. Staff will budget appropriate funds for 2020 to complete the project.
STAFF RECOMMENDATION

Staff recommends City Council approve the Professional Services Agreement with Design
Concepts CLA, Inc. for the completion of a Master Plan for Quincy Farm.
RECOMMENDED MOTION

“I move to approve the Professional Services Agreement with Design Concepts CLA, Inc. for the
Quincy Farm Master Plan in the amount of $59,895.00 and to authorize the Mayor to sign the
Agreement when complete.
ATTACHMENTS

Exhibit A:

Professional Services Agreement with Design Concepts CLA, Inc. for the
Completion of the Quincy Farm Master Plan

EXHIBIT A

City of Cherry Hills Village, Colorado
AGREEMENT FOR PROFESSIONAL SERVICES
Project/Services Name: Quincy Farm Master Plan
THIS AGREEMENT FOR PROFESSIONAL SERVICES (“Agreement”) is made and
entered into by and between the City of Cherry Hills Village, a home rule municipality of the State
of Colorado, with offices at 2450 E. Quincy Avenue, Cherry Hills Village, Colorado 80113 (the
“City”), and Bishop and Layton Design, Inc. dba Design Concepts CLA, Inc., a Colorado
corporation with offices at 211 North Public Road, Suite 200, Lafayette, CO 80026 (“Contractor”)
(each individually a “Party” and collectively the “Parties”).
RECITALS
WHEREAS, the City requires certain professional services as more fully described in
Exhibit A; and
WHEREAS, Contractor represents that it has the requisite expertise and experience to
perform the professional services; and
WHEREAS, the City desires to contract with the Contractor subject to the terms of this
Agreement.
NOW, THEREFORE, for the consideration hereinafter set forth, the receipt and sufficiency
of which are hereby acknowledged, the Parties agree as follows:
I.

SCOPE OF SERVICES

Services. Contractor shall furnish all labor and materials required for the complete
A.
and prompt execution and performance of all duties, obligations, and responsibilities which are
described or reasonably implied from the Scope of Services set forth in Exhibit A, attached hereto
and incorporated herein by this reference (the ‘Services” or “Scope of Services”). The Parties
recognize and acknowledge that, although the City has requested certain general services to be
performed or certain work product to be produced, the Contractor has offered to the City the
process, procedures, terms, and conditions under which the Contractor plans and proposes to
achieve or produce the services and/or work product(s) and the City, through this Agreement, has
accepted such process, procedures, terms, and conditions as binding on the Parties.
Changes to Services. A change in the Scope of Services shall not be effective unless
B.
authorized through a written amendment to this Agreement signed by both Parties. If Contractor
proceeds without such written authorization, Contractor shall be deemed to have waived any claim
for additional compensation, including a claim based on the theory of unjust enrichment, quantum
meruit or implied contract. Except as expressly provided herein or as otherwise provided in writing
by the City, no agent, employee, or representative of the City is authorized to modify any term of
this Agreement.

Cherry Hills Village PSA Bishop and Layton Design, Inc.
Project/Services Name: Quincy Farm Master Plan
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Duty to Inform. The Contractor shall perform the Services in accordance with this
C.
Agreement and shall promptly inform the City concerning ambiguities and uncertainties related to
the Contractor’s performance that are not addressed by the Agreement.
Time of Performance. The Contractor shall perform all Services in accordance with
D.
this Agreement commencing on the Effective Date, as set forth in Section II of this Agreement,
until such Services are terminated or suspended in accordance with this Agreement. The
Contractor shall not temporarily delay, postpone, or suspend the performance of the Services
without the written consent of the City Council, City Manager, or a person expressly authorized in
writing to direct the Contractor’s services.
II.

TERM AND TERMINATION

Term. This Agreement shall commence on the date of mutual execution of the
A.
Parties (the “Effective Date”) and shall continue until September 3, 2020 or until terminated as
provided herein (“Termination Date”). The Parties may mutually agree in writing to extend the
term of this Agreement, subject to annual appropriation.

City Unilateral Termination. This Agreement may be terminated by the City for
B.
any or no reason upon written notice delivered to the Contractor at least ten (10) days prior to
termination. In the event of the City’s exercise of the right of unilateral termination as provided
by this paragraph:
1. Unless otherwise provided in any notice of termination, the Contractor shall
provide no further services in connection with this Agreement after Contractor’s receipt of a notice
of termination: and
2. The Contractor shall deliver all finished or unfinished documents, data, studies and
reports prepared by the Contractor pursuant to this Agreement to the City and such documents,
data, studies, and reports shall become the property of the City; and
3. The Contractor shall submit to the City a final accounting and final invoice of
charges for all outstanding and unpaid Services and reimbursable expenses performed prior to the
Contractor’s receipt of notice of termination and for any services authorized to be performed by
the notice of termination as provided by Section II.B of this Agreement. The Contractor shall
deliver such final accounting and final invoice to the City within thirty (30) days of the date of
termination; thereafter, the City shall not accept and Contractor shall not submit any other invoice,
bill, or other form of statement of charges owing to the Contractor.
Termination for Non-Performance. Should a party to this Agreement fail to
C.
materially perform in accordance with the terms and conditions of this Agreement, this Agreement
may be terminated by the performing party if the performing party first provides written notice to
the non-perforniing party. Such notice shall specify the non-performance, provide a demand to
cure the non-performance and reasonable time to cure the non-performance, and state a date upon
which the Agreement shall be terminated if there is a failure to timely cure the non-performance.
For purpose of this Section II.C, “reasonable time” shall not be less than five (5) business days. In
Cherry Hills Village PSA Bishop and Layton Design, Inc.
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the event of a failure to timely cure a non-performance and upon the date of the resulting
termination for non-performance, the Contractor shall prepare a final accounting and final invoice
of charges for all performed but unpaid Services and any reimbursable expenses authorized by this
Agreement. Such final accounting and final invoice shall be delivered to the City within fifteen
(15) days of the Termination Date contained in the written notice. Thereafter, the City shall not
accept and Contractor shall not submit any other invoice, bill, or other form of statement of charges
owing to the Contractor. Provided that notice of non-performance is provided in accordance with
this Section II,C, nothing in this Section lI.C shall prevent, preclude, or limit any claim or action
for default or breach of contract resulting from non-performance by a Party.
Suspension of Services. The City may suspend the Contractor’s performance of the
D.
Services at the City’s discretion and for any reason by delivery of written notice of suspension to
the Contractor which notice shall state a specific date of suspension. Upon Contractor’s receipt of
such notice of suspension from the City, the Contractor shall immediately cease performance of
the Services on the date of suspension except: (1) as may be specifically authorized by the notice
of suspension (e.g., to secure the work area from damage due to weather or to complete a specific
report or study); or (2) for the submission of an invoice for Services performed prior to the date of
suspension in accordance with this Agreement. Contractor shall not re-commence performance of
the Services until it receives written notice of re-commencement from the City.
Delivery of Notices. Any notice permitted by this Section II and its subsections
E.
shall be addressed to the City Representative or the Contractor Representative at the address set
forth in Section XII.D of this Agreement or such other address as either Party may notify the other
of and shall be deemed given upon delivery if personally delivered, or forty-eight (48) hours after
deposited in the United States mail, postage prepaid, registered or certified mail, return receipt
requested.
ill.

REPRESENTATiVES AND SUPERVISION

CjRresentative. The City representative responsible for oversight of this
A.
Agreement and the Contractor’s performance of Services hereunder shall be the City Manager or
his or her designee (“City Representative”). The City Representative shall act as the City’s primary
point of contact with the Contractor.

Contractor Representative. The Contractor representative under this Agreement
B.
shall be Shanen Weber, Principal (“Contractor Representative”). The Contractor Representative
shall act as the Contractor’s primary point of contact with the City. The Contractor shall not
designate another person to be the Contractor Representative without prior written notice to the
City.
City Supervision. The Contractor shall provide all Services with little or no daily
C.
supervision by City staff or other contractors. Inability or failure of the Contractor to perform with
little or no daily supervision which results in the City’s need to allocate resources in time or
expense for daily supervision shall constitute a material breach of this Agreement and be subject
to cure or remedy, including possible termination of the Agreement, as provided in this Agreement.
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IV.

COMPENSATION

Not-to-Exceed Amount. Following execution of this Agreement by the Parties, the
A.
Contractor shall be authorized to and shall commence performance of the Services as described in
Exhibit A, subject to the requirements and limitations on compensation as provided by this Section
IV and its subsections. Compensation to be paid hereunder shall not exceed $59,895.00 (Fifty
Nine Thousand Eight Hundred Ninety-Five Dollars and No Cents) (“Not-to-Exceed Amount”)
unless a larger amount is agreed to by and between the Parties in accordance with the amendment
requirements of this Agreement. Notwithstanding the amount specified in this Section, Contractor
shall be paid only for work performed. Contractor shall not be paid until tasks identified in the
Scope of Services are performed to the satisfaction of the City. In consideration for the completion
of the Scope of Services by Contractor, the City shall pay Contractor as follows:
If this box is checked, the City shall pay Contractor on a time and materials basis
in accordance with the rate schedule shown in Exhibit A. This amount shall
include all fees, costs and expenses inculTed by Contractor, and no additional
amounts shall be paid by the City for such fees, costs and expenses. Final payment
may be requested by the Contractor upon completion and the City’s acceptance of
all work or Services as set forth in Exhibit A.
If this box is checked, the City shall pay the Contractor the Not-to-Exceed Amount
in accordance with the payment for services terms set forth in Exhibit A.
B.
Receipts. The City, before making any payment, may require the Contractor to
furnish at no additional charge releases or receipts from any or all persons performing work under
this Agreement and/or supplying material or services to the Contractor, or any subcontractor if this
is deemed necessary to protect the City’s interest. The City, however, may in its discretion make
payment in part or full to the Contractor without requiring the furnishing of such releases or
receipts.
C.

Reimbursable Expenses.

1. If this Agreement is for compensation in a not-to exceed amount, there shall be no
reimbursable expenses.
2. If the Agreement is for compensation based on a time and materials basis, the
following shall be considered “reimbursable expenses” for purposes of this Agreement and may
be billed to the City without administrative mark-up, which must be accounted for by the
Contractor, and proof of payment shall be provided by the Contractor with the Contractor’s
monthly invoices:

LI
LI
LI

None
Vehicle Mileage (billed at not more than the prevailing per mile charge
permitted by the IRS as a tax-deductible business expense)
Printing and Photocopying Related to the Services (billed at actual cost)
Long Distance Telephone Charges Related to the Services

Cherry Hills Village PSA Bishop and Layton Design, Inc.
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D
El

Postage and Delivery Services
Lodging and Meals (but only with prior written approval of the City as to
dates and maximum amount)

3. Other Expenses. Any fee, cost, charge, or expense incurred by the Contractor not
otherwise specifically authorized by this Agreement shall be deemed a non-reimbursable cost that
shall be borne by the Contractor and shall not be billed or invoiced to the City and shall not be
paid by the City.
D.
No Waiver. The City’s review, approval or acceptance of, or payment for any
services shall not be construed to operate as a waiver of any rights under this Agreement or of any
cause of action arising out of the performance of this Agreement.
V.

PROFESSIONAL RESPONSIBILITY

General. Contractor hereby warrants that it is qualified to assume the
A.
responsibilities and render the services described herein and has all requisite corporate authority
and professional licenses in good standing required by law.
B.
Standard of Performance. The work performed by Contractor shall be in accordance
with generally accepted professional practices and the level of competency presently maintained
by other practicing professional firms in the same or similar type of work in the applicable
community. The work and services to be performed by Contractor hereunder shall be done in
compliance with applicable laws, ordinances, rules and regulations.
Subcontractors. The Parties recognize and agree that subcontractors may be
C.
utilized by the Contractor for the performance of certain Services if and as described more
particularly in Exhibit A; however, the engagement or use of subcontractors will not relieve or
excuse the Contractor from performance of any obligations imposed in accordance with this
Agreement and Contractor shall remain solely responsible for ensuring that any subcontractors
engaged to perform Services hereunder shall perform such Services in accordance with all terms
and conditions of this Agreement.
VI.

INDEPENDENT CONTRACTOR

A.
General. Contractor is an independent contractor. Notwithstanding any other
provision of this Agreement, all personnel assigned by Contractor to perform work under the terms
of this Agreement shall be, and remain at all times, employees or agents of Contractor for all
purposes. Contractor shall make no representation that it is a City employee for any purposes.
B.
Liability for Employment-Related Rights and Compensation. The Contractor shall
be solely responsible for all compensation, benefits, insurance and employment-related rights of
any person providing Services hereunder during the course of or arising or accruing as a result of
any employment, whether past or present, with the Contractor, as well as all legal costs including
attorney’s fees incurred in the defense of any conflict or legal action resulting from such
Cherry Hills Village PSA Bishop and Layton Design, Inc.
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employment or related to the corporate amenities of such employment. The Contractor will
comply with all laws, regulations, municipal codes, and ordinances and other requirements and
standards applicable to the Contractor’s employees, including, without limitation, federal and state
laws governing wages and overtime, equal employment, safety and health, employees’ citizenship,
withholdings, reports and record keeping. Accordingly, the City shall not be called upon to assume
any liability for or direct payment of any salaries, wages, contribution to pension funds, insurance
premiums or payments, workers’ compensation benefits or any other amenities of employment to
any of the Contractor’s employees or any other liabilities whatsoever, unless otherwise specifically
provided herein.
Insurance Coverage and Employment Benefits. The City will not include the
B.
Contractor as an insured under any policy the City has for itself. The City shall not be obligated
to secure nor provide any insurance coverage or employment benefits of any kind or type to or for
the Contractor or the Contractor’s employees, sub-consultants, subcontractors, agents, or
representatives, including but not limited to coverage or benefits related to: local, state, or federal
income or other tax contributions, FICA, workers’ compensation, unemployment compensation,
medical insurance, life insurance, paid vacations, paid holidays, pension or retirement account
contributions, profit sharing, professional liability insurance, or errors and omissions insurance.
The following disclosure is provided in accordance with Colorado law:
CONTRACTOR ACKNOWLEDGES THAT NEITHER IT NOR ITS AGENTS OR
EMPLOYEES ARE ENTITLED TO UNEMPLOYMENT INSURANCE BENEFITS
UNLESS CONTRACTOR OR SOME ENTITY OTHER THAN THE CITY
PROVIDES SUCH BENEFITS. CONTRACTOR FURTHER ACKNOWLEDGES
THAT NEITHER IT NOR ITS AGENTS OR EMPLOYEES ARE ENTITLED TO
CONTRACTOR
ALSO
BENEFITS.
COMPENSATION
WORKERS’
ACKNOWLEDGES THAT IT IS OBLIGATED TO PAY FEDERAL AND STATE
INCOME TAX ON ANY MONEYS EARNED OR PAID PURSUANT TO THIS
AGREEMENT.

Employee Benefits Claims. To the maximum extent permitted by law, the
C.
Contractor waives all claims against the City for any Employee Benefits; the Contractor will
defend the City from any claim and will indemnify the City against any liability for any Employee
Benefits for the Contractor imposed on the City; and the Contractor will reimburse the City for
any award, judgment, or fine against the City based on the position the Contractor was ever the
City’s employee, and all attorneys’ fees and costs the City reasonably incurs defending itself
against any such liability.
VII.

INSURANCE

General. During the term of this Agreement, the Contractor shall obtain and shall
continuously maintain, at the Contractor’s expense, insurance of the kind and in the minimum
amounts specified as follows by checking the appropriate boxes:
A.

The Contractor shall obtain and maintain the types, forms, and coverage(s) of
insurance deemed by the Contractor to be sufficient to meet or exceed the
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Contractor’s minimum statutory and legal obligations arising under this Agreement
(“Contractor Insurance”); OR

The Contractor shall secure and maintain the following (“Required Insurance”):
Worker’s Compensation Insurance in the minimum amount required by
applicable law for all employees and other persons as may be required by
law. Such policy of insurance shall be endorsed to include the City as a
Certificate Holder.
Comprehensive General Liability insurance with minimum combined
single limits of One Million Dollars ($1,000,000.00) each occurrence and
of One Million Dollars ($1,000,000.00) aggregate. The policy shall be
applicable to all premises and all operations of the Contractor. The policy
shall include coverage for bodily injury, broad form property damage
(including completed operations), personal injury (including coverage for
contractual and employee acts), blanket contractual, independent
contractors, products, and completed operations. The policy shall contain a
severability of interests provision. Coverage shall be provided on an
“occurrence” basis as opposed to a “claims made” basis. Such insurance
shall be endorsed to name the City as Certificate Holder and name the City,
and its elected officials, officers, employees and agents as additional insured
parties.
Comprehensive Automobile Liability insurance with minimum combined
single limits for bodily injury and property damage of not less than One
Million Dollars ($1,000,000.00) each occurrence with respect to each of the
Contractor’s owned, hired and non-owned vehicles assigned to or used in
performance of the Services. The policy shall contain a severability of
interests provision. Such insurance coverage must extend to all levels of
subcontractors. Such coverage must include all automotive equipment used
in the performance of the Services, both on the work site and off the work
site, and such coverage shall include non-ownership and hired cars
coverage. Such insurance shall be endorsed to name the City as Certificate
Holder and name the City, and its elected officials, officers, employees and
agents as additional insured parties.
Professional Liability (errors and omissions) Insurance with a minimum
limit of coverage of One Million Dollars ($1,000,000.00) per claim and
annual aggregate. Such policy of insurance shall be obtained and
maintained for one (1) year following completion of all Services under this
Agreement. Such policy of insurance shall be endorsed to include the City
as a Certificate Holder.
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Additional Requirements. Such insurance shall be in addition to any other insurance
B.
requirements imposed by law. The coverages afforded under the policies shall not be canceled,
terminated or materially changed without at least thirty (30) days prior written notice to the City.
In the case of any claims-made policy, the necessary retroactive dates and extended reporting
periods shall be procured to maintain such continuous coverage. Any insurance carried by the
City, its officers, its employees, or its contractors shall be excess and not contributory insurance
to that provided by Contractor. Contractor shall be solely responsible for any deductible losses
under any policy.
Insurance Certificates. Contractor shall provide to the City a certificate of insurance
C.
as evidence that the required policies are in full force and effect prior to the commencement of the
Services. The certificate shall identify this the Project/Services Name as set forth on the first page
of this Agreement.
Failure to Obtain or Maintain Insurance. The Contractor’s failure to obtain and
D.
continuously maintain policies of insurance shall not limit, prevent, preclude, excuse, or modify
any liability, claims, demands, or other obligations of the Contractor arising from performance or
non-performance of this Agreement. Failure on the part of the Contractor to obtain and to
continuously maintain policies providing the required coverage, conditions, restrictions, notices,
and minimum limits shall constitute a material breach of this Agreement upon which the City may
immediately terminate this Agreement, or, at its discretion, the City may procure or renew any
such policy or any extended reporting period thereto and may pay any and all premiums in
connection therewith. All monies so paid by the City, together with an additional five percent (5%)
administrative fee, shall be repaid by the Contractor to the City immediately upon demand by the
City. At the City’s sole discretion, the City may offset the cost of the premiums against any monies
due to the Contractor from the City pursuant to this Agreement.
VIII.

INDEMNIFICATION

Contractor agrees to indemnify, defend, and hold harmless the City and its officers, insurers,
volunteers, representatives, agents, employees, heirs and assigns from and against all claims, liability,
damages, losses, expenses and demands, including reasonable attorney fees, on account of injury,
loss, or damage, including without limitation claims arising from bodily injury, personal injury,
sickness, disease, death, property loss or damage, or any other loss of any kind whatsoever, which
arise out of or are in any manner connected with this Agreement if such injury, loss, or damage to
the extent caused in whole or in part by, the negligent act, omission, error, professional error,
mistake, negligence, or other fault of Contractor, or any officer, employee, representative, or agent
of Contractor, or which arise out of a worker’s compensation claim of any employee of Contractor.
IX.

ILLEGAL ALIENS

The Contractor shall not knowingly employ or contract with an illegal alien to perform
work under this Agreement. The Contractor shall not contract with a subcontractor that fails to
certify that the subcontractor does not knowingly employ or contract with any illegal aliens. By
entering into this Agreement, the Contractor certifies as of the date of this Agreement it does not
knowingly employ or contract with an illegal alien who will perform work under this public
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contract for services and that the Contractor will participate in the e-verify program in order to
confirm the employment eligibility of all employees who are newly hired for employment to
perform work under this Agreement. The Contractor is prohibited from using the c-verify program
to undertake pre-employment screening ofjob applicants while this Agreement is being performed.
If the Contractor obtains actual knowledge that a subcontractor performing work under this
Agreement knowingly employs or contracts with an illegal alien, the Contractor shall be required
to notify the subcontractor and the City within three (3) days that the Contractor has actual
knowledge that a subcontractor is employing or contracting with an illegal alien. The Contractor
shall terminate the subcontract if the subcontractor does not stop employing or contracting with
the illegal alien within three (3) days of receiving the notice regarding the Contractor’s actual
knowledge. The Contractor shall not terminate the subcontract if, during such three days, the
subcontractor provides information to establish that the subcontractor has not knowingly employed
or contracted with an illegal alien. The Contractor is required to comply with any reasonable
request made by the Colorado Department of Labor and Employment made in the course of an
investigation undertaken to determine compliance with this provision and applicable state law. If
the Contractor violates this provision, the City may terminate this Agreement, and the Contractor
may be liable for actual and/or consequential damages incurred by the City, notwithstanding any
limitation on such damages provided by this Agreement.
X.

REMEDIES

A.
In addition to any other remedies provided for in this Agreement, and without
limiting its remedies available at law, the City may exercise the following remedial actions if the
Contractor substantially fails to perform the duties and obligations of this Agreement. Substantial
failure to perform the duties and obligations of this Agreement shall mean a significant,
insufficient, incorrect, or improper performance, activities or inactions by the Contractor. The
remedial actions include:
I. Suspend the Contractor’s performance pending necessary corrective action as
specified by the City without the Contractor’s entitlement to an adjustment in any charge, fee, rate,
price, cost, or schedule; and/or
2. Withhold payment to the Contractor until the necessary services or corrections in
performance are satisfactorily completed; and/or
3. Deny payment for those services which have not been satisfactorily performed, and
which, due to circumstances caused by the Contractor, cannot be performed, or if performed would
be of no value to the City; and/or
4. Terminate this Agreement in accordance with this Agreement.
The foregoing remedies are cumulative and the City, in its sole discretion, may
B.
any
or
all of the remedies individually or simultaneously.
exercise
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XI.

RECORDS AND OWNERSHIP

A.
Retention and Open Records Act Compliance. All records of the Contractor related
to the provision of Services hereunder, including public records as defined in the Colorado Open
Records Act (“CORA”), and records produced or maintained in accordance with this Agreement,
are to be retained and stored in accordance with the City’s records retention and disposal policies.
Those records which constitute “public records” under CORA are to be at the City offices or
accessible and opened for public inspection in accordance with CORA and City policies. Public
records requests for such records shall be processed in accordance with City policies. Contractor
agrees to allow access by the City and the public to all documents subject to disclosure under
applicable law. Contractor’s willful failure or refusal to comply with the provisions of this Section
shall result in the immediate termination of this Agreement by the City. For purposes of CORA,
the City Clerk is the custodian of all records produced or created as a result of this Agreement.
Nothing contained herein shall limit the Contractor’s right to defend against disclosure of records
alleged to be public.
B.
City’s Right of Inspection. The City shall have the right to request that the
Contractor provide to the City a list of all records of the Contractor related to the provision of
Services hereunder retained by the Contractor in accordance with this subsection and the location
and method of storage of such records. Contractor agrees to allow inspection at reasonable times
by the City of all documents and records produced or maintained in accordance with this
Agreement.
Ownership. Any work product, materials, and documents produced by the
C.
Contractor pursuant to this Agreement shall become property of the City of Cherry Hills Village
upon delivery and shall not be made subject to any copyright by the Contractor unless authorized
by the City. Other materials, statistical data derived from other clients and other client projects,
software, methodology and proprietary work used or provided by the Contractor to the City not
specifically created and delivered pursuant to the Services outlined in this Agreement shall not be
owned by the City and may be protected by a copyright held by the Contractor and the Contractor
reserves all rights granted to it by any copyright. The City shall not reproduce, sell, or otherwise
make copies of any copyrighted material, subject to the following exceptions: (1) for exclusive use
internally by City staff and/or employees; or (2) pursuant to a request under the Colorado Open
Records Act, § 24-72-203, C.R.S., to the extent that such statute applies; or (3) pursuant to law,
regulation, or court order. The Contractor waives any right to prevent its name from being used
in connection with the Services. The Contractor may publicly state that it performs the Services
for the City.
At the City’s request, upon expiration or termination
D.
Return of Records to City.
of this Agreement, all records of the Contractor related to the provision of Services hereunder,
including public records as defined in the CORA, and records produced or maintained in
accordance with this Agreement, are to be returned to the City in a reasonable format and with an
index as determined and requested by the City.
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XII.

MISCELLANEOUS

Governing Law and Venue. This Agreement shall be governed by the laws of the
A.
State of Colorado, and any legal action concerning the provisions hereof shall be brought in
Arapahoe County, Colorado.
No Waiver. Delays in enforcement or the waiver of any one or more defaults or
B.
breaches of this Agreement by the City shall not constitute a waiver of any of the other terms or
obligations of this Agreement.
Integration. This Agreement constitutes the entire agreement between the Parties,
C.
superseding all prior oral or written communications.
Notice. Unless otherwise provided in this Agreement, any notice under this
D.
Agreement shall be in writing, and shall be deemed sufficient when directly presented or sent via
pre-paid, first class United States Mail, to the party at the address set forth below.
If to the City:

If to Contractor:

City of Cherry Hills Village
Attn: City Manager
2450 E. Quincy Avenue
ChelTy Hills Village, Colorado 80113

Contractorts Name
Attn: Shanen Weber, Principal
21 1 North Public Road, Ste. 200
Lafayette, CO 80026

With Copy to:
Cherry Hills Village City Attorney
Michow Cox & McAskin LLP
6530 S. Yosemite Street, Suite 200
Greenwood Village, Colorado 801 11

With Copy to:

Severability. If any provision of this Agreement is found by a court of competent
E.
jurisdiction to be unlawful or unenforceable for any reason, the remaining provisions hereof shall
remain in full force and effect.
Modification.
F.
signed by the Parties.

This Agreement may only be modified upon written agreement

Assignment. Neither this Agreement nor any of the rights or obligations of the
G.
Parties hereto, shall be assigned by either Party without the written consent of the other.
Affirmative Action. The Contractor walTants that it will not discriminate against
H.
any employee or applicant for employment because of race, color, religion, sex or national origin.
The Contractor warrants that it will take affirmative action to ensure applicants are employed, and
employees are treated during employment without regard to their race, color, religion, sex or
Hills Village PSA Bishop and Layton Design, Inc.
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national origin. Such action shall include, but not be limited to the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including apprenticeship.
Governmental Immunity. The City, its officers, and its employees, are relying on,
I.
and do not waive or intend to waive by any provision of this Agreement, the monetary limitations
or any other rights, immunities, and protections provided by the Colorado Governmental Immunity
Act, C.R.S. § 24-10-101, et seq., as amended (“CGIA”), or otherwise available to the City and its
officers or employees. Presently, the monetary limitations of the CGIA are set at three hundred
eighty-seven thousand dollars ($387,000) per person and one million ninety-three thousand dollars
($1,093,000) per occurrence for an injury to two or more persons in any single occurrence where
no one person may recover more than the per person limit described above.
Rights and Remedies. The rights and remedies of the City under this Agreement
J.
are in addition to any other rights and remedies provided by law. The expiration of this Agreement
shall in no way limit the City’s legal or equitable remedies, or the period in which such remedies
may be asserted.
Consistent with Article X, § 20 of the Colorado
Annual Appropriation.
K.
Constitution, any financial obligation of the City not performed during the current fiscal year is
subject to annual appropriation, and thus any obligations of the City hereunder shall extend only
to monies cutTently appropriated and shall not constitute a mandatory charge, requirement, debt or
liability beyond the current fiscal year.
Binding Effect. The Parties agree that this Agreement, by its terms, shall be binding
L.
upon the successors, heirs, legal representatives, and assigns; provided that this Section XII shall
not authorize assignment.
M.
No Third-Party Beneficiaries. Nothing contained in this Agreement is intended to
or shall create a contractual relationship with, cause of action in favor of or claim for relief for,
any third party, including any agent, sub-consultant or subcontractor of Contractor. Absolutely no
third-party beneficiaries are intended by this Agreement. Any third party receiving a benefit from
this Agreement is an incidental and unintended beneficiary only.
N.
Release of Information. The Contractor shall not, without the prior written
approval of the City, release any privileged or confidential information obtained in connection
with the Services or this Agreement.
Attorneys’ Fees. If the Contractor breaches this Agreement, then it shall pay the
0.
City’s reasonable costs and attorney’s fees incurred in the enforcement of the terms, conditions, and
obligations of this Agreement.
Survival. The provisions of Sections VI (Independent Contractor), VII (Insurance),
P.
VIII (Indemnification) and XII (A) (Governing Law and Venue), (J) (Rights and Remedies), (K)
Annual Appropriation), (N) (Release of Information) and (0) Attorneys’ Fees, shall survive the
expiration or termination of this Agreement.
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Force Majeure. Neither the Contractor nor the City shall be liable for any delay in,
or failure of performance of, any covenant or promise contained in this Agreement, nor shall any
delay or failure constitute default or give rise to any liability for damages if, and only to extent
that, such delay or failure is caused by “force majeure.” As used in this Agreement, “force
majeure” means acts of God, acts of the public enemy, acts of terrorism, unusually severe
weather, fires, floods, epidemics, quarantines, strikes, labor disputes and freight embargoes, to the
extent such events were not the result of, or were not aggravated by, the acts or omissions of the
non-performing or delayed party.

Q.

Protection of Personal Identifying Information. In the event the Services include
R.
or require the City to disclose to Contractor any personal identifying information as defined in
C.R.S. § 24-73-101, Contractor shall comply with the applicable requirements of C.R.S. §S 2473-101, et seq., relating to third-party services providers.
Authority. The individuals executing this Agreement represent that they are
S.
expressly authorized to enter into this Agreement on behalf ofthe City of Cherry Hills Village
and the Contractor and bind their respective entities.
Counterparts. This Agreement may be executed in one or more counterparts, each
T.
of which shall constitute an original and all of which shall constitute one and the same document.
In addition, the Parties specifically acknowledge and agree that electronic signatures shall be
effective for all purposes, in accordance with the provisions of the Uniform Electronic
Transactions Act, Title 24, Article 71.3 of the Colorado Revised Statutes.

REMAINDER OF PA GE INTENTIONALLY LEFT BLANK
SIGNATURE PAGES FOLLOW
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____________________________________
__________________________

___________________________
________________,

THIS AGREEMENT is executed and made effective as provided above.
CITY OF CHERRY HILLS VILLAGE,
COLORADO

By:
Printed Name:
Title:
Date of execution:

2019

ATTEST:

Laura Gillespie, City Clerk

APPROVED AS TO FORM (excluding exhibits):

Kathi e Guckenberger, City Attorney
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______________________________

__________

__

______,
__________
___________

___________
_______________
___________

CONTRACTOR:

By:
Printed Name:
Title:

Date of execution:

STATE OF COLORADO

2019

)
) ss.

COUNTY

OF

)

The foregoing Agreement for Professional Services was subscribed, sworn to and acknowledged
as
2019, by
day of
before me this
a
of

My commission expires:

(S E A L)
Notary Public
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ATTACHMENT A
SCOPE OF SERVICES AND COMPENSATION
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DESIGN
CONCEPTS

‘

Community

+

Landscape Architects

August 20, 2019
Emily Black
Parks and Recreation Coordinator
Cherry Hills Village, Co.
303.783.2742
eblack@cherryhillsvillage.com

Re: Quincy Farm Master Plan
Dear Emily,
Thank you for giving us this opportunity to provide Landscape Architectural Services for the
Quincy Farm Master Plan located in Cherry Hills Village, Colorado. It was great meeting you and
the interview committee and discussing your vision for Quincy Farm. Design Concepts has done
an extensive review of the RFQ, Scope of Work, project site and existing property studies. We
look forward to assisting the City by providing a functional document to guide the activation of
this property.
Our understanding is to complete a 10-year Master Plan for the historical Quincy Farm property
within the confines of the Conservation Easement that protects the Farm. We will pick up where
the Committee has left off by reviewing and becoming familiar with previous relevant plans,
studies, reports and documentation related to Quincy Farm. We will keep the Committees Vision
at the forefront of the project while determining opportunities, recommendations, facilitating
community meetings and preparing an overall strategy for implementation of an intuitive easy to
read Master Plan.
Per the RFQ, the Master Plan document is to include a detailed structural assessment of each
facility including needs costs phasing, etc. This service performed by a qualified architect is not a
part of this proposal letter, however, we have reached out to Anderson Hallas Architects to
provide a scope of work with associated fees for this service. This information will be provided in
a separate proposal letter.

BASIC SERVICES
The following is an approach we propose:
TASK 1: PROJECT KICK-OFF AND PROJECT ORIENTATION
Goal/Deliverable: Gather project input and confirm established project goals, objectives and
desired community and stakeholder expectations.
•

Kick-Off Meeting with staff:
• we will revisit the project goals and objectives, scope of work and project approach
• understand the compliance with the Conservation Easement
• discuss scheduling, set document deadlines and the City review/approval process
• identity agencies and key stakeholders involved
• identity project personnel and communication channels
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•

Data Collection Obtain and identity all relevant prior plans, studies, maps and other
associated documentation available. Confirm if need additional information.
—

TASK 2: SITE EVALUATION AND ASSESSMENT
GoallDeliverable: Confirm property inventory and gain a full understanding of the opportunities,
constraints, and physical context of the Farm. The updated inventory will include an assessment of
existing conditions.
•

•
•
•
•
•

Site Visit Visit the site and familiarize ourselves of existing conditions such as
environmental features, historic elements, mature vegetation, wildlife habitats, signage, view
corridors, utilities and maintenance.
• take note of present and future community connections, site access and circulation
• analyze safety concerns and ADA accessibility
• utilizing existing documentation, analyze general age and condition of facilities
Prepare a site analysis plan that graphically represents all the above. The illustrative plan
will include site photos of the Farm and note opportunities and constraints.
Review meeting with staff to review site analysis
Facilitate a Quincy Farm Committee & stakeholder meeting to present our findings
and gather input on their vision for the Farm and key issues.
Progress Updates with Client As needed, via phone, Go-To mtgs., email
Design Concepts’ team coordination meetings and correspondence.
—

—

TASK 3: MASTER PLAN
GoallDeliverable: Prepare a master plan for Quincy Farm based on community, staff and
stakeholders’ input. The plan will incorporate the identified project goals and strategies, program
elements and site-specific improvements. Graphic presentation drawings will support the plan and
project vision.
Below is the process we would follow to complete the final site Master Plan:
Public Outreach:
• Public Meeting #1 Conduct and facilitate a public meeting to gather input on project
goals, desired site improvements and programming. Design Concepts will provide all
necessary presentation materials to support our understanding of the site, its existing
conditions along with site opportunities and constraints. This meeting can occur on site if
appropriate.
—

•

Preliminary Site Master Plan Based on community and staff input:
• Prepare a preliminary Master Plan for the Farm
• Prepare images/graphics to support the Farm vision
• Prepare a preliminary cost estimate
• Review meeting with staff and Quincy Farm Committee to discuss preliminary
Master Plan and determine priorities, timeline and phasing approach
• Progress Updates with Client As needed, via phone, Go-To mtgs., email
• Design Concepts’ team coordination meetings and correspondence.
—

-

•

Public Meeting #2 Conduct and facilitate a second public meeting to gather input on the
preliminary site Master Plan. Design Concepts will provide all necessary presentation
materials to support our recommendations for the site, suggested programs and ideas. This
meeting can occur as a formal presentation or as an open house format.
—
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•

Final Site Master Plan Based on staff and committee input:
• Prepare a final rendered Master Plan for illustration and presentation purposes
• Prepare a final itemized comprehensive cost estimate
• Review meeting with staff to discuss final Master Plan and determine priorities,
timeline and phasing approach
• Facilitate a Quincy Farm Committee & stakeholder meeting to present the final
site master plan and gather input
• Refine the final master plan per input
• Progress Updates with Client As needed, via phone, Go-To mtgs, email
• Design Concepts’ team coordination meetings and correspondence
—

-

TASK 4: FINAL MASTER PLAN DOCUMENT
GoallDeliverables: Prepare a formal bound Master Plan document for future planning
reference. The document will include an overall strategy for implementing proposed programs
and site improvements.
The Implementation Plan will include:
A combined Phasing and Action Plan prioritized list outlining action items and
timelines
• Estimated Costs comprehensive cost estimate, annual operating and maintenance
costs
• Funding Sources matrix of potential grant funding sources provided by City staff
• Recreation Programming summary of feasible recommended programs collected
by City staff
• Maintenance Plan Identify maintenance tasks, costs and parties collected from
existing data/plans and reports
• Executive Summary Narrative Report includes project goals, methodology and
resu Its
A draft Master Plan document will be provided to staff and the Quincy Farm Committee
for review and input.
Prepare a final Master Plan document incorporating any necessary revisions.
Design Concepts will provide 2 bounded copies of the Master Plan document, including
all the above and:
• All interim maps and data for use during the project
• Site photos, site inventory and site analysis narrative
• Staff, Quincey Farm Committee, Community and stakeholders meeting notes and
attendees
• Formal City Council Resolution accepting the Plan
• Electronic PDF files
Present the final Quincy Farm Master Plan document to Parks, Trails and Recreation
Commission
With Quincy Farm Committee, present the final Quincy Farm Master Plan document to
City Council for final approval.
•

—

—

—

—

—

—

•
•
•

•
•

We would be happy to revise the above outline/scope to meet the needs for your project.
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BILLING
Invoicing will be monthly and will not exceed the total fee quoted for Basic Services plus any
reimbursable expenses. No additional services will be billed unless authorized.
ADDITIONAL SERVICES
Services not included in Basic Services listed above, but which may become necessary in the
course of the project will be billed as Additional Services on an hourly basis as is in accordance
with the attached Schedule of Fees. Such items include additional staff, committee, stakeholder,
community meetings, and substantial changes after the final Master Plan submittal. The City will
be notified when Additional Services are required, and an estimate provided prior to beginning
work.

FEES:
Project Kick-off
Site Evaluation and Assessment
Site Master Plan
Final Master Plan Document
Estimated Reimbursable Expenses
Total Estimated Fee

$ 4,750.00
$ 9,530.00
$ 31,430.00
$ 12,510.00
$ 1,675.00
$ 59,895.00

Again, thank you for inviting us to participate in this project. Design Concepts will provide
substantial support as site planners and Landscape Architects for this project.
Please contact me if you would like to discuss any of our proposed services and fees or need
further clarification on anything.
Very Truly Yours,

:]
DESIGN
CONCEPTS

Shanen Weber, PLA, ASLA
Principal
shanenw@dcla.net
d-720.573.6502
August 20, 2019
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I
Landscape Archftedural Services
January, 2019
The following schedule of fees is used by Design Concepts for billing purposes. These fees are in effect for all services
rendered unless other terms have been negotiated.

+ Desiçn Fees
Architecture
Landscape
$1 60.00/hour
Principal Landscape Architect
Senior Project Manager

$130.00/hour

Project Manager

$1 10.00/hour

Designer/Graphic Designer

$1 00.00/hour

Administrative Staff

$70.00/hour

Intern

$55.00/hour

n Expenses
Transportatio
$0.58/mile
Mileage
Reimbursement Costs
Postage, Shipping, Couriers

at cost

Prints, Reproductions, Scanning

at cost

Direct Expenses

at cost

Consultants
Outside
Any consultants required to perform the work are charged at cost plus a 10% administrative fee.
Terms

Payment for services rendered is billed monthly on the fifth day or at the termination of the project. Payment is due within
15 days of billing date. Any portion of a billing not paid within 30 days of the billing date shall be considered delinquent and
shall bear a delinquency charge of one and a half percent (1 .5%) per month (annual percentage rate 18%) on the unpaid
balance. Rates subject to change without notice.

DESIGN

Making people happier and heaIthier and the world a more beautiful place

CHERRY HILLS VILLAGE
COLORADO
2450 F. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

City Hall
Telephone 303-789-2541
FAX 303-761-9386

ITEM: 6c

MEMORANDUM

TO:

HONORABLE MAYOR STEWART AND MEMBERS OF CITY COUNCIL

FROM:

JESSICA SAGER, DIRECTOR OF FINANCE AND ADMINISTRATION

SUBJECT: RESOLUTION 25, SERIES 2019; ADOPTING A BUDGET CALENDAR FOR
THE 2020 BUDGET
DATE:

SEPTEMBER 3, 2019

DISCUSSION
The City of Cherry Hills Village Charter states in section 9.5, “The Council shall adopt a budget
calendar by resolution on or before the twentieth day of September of each year.”
The attached resolution states that a proposed 2020 budget will be presented to City Council on
or before September 17, 2019. A study session for the proposed 2020 budget will be held on or
before October 2, 2019. A public hearing will be held on or before November 19, 2019 and the
final 2020 budget will be adopted on or before December 15, 2019.
RECOMMENDED MOTION
“I move to approve Resolution 25, Series 2019, a resolution adopting a budget calendar for the
2020 budget.”
ATTACHMENTS
Exhibit A:
Resolution 25, Series 2019
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EXHIBIT’ A

RESOLUTION NO.25
SERIES OF 2019

INTRODUCED BY:
SECONDED BY:

A
RESOLUTION
OF THE CITY COUNCIL
OF THE CITY OF CHERRY HILLS VILLAGE
ADOPTING A BUDGET CALENDAR FOR THE 2020 BUDGET

WHEREAS, Section 9.5 of the Charter of the City of Cherry Hills Village requires
the adoption of a budget calendar prior to September 20th of each year, and
WHEREAS, the City Council desires to set such budget calendar and to advise the
public of its budget preparation schedule.
NOW, THEREFORE, be it resolved by the City Council of the City of Cherry
Hills Village, Colorado, that:

The following calendar be adopted as the budget calendar for the preparation of the
2019 annual budget.
1.

The City Manager submits the Proposed 2020 Budget on or before
September 17, 2019.

2.

The City Council holds a study session to review the Proposed 2020 Budget
on or before October 2, 2019.

3.

A Public Hearing will be held concerning the Proposed 2020 Budget and first
readings of the Appropriations Ordinance and Mill Levy Ordinance on or
before November 19, 2019.

4.

The Appropriations Ordinance and Mill Levy Ordinance be adopted on
second reading before the certification of tax levies deadline of December
15, 2019 required by Arapahoe County Assessor’s Office.

Introduced, passed and adopted at the regular
meeting of City Council this
day of
2019, byavoteof Yesand No.

Resolution 25, Series 2019
Page 1 of 2

(SEAL)

Russell 0. Stewart, Mayor

ATTEST:

APPROVED AS TO FORM:

Laura Gillespie, City Clerk

Kathie B. Guckenberger, City Attorney

Resolution 25. Series 2019
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CHERRY HILLS VILLAGE
COLORADO
2450 E. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

Village Center
Telephone 303-789-2541
FAX 303-761-9386
ITEM: 8a

MEMORANDUM

TO:

HONORABLE MAYOR STEWART AND MEMBERS OF THE CITY COUNCIL

FROM:

JAY GOLDIE, DEPUTY CITY MANAGER/DIRECTOR OF PUBLIC WORKS

SUBJECT: COUNCIL BILL 5, SERIES 2019, A BILL FOR AN ORDINANCE
AUTHORIZING A SUPPLEMENTAL APPROPRIATION IN THE CATHERINE
ANDERSON LAND DONATION FUND FOR FISCAL YEAR 2019 FOR THE
QUINCY FARM SANITARY SEWER CONSTRUCTION PROJECT (SECOND
AND FINAL READING)
DATE:

SEPTEMBER 3, 2019

ISSUE:

Shall City Council approve Council Bill 5, Series 2019, authorizing a supplemental appropriation
of funds for the sanitary sewer construction at Quincy Farm (Exhibit A)?
DISCUSSION:

Staff is presenting for Council’s consideration on first reading Council Bill 5, Series 2019, a bill
for an ordinance authorizing a supplemental appropriation of funds for $112,000.00 for the
Sanitary Sewer Construction Project at Quincy Farm.
The funds for this project were appropriated in the 2018 budget. The Contract for Services was
also approved in 2018, but due to delays in the project these funds were not expended. During
the 2019 budget process these construction funds were inadvertently left out of the Catherine
Anderson Land Donation Fund budget item #08-450-6068. Staff is seeking approval of a
supplemental appropriation in the amount of$l 12,000.00 to adjust the 2019 Catherine H.
Anderson Land Donation Fund budget. The cun-ent budget for this account is $279,300.00 and
includes consultant fees, High Line Conservancy support and misc. projects. The actual total
should be $391,300.00. This correction will change the ending fund balance in the Catherine H.
Anderson Land Donation Fund from $325,279.00 to $213,279.00 if all budgeted funds are spent.
There has been one change to the council bill since the August 20th City Council meeting. Tile
wrong fund name was included in the council bill, although the fund number was correct.
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Attached as Exhibit A is the amended bill with the correct fund name. No other changes have
been made.
RECOMMENDATION:
Staff recommends that City Council approve Council Bill 5, Series 2019, a bill for an ordinance
authorizing a supplemental appropriation of funds in the Catherine H. Anderson Land Donation
Fund for the Sanitary Sewer Construction Project at Quincy Farm in the amount of $112,000.00.
RECOMMENDED MOTION:
I move to approve Council Bill 5, Series 2019, a bill for an ordinance authorizing a
supplemental appropriation in the Catherine H. Anderson Land Donation Fund for fiscal year
2019 for the Quincy Farm Sanitary Sewer Construction Project in the amount of$112,000.00, as
amended on second reading.”
ATTACHMENTS:
Exhibit A:
Council Bill 5, Series 2019
Exhibit B:
Council Bill 5, Series 2019

—

—

Redlined
Clean
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____
_________________
_______________

EXHIBIT A

COUNCIL BILL 5
SERIES OF 2019

INTRODUCED BY
SECONDED BY

A BILL FOR AN ORDINANCE
OF THE CITY OF CHERRY HILLS VILLAGE,
AUTHORIZING A SUPPLEMENTAL APPROPRIATION IN THE
CONSER-V-ATIONTRUSTCATHERINE H. ANDERSON LAND DONATION FUND FOR
FISCAL YEAR 2019
FOR THE QUINCY FARM SANITARY SEWER CONSTRUCTION PROJECT
WHEREAS, in accordance with Article IX of the Home Rule Charter, the City Council of
the City of Cherry Hills Village budgeted and appropriated funds in 2018 for the Quincy Farm
Sanitary Sewer Construction Project (‘Project”); and
WHEREAS, the work related to such appropriation was not completed in 2018, and the
2019 budget does not authorize any expenditure of City funds for the Project; and
WHEREAS, the City Council desires to properly authorize and account for expenditures
for the Project in the 2019 budget document; and
WHEREAS, in accordance with Section 9.10 of the Home Rule Charter, the City Council
desires to make an additional appropriation in the amount of $112,000.00 in the 2019 budget for
the necessary expenditures related to the Project as set forth herein; and
WHEREAS, the additional appropriation contemplated by this Ordinance does not exceed
the amount by which actual and anticipated revenues of the year are exceeding the revenues
as estimated in the 2019 budget.
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CHERRY HILLS
VILLAGE, COLORADO, ORDAINS:

Section 1. That the 2019 Budget and Appropriations is hereby supplemented by
increasing the following fund and account, to-wit:
Gon•serva•t4on--TustCatherine H. Anderson Land Donation Fund 08 -08-450-6068
As determined on or before December 31, 2019
From
To
$279,300.00
$391,300.00
Section 2. The City Council hereby ratifies all expenditures heretofore and hereafter
made pursuant to this supplemental appropriation ordinance.
Section 3. This Ordinance shall become effective ten (10) days after publication on
second reading in accordance with Section 4.5 of the Charter for the City of Cherry Hills Village.
Adopted as Ordinance No.
Series 2019, by the City Council
of the City of Cherry Hills Village, Colorado, on the
day of
2019.
—,

Council Bill 5, Series 2019
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Russell 0. Stewart, Mayor
ATTEST:

APPROVED AS TO FORM:

Laura Gillespie, City Clerk

Kathie B. Guckenberger, City Attorney

Council Bill 5, Series 2019
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__________

____
_________________
_______________

EXHIBIT B

COUNCIL BILL 5
SERIES OF 2019

INTRODUCED BY
SECONDED BY

A BILL FOR AN ORDINANCE
OF THE CITY OF CHERRY HILLS VILLAGE,
AUTHORIZING A SUPPLEMENTAL APPROPRIATION IN THE
CATHERINE H. ANDERSON LAND DONATION FUND FOR FISCAL YEAR 2019
FOR THE QUINCY FARM SANITARY SEWER CONSTRUCTION PROJECT
WHEREAS, in accordance with Article IX of the Home Rule Charter, the City Council of
the City of Cherry Hills Village budgeted and appropriated funds in 2018 for the Quincy Farm
Sanitary Sewer Construction Project (‘Project”); and
WHEREAS, the work related to such appropriation was not completed in 2018, and the
2019 budget does not authorize any expenditure of City funds for the Project; and
WHEREAS, the City Council desires to properly authorize and account for expenditures
for the Project in the 2019 budget document; and
WHEREAS, in accordance with Section 9.10 of the Home Rule Charter, the City Council
desires to make an additional appropriation in the amount of $112,000.00 in the 2019 budget for
the necessary expenditures related to the Project as set forth herein; and
WHEREAS, the additional appropriation contemplated by this Ordinance does not exceed
the amount by which actual and anticipated revenues of the year are exceeding the revenues
as estimated in the 2019 budget.
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF CHERRY HILLS
VILLAGE, COLORADO, ORDAINS:

Section 1. That the 2019 Budget and Appropriations is hereby supplemented by
increasing the following fund and account, to-wit:
Catherine H. Anderson Land Donation Fund 08 -08-450-6068
As determined on or before December 31, 2019
From
$279,300.00

To
$391,300.00

Section 2. The City Council hereby ratifies all expenditures heretofore and hereafter
made pursuant to this supplemental appropriation ordinance.
Section 3. This Ordinance shall become effective ten (10) days after publication on
second reading in accordance with Section 4.5 of the Charter for the City of Cherry Hills Village.
Series 2019, by the City Council
Adopted as Ordinance No.
of the City of Cherry Hills Village, Colorado, on the
day of
2019.
—,

Council Bill 5, Series 2019
Page 1 of2

Russell 0. Stewart, Mayor
ATTEST:

APPROVED AS TO FORM:

Laura Gillespie, City Clerk

Kathie B. Guckenberger, City Attorney

Council Bill 5. Series 2019
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CHERRY HILLS VILLAGE
COWRADO
2450 E. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

Village Center
Telephone 303-789-2541
FAX 303-761-9386
ITEM: 9a

MEMORANDUM

TO:

HONORABLE MAYOR STEWART AND MEMBERS OF CITY COUNCIL

FROM:

CHRIS CRAMER, DIRECTOR OF COMMUNITY DEVELOPMENT

SUBJECT: 2020 CITY MASTER PLAN SCOPE OF WORK DISCUSSION
DATE:

SEPTEMBER 3, 2019

ISSUE:
Should the City Council approve the proposed Scope of Work in order to allow staff to begin a
procurement process for a consultant so that a City Master Plan Update can commence?
DISCUSSION:
The 2020 City Master Plan Update project is intended to produce a revised City Master Plan. The
Plan will require significant citizen and stakeholder input and will provide clear direction for
development policy decisions, City services, and City projects with a plaming time horizon of the
next 20 years. It is the City staff desire to hire a consulting firm to assist with this endeavor. The
Update includes a desire for meaningful community participation in the preparation of the Plan and
that the consulting team includes substantial opportunities for citizen participation in the planning
process. The purpose of this discussion is to confirm that the City should commence an update to the
Master Plan process, discuss major scoping questions for the Plan to explore, and discuss a possible
framework for City Council, Planning and Zoning Commission (P&Z), and community involvement.
As background, the Master Plan is a policy framework for decisions that affect the physical, social and
economic environment of Cherry Hills Village. This update would represent goals and strategies to guide
the City over the next 20 years. The Plan provides vision, direction and a defined achievable future for the
City through specific goals and strategies.
Currently, the City utilizes the 2008 Master Plan document to support the goals and objectives of the City.
The objectives outlined in the 2008 Master Plan include, but are not limited to:
• Preserving the City’s semi-rural character, views and open feel
•
Preserving and enhancing open space, trails, parks, and wildlife corridors
• Maintaining the existing land use and development patterns
• Enhancing natural storrnwater management and capacity of lands and waterways to maximize
stormwater quality and minimize personal and property damage and the threat of erosion
•
Improving efficiencies in utilities and infrastructure within the Village while balancing the
aesthetics of the Village

CHERRY HILLS VILLAGE
COLORADO

The 2008 Master Plan addresses some main topics within the community, including:
• Land Use/Development
• Village Character
• Open Space/Parks/Recreation
• Village Center Development
• Transportation
• Utilities/Infrastructure
• Community Services
A copy of the 2008 Master Plan is attached as Exhibit B.
In looking at the future Master Plan update, Exhibit A shows the draft scope for the Request for Proposals
(RFP) to select a consultant to manage the process. As a part of that scope, City Council, P&Z, and
residents have expressed interest in a variety of other specific policy areas that would be evaluated in the
Master Plan process. Topics include:
• Confirming the continued importance of the preservation of the community character
• Exploring more multi-model opportunities (vehicular, cycle, pedestrian, equestrian, etc)
• Exploring transportation strategies that improve mobility for Cherry Hills Village residents, with
minimal effect on cut-through traffic
• Considering more energy efficient and sustainable policies and standards
• Exploring policies related to an aging population
The scope of the Plan contemplates a variety of ways for community and public involvement in the
process. Specifically:
• City Council and Planning & Zoning Commission Presentations would be made to City
Council and P&Z at key milestones throughout the process, including issue identification, vision
and goal fonnulation, draft plan review, and the final plan adoption process.
• Community Outreach A variety of communication channels would be utilized for resident
input such as community meetings, surveys, a project website, and topic-specific focus groups.
• Citizen Advisory Taskforce City Council would appoint key residents and stakeholders to a
taskforce that would meet at key milestones to provide community input and feedback.
• Staff Working Group The consultant would meet with key City staff members to provide
feedback and information critical to the plan on a regularly occurring basis.
• Technical Advisory Committee A Technical Advisory Committee (TAC) will be created and
include representatives from the local Cherry Creek School District, RTD, DRCOG, Arapahoe
County, Mile High Flood District, South Metro Fire Rescue Authority, and other potential
community stakeholders.
-

—

—

—

-

ATTACHMENTS:
RFP Scope
Exhibit A:
2008 Master Plan
Exhibit B:
Comprehensive Plan Overview Handout
Exhibit C:

EXHIBIT A

City of Cherry Hills Village Master Plan Update

Scope of Work
PROJECT PURPOSE:
The purpose of the project is to produce an updated City Master Plan that, derived from citizen and
stakeholder input, provides a clear direction for development policy decisions, City services, and
City projects with a planning time horizon of next twenty-five years. It is the City’s desire that there
be meaningful comniunity participation in the preparation of the plan and that the consulting team
includes substantial opportunities for citizen participation in the planning process.
The City utilizes a 2008 Master Plan document to support the goals and objectives of the City. The
objectives outlined in Master Plan include, but are not limited to:
•
•
•
•
•

Preserving the City’s semi-rural character, views and open feel
Preserving and enhancing open space, trails, parks, and wildlife corridors
Maintaining the existing land use and development patterns
Enhancing natural storm water management and capacity of lands and waterways to maximize
stonnwater quality and minimize personal and property damage and the threat of erosion
Improving efficiencies in utilities and infrastructure within the Village while balancing the
aesthetics of the Village

In addition to confirming the continued importance of the preservation of the community character,
additional policy evaluations would be expected. Specifically, City Council, Planning & Zoning
Committee, and residents have expressed interest in a variety of other specific policy areas, including:
•
•
•
•
•

Explore more multi-model opportunities (vehicular, cycle, pedestrian, equestrian, etc)
Evaluate undergrounding overhead utilities
Exploration of transportation strategies that improve mobility for Cherry Hills Village residents,
with minimal effect on cut-through traffic
Consider more energy efficient and sustainable policies and standards
Exploration of policies related to an aging population

SCOPE OF SERVICES:
The Respondent(s) will have overall responsibility for the creation of the City’s Master Plan Update, lead
the Plan Update efforts, and be responsible for the timely completion of the Plan Update. All work shall
be completed in accordance with applicable City standards and within the agreed upon timeline. This
includes, but is not limited to, preparing and maintaining a detailed project timeline (the general timeline
of the project is expected to commence shortly after the new year in 2020 and expected to last 12-15
months), conducting outreach for the Plan Update, leading public hearing and study session presentations,
conducting technical analysis with subsequent recommendations for the Plan Update, and document
creation.
Project Management:

The Respondent(s) shall prepare and submit to the City for approval a project management plan that
specifies a schedule of work, the roles and responsibilities of the Respondent(s) and any sub-contractors,
identifies specific work tasks, milestones, review/comment milestones, and a public outreach plan.
Additionally, Respondent(s) will be available to participate in meetings at least every two weeks with the
City’s Project Manager and meetings with specific City Departments, key stakeholders, and outside
agencies as necessary.
V Deliverables and Expectations:
1. Respondent(s) will conduct a kick-off meeting with City staff to discuss the relevant studies,
plans, advisory groups, outreach plans, and any other information (e.g. GIS data) that is
needed to complete the project.
2. Respondent(s) will submit a project management plan for City approval.
3. Respondent(s) will conduct meetings at least every two weeks with the City’s Project
Manager (either in-person or via telephone). As the project progresses, Respondent(s) and the
City’s Project Manager have the ability to re-evaluate the need and timing for meetings.
Coordination of City Departments:
The Respondent(s) will primarily coordinate with the City’s Community Development Director for the
Plan Update. However, there are several other City Departments that have a vested interest in the outcome
of the Plan Update, so a Staff Working Group (SWG) will be created. Members could include the city
manager, parks and recreation, police, public works, and finance. The Respondent(s) will be responsible
for running these meetings to coordinate input from these City Departments/Divisions. It is anticipated
that these meetings will occur on a monthly basis to start however this may be re-evaluated as the Plan
Update progresses.
V Deliverables and Expectations:
1. Respondent(s) will develop a schedule for meetings with the SWG with a minimum of five
meetings throughout the process.
2. Respondent(s) will conduct meetings with the SWG to get input from the appropriate City
Departments and Divisions.
3. Respondent(s) will take the lead role in all workshops and meetings. City staff shall be
available to the Respondent(s) in a supporting role during this period.
4. Respondent(s) will create meeting notes from each meeting, summarizing all responses and
comments provided by the SWG.
Coordination of Outside Agencies:
The Respondent(s) will coordinate with outside agencies that provide services and/or expertise within
Cherry Hills Village. A Technical Advisory Committee (TAC) will be created and include representatives
fi• the local school districts, RTD, DRCOG, Arapahoe County, Mile High Flood District, local fire
districts, etc

V

Deliverables and Expectations:
1. Respondent(s) will develop a schedule for meeting the TAC with a minimum of two meetings
throughout the process.
2. Respondent(s) will conduct meetings, as needed, to get input from any additional appropriate
outside agencies.

3.
4.

Respondent(s) will take the lead role in all workshops and meetings. City staff shall be
available to the Respondent(s) in a supporting role during this period.
Respondent(s) will create meeting notes from each meeting, summarizing all responses and
comments provided by the TAC.

Coordination of Key Stakeholders and Residents:
The Respondent(s) will coordinate with key stakeholders and residents from the community to provide
input on the Plan Update and community vision through the creation of a Citizen’s Advisory Taskforce

(CAT). All members will be appointed by City Council and the committee could be made up of
representatives from existing Boards and Taskforces, residents, developers, churches, and schools, etc. It
is envisioned that the CAT will meet key milestones through the Plan Update process.
V Deliverables and Expectations:
1. Respondent(s) will develop a schedule for meeting with key stakeholders for City approval
with a minimum of four meetings throughout the process based on identification of key
milestones.
2. Respondent(s) will conduct meetings, as needed, to get input and feedback from the CAT.
3. Respondent(s) will take the lead role in all public forums, workshops, and meetings. City
staff shall be available to the Respondent(s) in a supporting role during this period.
4. Respondent(s) will create meeting notes from each meeting, summarizing all responses and
comments provided by the CAT.
Coordination of Public Outreach:
Respondent(s) will coordinate and conduct public outreach for the Plan Update. There will be a robust
public participation process program, including surveys, an internet presence, public meetings, and topicspecific focus groups as necessary.
V Deliverables and Expectations:
1. Respondent(s) will schedule and conduct outreach meetings including, but not limited to,
creating activities and meeting materials, and advertising the meetings.
2. Respondent(s) will identify creative approaches for successful public engagement, including
internet and social media opportunities,
3. Respondent(s) will take the lead role in all public forums, workshops, and meetings. City
staff shall be available to the Respondent(s) in a supporting role during this period.
4. Respondent(s) will create meeting notes from each meeting, summarizing all responses and
comments provided during the neighborhood meetings and through written comments.
Public Hearing and Study Session Presentations:
It is expected that Respondent(s) will conduct meetings with key elected officials, including the Planning
& Zoning Commission, and the City Council, who will be the ultimate approval authority. The
Respondent should plan to make multiple presentations at study sessions for the two bodies at key
milestones, and one presentation to each group during the public hearings for the Plan adoption.
V Deliverables and Expectations:
1. Respondent(s) will obtain input from both Planning Commission and City Council.
2. The Respondent(s) will take the lead role in all study sessions and hearings. City staff shall be
available to the Respondent(s) in a supporting role during this period.
3. Respondent(s) will create meeting notes from each meeting, sunnnarizing all responses and
comments provided by the Planning Commission and City Council.
Plan Update Preparation:
Respondent(s) will develop and deliver a professional Plan Update that the City can realistically
implement to provide clear direction for development policy decisions, City services, and City projects
for the next twenty-five years. The scope of work for this update includes, but is not limited to, the tasks
listed below to be detailed and agreed upon in the final contract with the selected Respondent(s).
V Deliverables and Expectations.’
1. Plan Creation
a. Background research and analysis of the existing conditions of the community such
as current demographics, land use, transportation, drainage, sustainability, fiscal
stability, etc.,
b. Confirmation of the vision for the City.
c. Policy development, goals, and objectives for each of the topic areas/plan elements.

d.
e.

f.

g.
h.

Develop goals, objectives, and implementation strategies based on public input, and
community desires.
Analyze the consistency of current City ordinances, codes, and city policies in
relation to the goals and objectives developed through this Plan Update process to
create an implementation program.
Draft elements are to be completed and submitted to the City for review, comment,
and approval individually, based upon a schedule developed at the beginning of the
planning process. This will enable the project to remain at a manageable scale and
allow the City Staff to effectively monitor the progress of the work program.
Prepare a “Public Draft” document and present draft to the Planning Commission,
City Council, public and various City committees.
Prepare a “Final Draft” document and make a final presentation at a City Council
hearing and before any other body necessary or in any other meeting as asked to
secure adoption of the Plan.

EXHIBIT B

ACKNOWLEDGEMENTS
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RESOLUTION NO. 1
SERIES OF 2008

INTRODUCED BY:
SECONDED BY:
A
RESOLUTION
OF THE PLANNING AND ZONING COMMISSION
OF THE CITY OF CHERRY HILLS VILLAGE
CONCERNING THE ADOPTION OF
THE CHERRY HILLS VILLAGE MASTER PLAN

WHEREAS, Section 8.3 of the Home Rule Charter of the City of Cherry Hills Village (“City”) states
that the Planning and Zoning Commission may prepare and submit to the City Council for its approval a
master plan for the physical development of the City and areas adjacent thereto; and
WHEREAS, additionally, Article VI, Section 2-6-10(1) of the City’s Municipal Code states that the
Planning and Zoning Commission has been established to prepare and maintain a master plan as described
by state statute; and
WHEREAS, Sections 31-23-206 through 210 of the Colorado Revised Statutes outlines the state
requirements for content and approval of a master plan; and
WHEREAS, the Planning and Zoning Commission, with the assistance of a citizen advisory
committee, gathered data for the preparation of the Cherry Hills Village Master Plan, including public openhouse meetings, solicitation of community surveys, and encouragement of public comment during
discussions about the Master Plan; and
WHEREAS, the data gathered during the process was utilized by the Planning and Zoning
Commission to prepare the Cherry Hills Village Master Plan in compliance with all Cherry Hills Village and
State of Colorado regulations; and
WHEREAS, the Planning and Zoning Commission held a public hearing on July 22, 2008 to gather
additional input and to review said Master Plan; and
WHEREAS, the Planning and Zoning Commission finds that the Cherry Hills Village Master Plan is
a sound and appropriate guide for the City’s growth and development, including all necessary goals,
strategies and policies for land use, transportation, education, environment, open space and recreation,
utilities and finance.
NOW, THEREFORE, BE IT RESOLVED BY THE PLANNING AND ZONING COMMISSION OF
THE CITY OF CHERRY HILLS VILLAGE THAT:
Section 1.

Adoption.

The City of Cherry Hills Village 2008 Master Plan, in the form attached hereto as Exhibit 1 is
hereby approved by the Planning and Zoning Commission for the City of Cherry Hills Village and is
submitted herewith to the City Council for final approval and adoption.

_____

Section 2.

_____

That this Resolution shall be effective immediately.

INTRODUCED, PASSED AND ADOPTED at a regular meeting of the Planning and Zoning
Commission this
day of August, 2008, by a vote of
yes and
no.

Kerry Sullivan, Chair
ATTEST:

Melissa G. Formby, City Clerk

APPROVED AS TO FORM:

Kenneth S. Fellman, City Attorney

(SEAL)

-2-

CHERRY HILLS VILLAGE MASTER PLAN
Cherry Hills Village’s unique history of development and semi-rural character have shaped the community
into what it is today, one of the premier communities in the Denver metropolitan area. Historically, Village
residents have been at the very heart of developing and protecting their vision for Cherry Hills Village.
Residents were integrally involved in the:
•
•
•
•
•

creation of the Cherry Hills Improvement Association;
development of zoning regulations, related to the size of lots and types of uses, prior to
incorporation as a town and eventually into a city;
prevention of annexation by the City of Denver;
relocation of an airport that was first proposed to be located south of the city limits; and
formation of committees, such as the Parks and Trails Committee, Blue Ribbon Panel, the
Citizens City Center Committee, the Planning and Zoning Commission, the Parks, Trails, and
Recreation Commission, Board of Adjustment and Appeals and Advisory Citizens Group to
address critical issues.

This Master Plan carries forward a legacy of planning and citizen engagement in Cherry Hills Village. The
2008 Cherry Hills Village Master Plan continues that legacy and has been developed around issues and
items raised by citizens. Numerous public meetings were held and a citizen survey was conducted in order
to identify issues and gather input for the Plan.

VILLAGE VISION
A “vision” is a statement of aspiration that serves as a foundation for the Master Plan especially as it
relates to community character, Village services, and the development and pursuit of goals and strategies
for land use/development, transportation, and parks/open space/trails/recreation.
—

The Village

—

a safe, low-density, residential community.

It is the desire of the citizens of Cherry Hills Village to maintain the established character of the
community through the implementation of the Village’s planning goals and strategies, regulations
and decisions.
This vision for Cherry Hills Village is defined by:
• semi-rural character, views and open feel of the Village; while
• strategically addressing issues and pursuing Village policy in a fiscally sound manner.

COMMUNICATIONS

The Village values participation, communication and collaboration. In pursuit of those values, the Village
staff and the elected and appointed officials should utilize appropriate means to keep residents updated and
informed. The Village should support communication and involvement of the Village government, residents,
businesses, nonprofit organizations, associations and other government entities on a regular and frequent
basis utilizing the full range of available communication tools. Current tools for effective communication
include the Village Crier, The Villager. the Village’s website, email bulletins, the Village’s public access cable
channel, and direct mailings. Opportunities to improve and find more effective means of communicating
should be continuously evaluated

Cherr Hills
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LAND USEIDEVELOPMENT GOALISTRATEGIES
The existing low-density development pattern and semi-rural character makes Cherry Hills Village a unique
community in the Denver metropolitan area, the state of Colorado and the nation. Future development and
land use in Cherry Hills Village should reflect the existing land use pattern, respect current zoning
regulations and be sensitive to the impact of development on surrounding properties.
The desired future land use and development pattern for the Village is depicted by the Future Land
Use/Development Map (Figure 1). The land use categories identified in the map describe the desired
character and predominant future land uses for broad areas of the Village. The Future Land
Use/Development Map is designed to be utilized as a general guide for future land use decisions and is not
the official zoning map for the Village and does not change existing development rights.
RURAL.DENSITY RESIDENTIAL
This category is defined by single-family residential land use on parcels of 2Y2 acres in size or larger
typically zoned R-1.

-

LOW.DENSITY RESIDENTIAL

This category is defined by single-family residential land use on parcels of one acre in size or larger
typically zoned R-2 or R-3.

-

MEDIUM-DENSITY RESIDENTIAL

This category is defined by single-family residential land use on parcels of 16,000 square feet or larger
typically zoned R-3a, R-4 or R-5.

-

FLOODPLAIN

This category includes designated floodplains within the Village.
PARKSIOPEN SPACEIRECREATION
This category includes properties owned by the Village and available for public use, and also includes
privately owned land utilized as private neighborhood parks, open spaces or private recreational uses.
Property typically utilized for these purposes is zoned 0-1. This category, as mapped on Figure 1, does not
reflect existing easements and rights-of-way utilized for open space, recreation or trails.
INSTITUTIONAL

The uses in this category include government, religious and educational properties
COMMERCIAL
This category presently allows for commercial businesses, office structures and medical clinics. Typically,
property utilized for this purpose is zoned C-2.

2
DISCUSSION DRAFT 08-05.08

CHERRY HILLS VILLAGE MASTER PLAN

C.)

0

U)

Cl)

Cl)
C-)

-o

m

rn

>
C)

I

(1)

r

x

C-)

DC

aCD

0

CD
-C
CD

C)

CI)
CD

DC

r

CD

-Ti
C

CD

C

71

J

CommercaI

Institutional

ParkslOpen SpaceIRecreaton

Floodplain

Medium-Density Residential

Low-Density Residential

Rural-Density Resdental

Land Use Categories

Goal: Maintain the existing land use and development pattern.

Strategies:
1. Discourage rezoning property that would increase residential density or intensity from what is
allowed through the Village’s current zoning regulations or identified in the future land
use/development map.
2. Maintain the Village’s floodplain management regulations and revise as necessary.
3. Discourage new structures and improvements to existing structures within a floodplain unless such
improvements are in compliance with the Village’s floodplain regulations as well as any regulations
of the Federal Emergency Management Agency (FEMA), the State of Colorado and the Urban
Drainage and Flood Control District.
4. Continue utilization of the most recent version of the Flood Insurance Rate Map (FIRM) designating
floodplains in Cherry Hills Village.
5. Encourage property owners to rezone floodplain areas on their property to Open Space (0-1).
6. Discourage expanding commercial land uses in the Village. However, if the need arises to diversify
Village funding sources, expansion of commercial or mixed-use land uses should be considered.
7. Encourage the use of natural materials to address drainage and erosion issues or other impacts to
development.
8. Encourage institutional properties to maintain the primary mission and function of their use. Should
an institutional property be sold or ownership changes, the property should maintain the existing
use or shall be subject to the uses and standards of the underlying zoning district.
9. Evaluate the need for development standards which better address the transition from one
adjacent zoning category or development pattern to another.
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VILLAGE CHARACTER GOALSISTRATEGIES
Cherry Hills Village seeks to maintain a historically semi-rural, pastoral and open character. Village
Character is about more than simply land use and density. Rather, it embodies the design and relationship
of buildings to the public and private spaces.
The goals and strategies set forth below are based on the following guiding principles;
1.
2.

3.
4.

The predominant future Land Use element for the Village will remain single-family residential.
The enhancement and improvement of public, common and private areas of the Village, including
streets, streetscapes, trails and open spaces, should emphasize a semi-rural, pastoral and open
character.
Regulations on development should respect private property rights of all property owners.
Basic standards regulating the scale of buildings and compatibility of uses can reinforce the
desired Village character.

STREETS & STREETSCAPES
Streets and streetscapes refer to the road, landscape, utility and pedestrian facilities provided along the
roadway and the design of lot frontages immediately adjacent to the roadway. These areas occupy a
significant portion of the total land area of the Village; therefore the design and character of these areas are
critical to shaping the design and character of the Village.

Goal: Promote the overall semi-rural character of Cherry Hills Village through design and
maintenance of streetscapes, public lands and public facilities.
Strategies:
1. Encourage the use of streetlights and other outdoor lighting that is designed to preserve a “dark
sky” while providing adequate safety.
2. Investigate standards that will accommodate all users, such as motorists, equestrians, pedestrians,
bicyclists, and at the same time maintain the semi-rural character of the Village.
3. Consider pedestrian improvements for school-safe zones at street crossings and along major
roads adjacent to schools.
4. Explore opportunities to improve the streetscape design on state highways within the Village and to
improve gateways into the Village in a manner consistent with the semi-rural character of the
Village.
5. Explore public and private street standards to minimize street widths in residential areas as much
as possible to protect important natural features and enhance the rural look of the streets.
6. Separate equestrian, pedestrian and bicycle facilities from vehicular traffic when feasible. When
equestrian, pedestrian and bicycle facilities are provided within a roadway, such facilities should be
designed to emphasize the safety of pedestrians and bicyclists.
7. Evaluate possible methods and financial resources for the burial of above-ground utility lines on
public and private lands.

PROPERTY DEVELOPMENT

Property development beyond the streetscape and lot frontages has an influence on Village Character. The
level of impact is determined by the most common elements of development regulations, including land
uses, lot sizes and standards, building bulk standards, and site and landscape design standards.

Oh rr Hilk CHERRY HILLS VILLAGE MASTER PLAN
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Goal: Balance private property rights and market trends for new development while minimizing
impacts on immediately adjacent properties and the overall context of the neighborhood.
Strategies:
1. Review zoning and building codes and variance procedures and update as necessary so that they
reflect the intent of preserving the semi-rural character of the Village without adversely impacting
private property rights.
2. Evaluate the adequacy of zoning and building code enforcement during the plan review and
building stages of development. Develop programs to approve compliance with these codes as
necessary.
3. Explore methods to encourage development that minimizes its impact.
4. Evaluate standards for residential lot development, which may include, but is not limited to
evaluation of the following:
a. Energy efficiency and site design techniques which minimize energy consumption or
environmental impacts of the more intense site development.
b. Sites or lots that allow for greater building setbacks so that impacts on streetscapes or
immediately adjacent property are minimized.
c. Dedication or conservation of open space easements.
5. Explore ways to preserve view corridors and vistas while respecting private property rights.
6. Consider energy efficiency and the use of alternative energy devices (i.e. solar or wind energy
devices) in new development and redevelopment.
7. Evaluate current zoning regulations and update those regulations as necessary so that alternative
energy devices are designed in a way that minimizes the visual impacts on adjacent properties and
blends in with the overall context of the neighborhood.
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OPEN SPACEIPARKSITRAILSIRECREATION
GOALSISTRATEGIES
Cherry Hills Village is a living environment that offers low density development, open areas, public scenic
vistas, public trails and public parks. This environment is a key factor in why many residents choose to live
in the Village. The amenities that support this environment make the community unique and contribute to
sustainable long term land value and to quality of life. Historically, the protection and promotion of these
amenities have been important to Village residents.
“The legacy of open space in Cherry Hills Village is our present source of inspiration
and creates in us all a responsibility to protect and preserve our meadows, trails,
wetlands and mountain vistas.” 2005 Blue Ribbon Panel Report
—

The following principles guide the development of goals and strategies to protect and promote these
amenities:
1.

As the Village becomes more developed, it should explore new ways to acquire public open space
and encourage private protection of open areas ways that are achievable both practically and
economically.
Ways to encourage the use of energy efficient technologies and reduce environmental impacts
through site design should be incorporated into the actions and regulations of the Village.
The Open Space, Parks, Trails and Recreation system in the Village should be compatible with the
natural landscape and be designed to take into account the ecological functions of the particular
locale, e.g., flood damage minimization, erosion control, water quality protection and wildlife
habitat.
Preservation of open areas and scenic views on private lands, in cooperation with willing owners, is
generally preferred to public ownership and management.
Park and recreation and other public facilities should be designed and developed to meet the
requirements of a cross section of the Village residents.
—

2.
3.

4.
5.

OPEN AREAS AND SCENIC TREASURES

Open areas are decreasing in the Village as land development continues within the limits of the applicable
zoning. Open Space means those land areas that are formally protected from future development either by
land owner consent or by public acquisition or both.
Scenic treasures are exceptionally beautiful, natural spaces and scenic vistas within the Village that all can
enjoy. They include the High Line Canal, Woodie Hollow Park, Blackmer Common, Three Pond Park, Little
Dry Creek and its tributaries, and the East-West Wetland Corridor and the view corridors along Quincy
Avenue, Colorado Boulevard, Holly Street and Cherry Lane Drive.
Goal: Increase and protect the amount of Village owned open space and identify and protect key
scenic treasures.

Strategies:
1. Encourage open area preservation and open space acquisition through conservation easements,
deed restrictions, recreational easements and other land use restrictions.

CherryH ills CHERRY HILLS VILLAGE MASTER PLAN
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2.

3.
4.
5.

Develop an inventory of potential open space sites, historic properties, scenic areas and scenic
vistas in the Village that can be preserved both practically and economically and that provide public
value in that they contribute to openness, provide scenic views or support the preservation of
public trails, natural open spaces, wetlands and wildlife habitats,
Establish the necessary Village processes, including a process of working with landowners, to
fund, acquire and protect open space, scenic areas and scenic vistas.
Develop design standards for structures and facilities in public areas that encourage blending into
the natural setting and that minimize impact on the environment and on scenic vistas.
Develop a positive working relationship with the Denver Water Board regarding the use, care and
long-term future of the Highllne Canal trail and open space.

NATURAL RESOURCE INFRASTRUCTURE

The natural resource infrastructure in the Village is comprised of the undeveloped areas including fields,
pastures, creeks and the High Line Canal. These areas are both publicly and privately owned and often
serve ecological functions such as natural storm water drainage protection, vegetation support and wildlife
habitat.
Goal: Enhance and preserve the natural storm water absorption capacity of lands and waterways so
as to minimize personal and property damage and threat of erosion.
Strategies:
1. Evaluate the adequacy of floodplain and wetland area designations.
2. Encourage establishing City designated wetlands areas and the development of applicable
regulations.
3. Identify and prioritize potential natural resource infrastructure areas based on their capability to
reduce erosion, help cleanse stormwater run-off and provide wildlife habitat.
4. Explore alternatives for protecting natural resource infrastructure areas such as cooperative
agreements, additional regulation and acquisition.

Goal: Identify and preserve land and water areas that are important to natural vegetation and to
wildlife habitat.

Strategies:
1. Develop guidelines for the identification and protection of areas on public lands that are important
to vegetation and wildlife environments.
2. Develop incentives that the Village can provide to private and institutional landowners that will
encourage the protection of land and water areas that are important to natural vegetation and to
wildlife habitat.
3. Work cooperatively with institutions and large parcel owners to protect land and water areas that
are important to natural vegetation and to wildlife habitat.
TRAILS
The Village trail system provides places for daily exercise, transportation, social interaction and enjoyment
of open spaces and natural features. The system provides both on-street and off-street facilities and
accommodates equestrian and pedestrian use and bike traffic, The system includes both formal shared-use
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pathways with paved or crusher fine surfaces as well as informal pathways with a simple grass or dirt
surface.

Goal: Preserve the existing Village trail system and design and pursue opportunities to enhance
and expand the trail system that are practically and economically achievable.
Strategies:
1. Evaluate the existing trail system in terms of
a. safe and convenient access for all Village residents
b. varieties of viable usage (walkers/runners, hikers, horse-back riders, dog walkers,
bicyclists)
c. the impact of the trail use, including parking, on its surroundings (neighborhoods,
individual homeowners, streets)
2. Identify and investigate opportunities to fill in gaps in the trail system and to increase connectivity
with open space and with Village parks, especially the City Center and John Meade Park.
3. Complete the trail system around the Village perimeter and explore opportunities for additional
regional trail connections.
4. Implement consistent, functional design standards for trail markers, signage, bridges and installed
(manmade) elements such as trash cans, sign posts and benches.
5. Develop ways for the Parks, Trails and Recreation Department to set and adhere to consistently
high standards in maintaining the trails system.
6. Consider the privacy and safety of residents in locating and maintaining trailheads.
7. Identify land and funding sources in order to improve and expand the trail system and enhance
wildlife habitat within the trail system.
8. Work with the Colorado Department of Transportation (CDOT) to improve pedestrian and bike path
amenities on state-controlled roadways.
9. Provide for safe trail crossings across University Boulevard, Belleview Avenue, Quincy Avenue,
Colorado Boulevard, Holly Street and Hampden Avenue.
PARKS AND RECREATION

Parks are an important amenity in Cherry Hills Village and should be preserved, maintained and enhanced.
Residents have access to a broad choice of established recreational facilities throughout the surrounding
communities. In addition, the 13-acre John Meade Park is the primary active recreation park in the Village.
Some neighborhoods have expressed a desire for smaller parks with largely passive amenities that reflect
the character and needs of the particular neighborhood.

Goal: Improve John Meade Park to become an active community recreational park and
meeting place that offers different kinds of recreational activities and can host outdoor
organized events.
Strategies:
1. Install play equipment and facilities that would accommodate special events.
2. Evaluate infrastructure needs for the park such as an equestrian ring, small playing field, pond
area, xeriscaped area, public seating, low key lighting (for safety) and parking.
3, Utilize energy efficient techniques and environmentally sensitive site design in developing the park
and its infrastructure.

—
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Goal:

Maintain and improve the current system of parks.

Strategies:
1 Develop natural, sustainable and low water consuming landscapes in Village parks through energy
efficient and other innovative technologies and environmentally sensitive site design.
2. Encourage maintenance of equestrian parks.
Goal: Identify opportunities to establish new parks through land dedication, donation and
acquisition.
Strategies:
1. Establish parks that are dedicated to preservation of views, wildlife corridors, and water habitats.
2. Establish neighborhood parks with recreational opportunities and amenities appropriate to the
neighborhood.
3. Identify ideal locations for new parks with characteristics that take advantage of existing
topography, views, vehicular access and adjacent school facilities.
Goal: Continue to meet field sport and active recreation needs through cooperative arrangements
using facilities inside and outside the Village.
Strategies:
1. Consider continuing to provide the Village recreation reimbursement program.
2. Continue to pursue opportunities for use of practice fields at educational institutions within the
Village.
Goal: Provide for and encourage recreational use of Village parks and trails and the Village Center
for volunteer-led programs and special events.
Strategies:
1 Work with Parks, Trails and Recreation Commission and Public Works staff and Cherry Hills
Village citizen volunteers to develop opportunities for residents to engage in special events that
promote and benefit Village parks and trail resources.
2. Consider providing space for public gatherings in the Village Center.

COMMUNICATIONS AND FUNDING

Goal: Effectively communicate with Village residents concerning parks, trails and recreation
opportunities.
Strategy:
1. Parks, Trails and Recreation Commission should have responsibility for frequent public
communication concerning special events and news and should utilize the full range of
communication resources available to the Village.
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Goal: Maintain the ability of the Village to serve the parks, trails and recreation system, facilitate
the public use of that system and support the acquisition of land areas for parks, trails and open
space and improvements thereto.
Strategy:
1. Consider the development of a variety of viable public and private funding sources that may include
the following:
a. Proceeds from City-sponsored special events,
b. Cash dedicated as part of a successful land subdivision,
c. Arapahoe County use tax funds,
d. Recreational reimbursement funds directed by homeowners to the City’s Open Space
Fund,
e. Matching funds,
f. Private or foundation grants, and
g. Great Outdoors Colorado (GOCO) or other public grants.

Chef Hills
Viage
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_______________
_______

Village Center GoallStrategies
The Village Center facilities include the Village’s administrative, public works, municipal court and police
departments. The Village Center is located adjacent to John Meade Park and the Parker-South Metro Fire
Rescue Authority Station No. 38. These facilities together form a geographic focal point for the Village.
The Village Center was last expanded in 1980 when there
were 25 city employees. Since that time, many changes
have occurred in the Village resulting in expanded
municipal services and additional employees. Those
changes include the creation of a Parks, Trails and
Recreation department and an increase in population of
18% between 1990 and 2006 from 5,245 to 6,185.
Currently, there are 43 full-time city employees.

/4..:
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In order to ensure that a high level of municipal services
are provided to Village residents, the Village has been
actively evaluating the existing facilities and whether or
not they are adequate to provide the necessary functions
of the city government In September 2006, the Cherry
Hills Village City Council appointed the Citizen’s City
Center Committee (CCCC) to provide guidance, propose
options and make recommendations to the City Council
concerning alternatives for redeveloping the Village
Center. In 2007 the CCCC prepared a report for the City
Council that fully evaluated the existing Village Center
facility and concluded by recommending that new facilities
be built.
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Figure 2: Village Center Site Concept

Goal: Ensure that the Village Center facilities are adequate to meet the current and future needs of
the community.

Strategies:
1. Consider implementation of the recommendations made by the Citizen’s City Center Committee
(CCCC) regarding the redevelopment of the Village Center site.
2. Evaluate the possibility of locating the Public Work’s outdoor storage of vehicles and materials at a
site other than the Village Center, possibly outside the Village.
3. Consider the use of energy efficient building techniques and environmentally sensitive site design
in the redevelopment of the Village Center site.
4. Explore alternative funding sources to assist with financing the redevelopment of the Village Center
site.
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TRANSPORTATION GOALSISTRATEGIES
In support of the Master Plan Vision, Cherry Hills Village seeks to maintain a transportation network which
supports all transportation modes automobile, public transportation, bicycle and pedestrian based on
three guiding principles:
-

1
2.
3.

-

Minimize cut-through traffic on Village streets.
Maintain the existing hierarchy of streets and their designated functions.
Improve safety on City streets and intersections.

Three transportation focus areas have been identified: 1) Getting in and out of the Village, 2) Cut-Through
Traffic, and 3) Alternative Travel Modes.

Traveling In and Out of the Village
Because of regional traffic congestion and high traffic volumes on State controlled roadways, it can be
difficult for residents to get in and out of the Village. This difficulty can result from excessive vehicle
stacking at intersections or a steady stream of traffic on major roadways. Intersection improvements, such
as additional left, through or right turn lanes, can help with traffic flow. However, these improvements might
also attract more cut-through traffic. Safety improvements for getting residents into and out of the Village
are paramount, even if these safety improvements yield additional cut-through traffic.
Goal: Promote strategic improvements that provide for safe and efficient traffic movement for
Village residents, with minimal effect on cut through traffic.
Strategies:
1. Investigate programs for maintaining and enhancing existing vehicular connections between local
streets and perimeter streets to provide residents with alternative routes when moving about the
Village.
2. Work with the Colorado Department of Transportation on the states highways located in the
Village to develop a program of calming traffic, aesthetic improvements and pedestrian
accommodation.
3. Collaborate with other local jurisdictions and entities to mitigate the traffic impacts of future
developments in the region.
4. Continue to improve safety at major intersections that interface pedestrian, bikes and vehicles to
allow safer crossings.
5. Continue to provide traffic enforcement that discourages cut-through traffic.
6. Discourage the conversion of local or collector streets into arterial streets.
7. Investigate intersection improvements that would reduce vehicle congestion at those intersections.
Cut-Through Traffic
Cut-through traffic is a major concern to the residents of Cherry Hills Village, primarily because of high
speeds and safety concerns. Although much of the traffic that travels through Cherry Hills Village occurs on
arterial streets such as University Boulevard, Belleview Avenue and Hampden Avenue (due to the regional
importance of those roads), cut-through traffic also occurs on the collector streets of Quincy Avenue,
Mansfield Avenue, Franklin Street, Dahlia Street, Holly Street and Colorado Boulevard. Traffic calming
devices have been installed in the past to address this issue. In some cases, such devices have made it
more difficult for Cherry Hills Village residents to travel within the community.

CherryH ills
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Goal: Promote a traffic management program that strategically targets local streets with high cutthrough traffic volumes, reduces traffic speed and improves safety on arterial and collector streets.
Strategies:
1. Investigate programs managing traffic on local and collector streets that facilitate convenient
connections for residents of the community while discouraging cut-through traffic between the
arterial streets. This program should focus on concepts such as traffic control signs and narrowing
traffic lanes, rather than street closures and barricades.
2. Work directly with the Colorado Department of Transportation on state-controlled roadways to
promote improvements designed to increase traffic safety and flow for regional travelers on the
State’s highways located within the Village. The intent of doing so is to make the Village’s streets
less appealing as cut-through travel routes.
3. Consider implementation of the recommendations of the Spring 2000, Cherry Hills Village Traffic
Management Plan, where feasible and appropriate.
Alternative Travel Modes
Opportunities to walk, bicycle and take public transit are important choices to many residents of Cherry Hills
Village. In many cases the Village provides adequate opportunities to walk or ride a bike, but in certain
areas these facilities are either non-existent or unsafe. Currently, transit is available from routes located on
the major perimeter roads and University Boulevard, as well as a circulator route that serves the
northeastern portion of the Village along Happy Canyon Road.
Goal: Promote opportunities for all travel modes, including the personal automobile, public transit,
bicycle and pedestrian, while preserving the semi-rural character of Cherry Hills Village.
Strategies:
1. Investigate a local program that emphasizes bicycle and pedestrian facilities for transportation
purposes. Such programs should be sensitive to the semi-rural character of Cherry Hills Village.
2. Work with Colorado Department of Transportation on state-controlled roadways to investigate a
similar policy and system emphasizing multi-modal transportation opportunities as a component of
these roadways.
3. Actively partner in regional transit discussions and recognize the role transit has in the regional
system, particularly in serving non-automobile travelers such as youth and the growing elderly
population.
4. Continue to expand off-street pedestrian and bicycle connections to get to various destination
points.
5. Explore ways to address connections to commercial and institutional properties, as well as other
service areas or destination points.
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UTILITIESIINFRASTRUCTURE GOALISTRATEGIES
Throughout the planning process, the
residents of the Village have expressed their
concerns regarding the efficiency or
inefficiency of utilities and
public
infrastructure within the Village Utilities and
public infrastructure related items viewed by
residents as needing improvements include,
among others, sanitary sewer, water
services, wireless communications coverage
and utility lines.
The existing sanitary sewer system and the
water service system in the Village includes
multiple districts, each of which is owned,
operated and maintained through a variety of
separate entities. This scenario leads to
varying rates and service levels for sanitary
sewer and water service. Cherry Hills Village
should complete the consolidation of the
sanitary sewer districts and water service
districts in order to enhance the quality,
safety and efficiency of the sanitary sewer
and water service systems within the Village.
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Existing Sewer Service Lines and Districts 2007
Source: Gould Evans
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Furthermore, some properties within the
Village do not utilize sanitary sewer services,
even though those services are available to
most properties in the Village.
These
Existing Water Districts .2007
properties often have septic tanks rather
Source: Gould Evans
than sanitary sewers, which can lead to
environmental problems and other nuisances. When local sanitary sewer services are available, Tn-County
Health Department regulations do not allow new septic tanks or the replacement of existing septic tanks.
The Village supports the regulations regarding septic tanks as outlined by the Tn-County Health
Department. The Existing Conditions Report further details the existing system of Sanitary Sewer Services
and Water Services in Cherry Hills Village.
As expressed throughout the public process of this Master Plan, the residents of the Village have a concern
regarding the lack of adequate wireless communications coverage within the Village. It is important that
Cherry Hills Village continue to pursue opportunities to improve wireless communications coverage within
the Village.
The impacts of weather, wildlife and landscaping on above ground utility lines often have resulted in power
outages and disruptions. Above ground utility lines can also disturb scenic views in the community. The
Village should explore opportunities and funding mechanisms to place utility lines underground so as to
improve the efficiency of the system and aesthetics of the community.

CherryHills CHERRY HILLS VILLAGE MASTER PLAN
Village
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Along with these improved efficiencies in utilities and infrastructure, it is important to discuss the ongoing
maintenance of Village streets. As discussed in the Village Character chapter, streets, along with parks are
the primary public spaces in the Village. While improvements to the transportation network are encouraged,
it is important to note that the level of service in Cherry Hills Village differs from many neighboring
communities. Goals and Strategies listed in the Village Character chapter are intended to provide guidance
for investment in public utilities and infrastructure along these public transportation routes while preserving
the semi-rural character of the Village.
Goal: Improve efficiencies in utilities and infrastructure within the Village while balancing the
aesthetics of the Village.

Strategies:
1. Expedite efforts to consolidate sanitary sewer and water districts in order to enhance the quality
and efficiency of the overall sanitary sewer and water service systems within the Village.
2. Educate the community on the benefits of consolidating sanitary sewer and water districts.
3. Explore possible funding mechanisms for the consolidation and improvement of both the sanitary
sewer system and the water service system.
4. Support the policies of the Tn-County Health Department and the State of Colorado regarding
septic tank permitting, which do not allow new septic systems or replacement of existing septic
systems when sanitary sewer service is available.
5. Pursue opportunities for greater communication with and input to the Denver Water Board.
6. Explore and pursue opportunities to improve wireless communications coverage while considering
potential impacts on property owners, views and community character.
7. Formalize a policy for burying above-ground utilities and evaluate possible funding mechanisms
available.
8. Continue maintenance of the transportation network within the Village while considering street and
streetscape improvements listed in the Village Character chapter.

16
DISCUSSION DRAFT 08-05.08

CHERRY HILLS VILLAGE MASTER PLAN

COMMUNITY SERVICES GOAL/STRATEGIES
Cherry Hills Village provides a wide range of community services to its residents, both directly and in
cooperation with several public and private institutions. Community services provided directly by the Village
government include police, public works, parks and recreation and community development services. The
Parker-South Metro Fire Rescue Authority plays the vital role of providing fire protection, rescue and
emergency medical services to Village residents.
There are two private schools and one public school within
facilities and services to Village residents, They are Saint
Cherry Hills Village Elementary School, which is part of the
providing high quality educational opportunities to Village
recreation and meeting spaces.

the Village that play a vital role in providing
Mary’s Academy, Kent Denver School, and
Cherry Creek School District. In addition to
residents, the schools provide facilities for

There are also several private clubs in the Village that provide recreational and social opportunities and
meetings spaces for residents. These private clubs include the Cherry Hills Country Club, Glenmoor
Country Club, The Village Club and the Arapahoe Tennis Center.
Goal: Continue to provide excellent community services to Village residents.
Strategies:
1. Maintain the high level of award winning service provided by the Cherry Hills Village Police
Department.
2. Continue to support the partnership with Parker-South Metro Fire Rescue Authority and explore
opportunities to improve the department’s services.
3. Work with educational and religious institutions within the Village to continue to encourage them to
make their facilities available for various community events.
4. Continue to foster a mutually beneficial relationship between the Village and the private clubs
located in the Village.

ChyHi1Is
‘iiage

CHERRY HILLS VILLAGE MASTER PLAN
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GouldEvans

EXHIBIT C
THE PLANNING COMMISSION AT WORK

How Do We Get There?
by Jim Segedy Ph.D., FAICF
and Lisa Hollingsvi’oi’tlm-Segedy AICP

n demonstrating the impor
tànce of clear communication,

surveys, followed by a workshop that
provides for face-to-face interaction.
This process allows for open discus
sion of priorities and any obstacles to an
item’s implementation. Not only will you
gain the perspectives of all parties affect
ed by the plan, but you will also build
public support and a sense of ownership
of the plan that will carry through to
elected officials as they set the budget
and allocate resources.
2. Have a specific action plan. Revi
talize downtown” ma)’ be one of the pri
mary goals in your plan. But what does
that mean? \\1ho should be involved?

for successful plan implementation.
Lisa’s favorite exercise is the \Ve’ll draw on our experience to try to
‘Recipe Game.” She asks the group she’s
pro’ide you some key ingredients.
working with to tell her the recipe for
1. Prioritize! How do you eat an ele
making a peanut butter and jelly sand
phant? One bite at a time. Establish pri
wich, one step at a time. She carefully
orities for your plan’s goals. Consider
follows the group’s step-by-step instruc
using a 1-5 scale for importance, visibili
tions, purposefully leaving out any inter
ty,’ “do-ability” budget availability and
pretation. When the group calls out ‘put
other criteria. This ‘ill cut down on the
the peanut butter on the bread,” she will
inertia that can result from the task of
place the unopened jar of peanut butter
plan implementation appearing to be so
on top of the unopened loaf of bread.
large that no one knows where to start.
This exercise usually gets a lot of \Ve like putting a space for this prioriti
laughs and takes several attempts before
zation right in the plan itself.
the group can successfully communicate
\‘Ve have fotind
the process of constructing the sand
that a good role for
Reduce pedestriaizLvehicular.coiiflicts
vich. Likewise, the instructions to your
the planning com
Goals:
community contained in your plan can
mission is to facilitate
A. Prevent the conllicts/accidejils that occur hetwee,, pedestrians
be compared to the recipe for making a
the setting of priori
anti vehicles along SR. 10.
sandwich. Is each step spelled out clearly
ties with input from
B. Provide a pedestrian friendls atmosphere along S.R. tO that
municipal depart
or is there a need for interpretation?
encourages pedestrians to walk and interact doonlonn.
ments and the public.
In our last four columns we have
C. Create a streetscape that is pedestrian oriented and is compatible
examined the questions basic to develop
You can do this
will, the historic character (if do,ntos,n Argos.
through question
ing and implementing successful com
naires or preference
munity plans. Questions like: “‘sVho are
we?’ and “Where are we
going?” help us understand
what’s what with our communi
ties, while “Where rIo we want
Ac.tion.Sleps:..............
to go?” helps us set goals and
p,,,.,,
establish the future vision for
our communities.
This concluding article in
Implement accessibility and safety measures for all
the series will answer the final
question we originally posed:
For Ihe downtown to be safe and successful, all
“How do we get there?” In
sidewalks and intersections must be accessible for all
other w’ords, what’s the recipe
persons, including Ihose who are handicapped and Ihose
We use the word visibilitv to mean
some physical improvement that the
community can actually see such as land
scaping along a parking area or repairing
sidewalks, rather than an “invisible’ pro.
ject like amended zoning regulations or
new equipment for the county mapping
department (though. of course, these can
also be important).

PLANNING

with children. This includes items such as ramps and
pedestrian-activated crossing devices.
PVC2

Providesating..forpedeStriansdflwnIown
Introduce seating in downtown to provide a place to safely
sit outside the floss of pedestrian and vehicular traffic. This
process can be done in conjunction wilh bump-outs.
....
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What resources are available? A specific
action plan will turn a broad goal into a
series of tasks that are more easily under
stood and undertaken. Think about it
this way: the goals in your plan are what
to do,” the action plan is “how to do it.”

For each goal, your action plan
should specify the steps that will be
taken, in what order, by whom, and with
what resources. Make the steps small and
measurable. You can present these steps
in either a list or a table, but make sure to
link each item in the action plan to the
specific plan goal it is meant to address.
We like to include check boxes for each
step, so that when they’re complete, they
can be marked off.
One other note. In our previous col
umn, we discussed how to use walka
bouts, photographs, maps, sketches, and
mark-ups as tools for defining your goals
in specific terms. Those pictures can
become the visual instructions of your
action plan so that not just the planning
commission, but other elected and
appointed officials and citizens in gener
al, can all follow the same “recipe” for
implementing your community’s plan.
3. Provide for local “adoption” of
projects. In our experience, citizens
commonly think it’s the responsibility
of government to do things FOR them.
A truly effective planning process is a lit
tle like Tom Sawyer’s getting the neigh
borhood kids to whitewash the fence for
him. That is, you’ll be well on your way
to having your plan implemented when
members of the community (or local
groups) want to take on and complete
projects identified in the action list and
enjoy doing them!
The planning commission can func
tion as a clearinghouse for projects that
can be turned over to local organizations
for implementation, and also be the
‘accountability body,” tracking progress
on these adopted projects as they move
towards completion.
To give you one example, several
years ago we worked with a community
in southern Michigan. The public partic
ipation part of the process included a
charrette. During the presentation of the
charrette several people stood up and
—

PLANNING

IVI,at ste yea call svurb
commented on a
svsy
ti-at work?
tree-planting pro
1 oni
astcsvasls,srg, and
gram that had been
ans,ves.rd caselossly:
Welt. nt, bet,,, and mat Ire it aim
identified as a possi
All I taco’, is, s suits ‘I cm San ye r.’’
ble action. One of
‘Oh con,e, nose, yost don’t mean to
let en tt,at yost like is
the local high school
the l,rush ,.os,tinmse,l Ia stove.
kids said that the
“Lsbc it? sveil I don’t see why 1
trees could be plant
oughtn’t to like it. Does a soy get a
chasten to ,vls,tewash a fence every
ed as their senior
slay
class gift to the
‘FI,at 1iut site thsny Sn a flew lsgt,L
community. Anoth
Bess st,ppt’d nsbblsvg his apide. Tons
svqsr Is is beset, daintily hack and
er gentleman then
forth-- stcj.pesl sack to note the cd’vct
stood up and said
—added a tos.ch here and Itsere—criti.
cacti the effect again—Ben watchit,g
that he had 10 acres
.aed gcrmseg 0mm and mace interested, mute and more absorbed
of land that he
i’tvsc city ire said:
Say, ‘Ions, let me wlsstesvash a little,’’
would donate to the
city for a nursery for
the trees that would be needed. To top it
have been checked off in the action plan.
off, a third individual then announced
This keeps projects on task, measures
that he’d match dollar for dollar anything
success, and provides accountability.
donated to this tree planting program.
Providing a progress report is an impor
It was a vivid example of a communi
tant responsibility a planning commis
ty coming together and taking charge of sion can take on, and will help the
its own future. The story goes on from
commission remain forward-looking,
there, but you get the picture, implemen
with an eye on implementing the hard
tation of the plan was already underway.
work that went into developing the plan.
4. Find those early success projects
SUMMING Up:
and use them to build momentum. Look
Paying close attention to “how we get
for projects that have short-term, but
there”
will allow you to focus on priori
highly visible outcomes. It can be some
ties
and
help ensure that your plan’s
thing as simple as organizing a neighbor
goals
are
actually
implemented.
hood clean-up day. Show that the
In
column
our
next
(clue out just in
community’s ideas are happening. Noth
time
vacation
for
summer
season) we’ll
ing builds success like success, and noth
help
anss’er
you
question
one
more
ing gets people involved like something
closely
connected
to
what
we’ve
been
that is successful and fun (NEVER think
writing
“Are
about:
we
•
there
yet?”
that having fun is a bad thing).
5. Celebrate success. Pats on the
back go a long way News stories, appre
ciation banquets, commendations, and
awards provide that public “thank you”
to individuals and organizations for their
involvement in our community’s suc
cessful plan. Especially important is the
IT,
public recognition of your elected offi
cials who, through the allocation of
resources or other actions, have empow
ered the community to make improve
Jim is the Director of Conan tin ity Platui ng for the
ments called for in the plan.
Pennsylvania Environmental Council and Lisa is
6. Have an annual review of the sta
the Associate Director for River Restoration in the
tus of your plan’s implementation. We
Pittsburgh field office of American Rivets. For a
like to call this a “progress report,” which
sting oj the articles Jim and Lisa have wt itten for
sounds more positive than a “review”
the Planning Conmnttssioners Journal to date, go to:
Report on how many completed projects
wss.-wplannersit’eb.cotnlsegedys.htnil
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CHERRY HILLS VILLAGE
COLORADO
2450 E. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

Village Center
Telephone 303-789-2541
FAX 303-761-9386
ITEM: 9b

MEMORANDUM

TO:

HONORABLE MAYOR STEWART AND MEMBERS OF CITY COUNCIL

FROM:

CHRIS CRAMER, DIRECTOR OF COMMUNITY DEVELOPMENT

SUBJECT: RESOLUTION 26, SERIES 2019; APPROVING AN INTERGOVERNMENTAL
AGREEMENT BETWEEN ARAPAHOE COUNTY, COLORADO AND THE
CITY OF CHERRY HILLS VILLAGE FOR SHARING THE COST OF A
CENSUS COORDINATOR POSITION IN ARAPAHOE COUNTY
DATE:

SEPTEMBER 3, 2019

ISSUE:
Shall City Council approve Resolution 26, Series 2019, approving an intergovernmental
agreement with Arapahoe County for sharing the cost of a census coordinator position in
Arapahoe County (Exhibit A)?
D IS CUS S ION:
The Arapahoe County Board of County Commissioners agreed to hire a Census Liaison, which
is an 18-month project designated position to obtain the most accurate and complete population
count. Exhibit B is a memo from Arapahoe County that provides background on the Census, this
project, and the specifics about duties and goals for this newly created position.

This individual will serve as the primary contact and coordinator for Arapahoe County’s efforts
related to the 2020 Census. This position will manage the day-to-day planning, coordination and
execution of census activities, including engagement and outreach (see attached job description
which is Exhibit C).
Arapahoe County is seeking some financial support from its municipal partners for this position
through an Intergovernmental Agreement (IGA)

CHERRY HILLS VILLAGE
COWRADO

A proposal of requested funds is as follows:

Support
Arapahoe Countv*
Centennial*
Sheridan*
Littleton+
Englewood
Greenwood Village+
Cherry Hills Village
Glendale*
Bennett*
Bow Mar
Columbine Valley
Foxfield
Deer Trail
* are committed; + are considering

$40,000
$15,000
$5,000
$5,000
$5,000
$5,000
$5,000
$5,000
$500
$500
$500
$500
$500

STAFF RECOMMENDATION:
Staff recommends that the City contribute to the Arapahoe County program. A centralized effort

led by the County will be the most efficient method to make proactive efforts to ensure a more
complete census count, especially when considering the reduced outreach by the federal
government.
BUDGET IMPACT
The total proposed cost for Cherry Hills Village participation is $5,000. This contribution can be
paid out of the General Fund Administrative Division miscellaneous expense line item.
RECOMMENDED MOTION:
“I move to approve Resolution 26, Series 2019; approving an Intergovernmental Agreement
between Arapahoe County, Colorado and the City of Cherry Hills Village for sharing the cost of
a Census Coordinator position in Arapahoe County in the amount of $5,000, to authorize the
City Attorney to make any non-financial changes to the final Agreement form, and to authorize
the Mayor to sign the Agreement for the Census Coordinator when complete.”
ATTACHMENTS:
Exhibit A: Resolution 26, Series 2019
Attachment A: Intergovernmental Agreement
Exhibit B: Arapahoe County memo outlining the Census and this program
Exhibit C: Job Description

_____,2019,byavoteof_y
EXHIBIT A

INTRODUCED BY:
SECONDED BY:

RESOLUTION NO. 26
SERIES 2019

A
RESOLUTION
OF THE CITY COUNCIL
OF THE CITY OF CHERRY HILLS VILLAGE
APPROVING AN INTERGOVERNMENTAL AGREEMENT
BETWEEN ARAPAHOE COUNTY, COLORADO AND THE CITY OF CHERRY HILLS
VILLAGE FOR SHARING THE COST OF A CENSUS COORDINATOR POSITION IN
ARAPAHOE COUNTY

WHEREAS, C.R.S. Section 29-1-203 authorizes governments to cooperate or contract
with one another to provide any function, service, or facility; and
WHEREAS, Section 13.6 of the City of Cherry Hills Village Home Rule Charter authorizes
the City Council, by resolution or by ordinance, to enter into contracts or agreements with other
governmental units or special districts for receiving services; and
WHEREAS, as mandated by the U.S. Constitution a national census will be conducted in
2020; and
WHEREAS, Arapahoe County desires to hire a Census Coordinator Position (the
‘Position”) for up to 18 months from August 2019 through October 2020 to obtain the most
accurate and complete population count possible; and
WHEREAS, Arapahoe County has asked for financial support from municipal partners to
pay for the salary of the Position; and
WHEREAS, a centralized effort led by the County will be the most efficient method to
make proactive efforts to ensure a more complete census count, especially when considering the
reduced outreach by the federal government; and
WHEREAS, the City Council desires to contribute to the Position.
NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Cherry Hills Village,
Colorado that:

The City Council hereby: (a) approves the intergovernmental agreement
Section 1.
with Arapahoe County in substantially the same form as attached hereto as Attachment A; and
(b) authorizes the Mayor or Mayor Pro Tern to execute the IGA on behalf of the City.
Section 2.

This Resolution shall be effective immediately.
Introduced, passed and adopted at the
day
regular meeting of City Council this
of
—

Resolution 26, Series 2019
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(SEAL)
Russell 0. Stewart, Mayor

ATTEST:

APPROVED AS TO FORM:

Laura Gillespie, City Clerk

Kathie B. Guckenberger, City Attorney

Resolution 26, Series 2019
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Attachment A
Intergovernmental Agreement Between Arapahoe County, Colorado and
the City of Cherry Hills Village for Sharing the Cost of a Census Coordinator Position
in Arapahoe County

Resolution 26, Series 2019
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_____________,

COUNTY,
AGREEMENT
BETWEEN ARAPAHOE
INTERGOVERNMENTAL
COLORADO AND THE CITY OF CHERRY HILLS VILLAGE, COLORADO FOR
SHARING THE COST OF A CENSUS COORDINATOR POSITION IN ARAPAHOE
COUNTY

This Intergovernmental Agreement (the “Agreement”) is entered into and effective as of this
2019, by and between the Board of County Commissioners, County of
day of
Arapahoe, located at 5334 Street Prince Street, Littleton, Colorado 80120 (hereinafter referred to
as the “County”) and the City of Cherry Hills Village, Colorado, a home rule municipality of the
State of Colorado located at 2450 E. Quincy Avenue, Cherry Hills Village, Colorado, 801 13,
(hereinafter refelTed to as the ‘Municipality”). The County and Municipality may be collectively
referred to herein as the “Parties.”
WHEREAS, pursuant to Cob. Const. art. XIV, § 18, and § 29-1-203, C.R.S., as amended, the
Parties are authorized to cooperate and contract with one another to provide any function, service,
or facility lawfully authorized to each; and
WHEREAS, the Parties intend to enter this Agreement to address the cost associated with a
temporary Census Coordinator position (the “Coordinator Position”) with Arapahoe County; and
WHEREAS, the Parties, along with other municipalities by separate agreement, intend to assist
the County in funding the Coordinator Position as set forth herein; and
WHEREAS, the total salary of the Coordinator Position is estimated to be Eighty Thousand
Dollars ($80,000); and
WI-IEREAS, the Parties intend that the contributions set forth herein be committed to pay the cost
of the Coordinator Position; and
WHEREAS, in the event the Coordinator Position cost is less than the estimated cost, the Parties
agree that the excess funds will be refunded to the Municipality and other municipalities based
upon the proportionate share of their contributions.
NOW, THEREFORE, in consideration of the mutual covenants and agreements contained herein,
the Parties hereby agree as follows:
1. SCOPE OF THE AGREEMENT. The Parties will perform their obligations under this
Agreement according to the terms herein and the Scope of Work, attached hereto and fully
incorporated herein as Exhibit A.

2. TERl’I OF THE AGREEMENT. The Term of this Agreement shall be for the duration of
the Coordinator Position, ending on October 31, 2020, unless otherwise extended by the Parties
by written amendment to this Agreement.
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3. ALLOCATION OF COSTS. The Municipality agrees to pay funds directly to the County in
the amount of Five Thousand Dollars and No Cents ($5,000.00) no later than December 31,
2019.
4. ANNUAL APPROPRIATIONS. Pursuant to C.R.S. § 29-1-110, as amended, the financial
obligations of the Parties as set forth herein after the current fiscal year are contingent upon
funds for that purpose being appropriated, budgeted and otherwise available. Each Party’s
financial obligations under this Agreement are contingent upon its legislative body’s annual
appropriation of funds to discharge the obligations set forth in this Agreement. The Parties
shall give written notice of such non-appropriation to the other Parties.

5. INDEPENDENT CONTRACTOR. In providing services under this Agreement, the County
acts as an independent contractor and not as an employee of the Municipality. The County
shall he solely and entirely responsible for its acts, and the acts of its employees, agents,
servants, and subcontractors during the term and performance of this Agreement. No
employee, agent, servant, or subcontractor of the County shall be deemed to be an employee,
agent, or servant of the Municipality because of the performance of any services or work under
this Agreement. The County, at its sole expense, shall procure and maintain workers’
compensation insurance and unemployment compensation insurance as required under
Colorado law. Pursuant to the Workers’ Compensation Act, § 8-40-202(2)(b)(IV), C.R.S., as
amended, the County understands that it and its employees and servants are not entitled to
workers’ compensation benefits from the Municipality. The County further understands that
it is solely obligated for the payment of federal and state income tax on any moneys earned
pursuant to this Agreement.
6. LIABILITY. Each Party assumes responsibility for the actions and/or omissions of its agents
and its employees in the performance or failure to perform under this Agreement.

7. NONDISCRIMINATION. The Parties shall not discriminate against any employee or
qualified applicant for employment because of disability, race, creed, color, sex, sexual
orientation, religion, age, national origin, or ancestry. The Parties agree to post in conspicuous
places, available to employees and applicants for employment, notices provided by the local
public agency setting forth the provisions of this nondiscrimination clause.
8. INSURANCE AND GOVERNMENTAL IMMUNITY. During the term of this Agreement,
the Parties agree to maintain insurance in all forms and types as required by law through either
commercial policies or self-insurance. Nothing in this Agreement shall be construed as a
waiver by any party of any provisions of the Colorado Governmental Immunity Act, § 2410-101, et seq., C.R.S., as amended.
9. TERMINATION. Any Party may terminate its participation in this Agreement upon the
provision of written notice to the other Parties at least 30 days prior to the effective date of the
termination.
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10. MUTUAL UNDERSTANDINGS.

A. Jurisdiction and Venue. The laws of the State of Colorado shall govern as to the
interpretation, validity, and effect of this Agreement. The Parties agree that jurisdiction
and venue for any disputes arising under this Agreement shall be Arapahoe County,
Colorado.
B. Record Retention. The Parties shall maintain records and documentation of the services
provided under this Agreement, including fiscal records, and shall retain the records for a
period of three (3) years from the date this Agreement is terminated, unless otherwise
provided or required by law. Said records and documents shall be subject at all reasonable
times to inspection, review, or audit by the Parties.

C. Assignability. Neither this Agreement, nor any rights hereunder, in whole or in part, shall
be assignable or otherwise transferable by any Party without the prior written consent of
the other Parties.
D. Waiver. Waiver of strict performance or the breach of any provision of this Agreement
shall not be deemed a waiver, nor shall it prejudice the waiving party’s right to require
strict performance of the same provision, or any other provision in the future.
E. Force Majeure. No Party shall be liable for any delay or failure to perform its obligations
hereunder to the extent that such delay or failure is caused by a force or event beyond the
control of such party including, without limitation, war, embargoes, strikes, governmental
restrictions, riots, fires, floods, earthquakes, or other acts of God.
F. Notice. Any notices given under this Agreement are deemed to have been received and to
be effective: (1) three (3) days after the same shall have been mailed by certified mail,
return receipt requested; (2) immediately upon hand delivery; or (3) immediately upon
receipt of confirmation that a facsimile was received. For the purposes of this Agreement,
any and all notices shall be addressed to the contacts listed below:
For the County:
Arapahoe County Attorney
5334 South Prince Street
Littleton, Colorado 80120-1136
and (send to both)
Arapahoe County Attorney
5334 South Prince Street
Littleton, Colorado 80120-1136
Attn: Ron Carl
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For the Municipality:
City of Cherry Hills Village
2450 E. Quincy Avenue
Cherry Hills Village, CO 80113
Attn: Chris Cramer, Director of Community Development

G. Paragraph Headings. Paragraph headings are inserted for the convenience of reference
only.
H. Third-Party Beneficiaries. It is expressly understood and agreed that the enforcement of
this Agreement and all rights of action relating thereto shall be strictly reserved for the sole
and exclusive benefit of the Parties. Nothing contained in this Agreement shall give or
allow any claim or right of action whatsoever by any other third person.
Severability. If any provision of this Agreement is determined to be unenforceable or
invalid for any reason, the remainder of this Agreement shall remain in effect, unless
otherwise terminated in accordance with the terms contained herein.
J.

Integration of Understanding. This Agreement contains the entire understanding of the
Parties hereto and neither it, nor the rights and obligations hereunder, may be changed,
modified, or waived except by an instrument in writing that is signed by the Parties hereto.

K. Counterparts. This Agreement may be executed in multiple counterparts, each of which
shall be deemed to be an original and all of which taken together shall constitute one and
the same agreement.
L. Authorization. Each Party represents and warrants that it has the power and ability to enter
this Agreement, to grant the rights granted herein, and to perform the duties and obligations
herein described.
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____________________
_______________________________

IN WITNESS WHEREOF, the Parties, intending to be legally bound, have caused their proper
and duly authorized officer or representative to execute and deliver this Agreement as of the day
and year first above written.

SEAL

ATTEST: Clerk to the Board

BOARD OF COUNTY COMMISSIONERS
ARAPAHOE COUNTY, COLORADO

By:

Chair, Board of County Commissioners
(Or representative authorized by resolution)
Date:

CITY OF CHERRY HILLS VILLAGE

Russell 0. Stewart, Mayor

ATTEST:

APPROVED AS TO FORM:

Laura Gillespie, City Clerk

Kathie B. Guckenberger, City Attorney
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EXHIBIT A
SCOPE OF WORK

CENSUS COORDINATOR POSITION
The Arapahoe County Board of County Commissioners agreed to hire a census liaison, which is
an 18-month project designated position to obtain the most accurate and complete population
count. This individual will serve as the primary contact and coordinator for Arapahoe County’s
efforts related to the 2020 Census. This position will manage the day-to-day planning, coordination
and execution of census activities, including engagement and outreach. In addition to leading
Arapahoe County’s Complete Count Committee, the census liaison will work with municipal and
organizational partners to:
• Develop a plan for a coordinated county approach to Census 2020;
• Coordinates with Arapahoe County’s census team (internal staff), organizes a Complete
Count Committee (stakeholders), and supports the work of its subcommittees;
• Coordinate tirnelines, agendas, and complete meeting minutes for internal or public
meetings and events;
• Coordinates efforts with the U.S. Census Bureau and assists the Bureau with identification
of hard-to-count neighborhoods/populations that will require special efforts to achieve a
complete count;
• Coordinates with regional, state and federal agencies, community-based organizations, city
agencies, and volunteers perfonuing census outreach efforts;
• Creates and delivers presentations to Board of County Commissioners, elected officials,
staff stakeholder groups, and partner agencies;
• Assists communications staff with developing marketing and outreach plans, hosting
meetings and events, and drafting content for use in traditional and online communication
venues; and
• Draft and submit grant applications as appropriate to secure funding for outreach and
coordination activities.
Based on several staff conversations, municipal partners understand the value of the census, but
resources are limited. To maximize our collective resources while obtaining the most accurate and
complete population count, Arapahoe County is seeking some financial support from its municipal
partners for this position.
Opportunities in which the census Coordinator Position and County could support municipalities
include, but not limited to the following services:
• Identifying and targeting hard to county communities;
• Working closely with the U.S. Census Bureau to utilize tools and resources
• Attend already-established community events throughout the County hosted by
municipalities, nonprofit organizations, faith-based groups, and business partners, by
staffing information booths and presenting information;
• Work with trusted nonprofit organizational partners with hard to count populations;
• Sponsor and attend public forums and events to provide information and direct outreach;
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•

•
•

Partner and provide more intensive outreach to households with limited English, homeless
populations, institutions, and individuals with limited/inability to access
internet/computers;
Use GIS/mapping team to assist with canvassing efforts and other partner needs; and
Secure grants for countywide outreach efforts.

The support Arapahoe County would like to receive from our municipal partners includes, but is
not limited to:
• Involvement/engagement with the Complete County Committee or subcommittee as
appropriate;
• Providing/confirming information on known community events or partner agencies;
• Pass a proclamation in support of the 2020 Census and the County Complete Count
Committee;
• Sharing census information through established municipal channels; and
• Entering into an intergovernmental agreement to help fund the census liaison position and
outreach efforts.
The County also will seek available state grant funds to augment outreach and engagement efforts.
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EXhIBIT B

ABOUT THE CENSUS
The Census is a mandatd head count of everyone residing in the United States, which
has occurred every 10 years since 1 790. Population totals determine:
• The number of seats each state has in the House of Representatives
• Federal, state and local legislative district boundaries
• The allocation of federal dollars to states, cities and counties
The official census date is April 1, 2020. All census addresses will receive a card inviting
residents to complete the census online, over the telephone or using a paper form. The
census form asks 11 questions about each person in a household and responses are
confidential for 72 years. The ability to complete responses online or via phone is new to
the 2020 census. Data collection will occur March 23 August 2020, with a final count
presented to the President by the end of 2020.
—

The Census Bureau identified rural areas, youth under the age of five, and refugees as
key demographic areas for further efforts. Hard to count populations such as homeless,
university students, prison populations and other institutional living settings also receive
special counting efforts. In late June, the U.S. Supreme Court ruled the government did
not justify the inclusion of a citizenship question on the 2020 form. The federal
government is still determining whether to continue the legal challenge and still meet
printing deadlines.
COLORADO & ARAPAHOE COUNTY IMPACTS
As a result, the federal government has reduced its traditional door-to-door outreach
activities, focusing more on trusted community voices and nontraditional partners to
engage the nation in achieving a 55 percent online response rate. State governments
including Colorado and other municipalities/regions are establishing Complete Count
Committees, sharing resources, and offering financial assistance.

—

—

In Colorado, census counts are used to distribute more than $13.1 billion in annual federal
funding, which equates to about $2,300 per person per year. The results also provided
demographic, economic, and geographic trends that inform business and policy
decisions.
In Arapahoe County, 25 percent of countywide residents failed to return their
questionnaire in 2010, up three percent from 2000. Predictive data indicates there are
numerous census tracts in the County where more than 30 percent of households likely
will not respond to the census.
COUNTY APPROACH
The Board of County Commissioners agreed to hire a census liaison, which is a 20month project designated position to obtain the most accurate and complete population
count.
This individual will serve as the primary contact and coordinator for Arapahoe County’s
efforts related to the 2020 Census. This position will manage the day-to-day planning,
coordination and execution of census activities, including engagement and outreach
(see attached job description).

In addition to leading Arapahoe County’s Complete Count Committee, the census
liaison will work with municipal and organizational partners to:
• Develop a plan for a coordinated county approach to Census 2020.
• Coordinates with Arapahoe County’s census team (internal staff), organizes a
Complete Count Committee (stakeholders), and supports the work of its
subcommittees.
• Coordinate timelines, agendas, and complete meeting minutes for internal or public
meetings and events.
• Coordinates efforts with the U.S. Census Bureau and assists the Bureau with
identification of hard-to-count neighborhoods/populations that will require special
efforts to achieve a complete count.
• Coordinates with regional, state and federal agencies, community-based
organizations, city agencies, and volunteers performing census outreach efforts.\
• Creates and delivers presentations to Board of County Commissioners, elected
officials, staff, stakeholder groups, and partner agencies.
• Assists communications staff with developing marketing and outreach plans, hosting
meetings and events, and drafting content for use in traditional and online
communication venues.
• Draft and submit grant applications as appropriate to secure funding for outreach
and coordination activities.
PROPOSED PARTNERSHIP
Based on staff conversations, municipal partners understand the value of the census
but resources are limited. To maximize our collective resources while obtaining the most
accurate and complete population count, Arapahoe County is seeking some financial
support from its municipal partners for this position.

Opportunities in which the census liaison and County could support municipalities
include, but not limited to the following services:
• Identifying and targeting hard to county communities
• Working closely with the U.S. Census Bureau to utilize tools and resources
• Attend already-established community events throughout the County hosted by
municipalities, nonprofit organizations, faith-based groups and business partners,
staffing information booths and presenting information
• Work with trusted nonprofit organizational partners with hard to count populations
• Sponsor and attend public forums and events to provide information and direct
outreach
• Partner and provide more intensive outreach to households with limited English,
homeless populations, institutions, and individuals with limited/inability to access
internet/computers
• Use GIS/mapping team to assist with canvassing efforts and other partner needs
• Secure grants for countywide outreach efforts
The support Arapahoe County would like to receive from our municipal partners
includes, but is not limited to:

•
•
•
•
•

Involvement/engagement with the Complete County Committee or subcommittee
as appropriate
Providing/confirming information on known community events or partner
agencies
Pass a proclamation in support of the 2020 Census and the County Complete
Count Committee
Sharing census information through established municipal channels
Entering into an intergovernmental agreement to help fund the census liaison
position and outreach efforts

A proposal of requested funds is as follows:

Support
Arapahoe County*
$40,000
Centennial*
$15,000
Sheridan*
$5,000
Littleton+
$5,000
Englewood
$5,000
Greenwood Village+
$5,000
Cherry Hills Village
$5,000
Glendale*
$5,000
Bennett*
$500
Bow Mar
$500
Columbine Valley
$500
Foxfield
$500
Deer Trail
$500
*
are committed; + are considering
With the Census less than a year away, it’s critical regional partners align to ensure
everyone counts. Thank you for your engagement, collaboration and support.
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Job Description
JOB TITLE: Census Coordinator

GRADE: N09

DEPARTMENT: Administrative & Communication Support
FLSA: Non-Exempt
JOB CODE: CENSUS

DIVISION: Admin

SUPERVISOR TITLE: Admin/Comm. Dir.
DUTY
I
I
I I
‘i I
S--EF’EIm

DATE: July 2019

SUPERVISES: Manages approx. 0 direct reports

This specification is intended to indicate the kinds of tasks and levels of work difficulty that will be required
of positions that will be given this title and shall not be construed as declaring what the specific duties and
responsibilities of any particular position shall be, It is not intended to limit or in any way modify the right
of any supervisor to assign, direct, and control the work of employees under his/her supervision. The use
of a particular expression or illustration describing duties shall not be held to exclude other duties not
mentioned. Ability to competently perform all the essential duties of the position, with or without
reasonable accommodation, demonstrated commitment to effective customer service delivery, the ability
to work productively and professionally as a member of a team or work group and to interact appropriately
with internal and external contacts, are basic requirements of all positions at Arapahoe County.

GENERAL DESCRIPTION OF JOB:
The Census Coordinator serves as the primary Contact and coordinator for Arapahoe County’s efforts
related to the 2020 Census. This position will manage the day-to-day planning, coordination and
execution of census activities and ensure the implementation and coordination of activities, branding
and messaging, and stakeholder engagement. This is a project designated position intending to last
between 12 and 18 months.
DUTIES:
• Develop a plan for a coordinated county approach to Census 2020.
• Coordinates with Arapahoe County’s census team (internal staff), organizes a Complete Count
Committee (stakeholders), and supports the work of its subcommittees.
• Coordinate timelines, agendas, and complete meeting minutes for internal or public meetings and
events.
• Coordinates efforts with the U.S. Census Bureau and assists the Bureau with identification of hard-tocount neighborhoods/populations that will require special efforts to achieve a complete count.
• Coordinates with regional, state and federal agencies, community-based organizations, city agencies,
and volunteers performing census outreach efforts.\
• Creates and delivers presentations to Board of County Commissioners, elected officials, staff,
stakeholder groups, and partner agencies.
• Assists communications staff with developing marketing and outreach plans, hosting meetings and
events, and drafting content for use in traditional and online communication venues.
• Draft and submit grant applications as appropriate to secure funding for outreach and coordination
activities.
REQUIREMENTS:
Skills, Abilities and Competencies:
• Excellent written communication skills to create and edit reports, correspondence, and other written
materials. Ability to communicate effectively, concisely, and clearly in all mediums preparing succinct,
coherent, and technically accurate reports and analysis.
• Expertise in writing and securing grants.
• Demonstrated experience in group facilitation and team leadership to achieve outcomes.
• Ability to analyze technical information and reports.
Arapahoe County Position Description: Title
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•
•
•
•

•

Ability to interpret and apply applicable laws, ordinances, and policies.
Experience using Microsoft Office, videoconferencing/webinar technologies, and understanding of
geographical information system terminology and data.
Ability to work independently, with minimum supervisory direction.
Ability to establish and maintain effective working relationships within the county, other officials and
employees, representatives of grant agencies, interest groups, community-based groups, and
members of the public.
Knowledge of the decennial U.S. Census, demographics, local government, project management,
public relations or communication, community engagement or organizing, and data collection and
management.

Behavioral Competencies:
Service First
Excellent Quality
Responsive Govern ment
Visionary Thinking

Innovation
Caring Leadership
Effective Communication
Fiscal Responsibility

Integrity
Respect for Others
Safety
Teamwork

Education and Experience:
• Bachelor’s Degree in Planning, Public Administration, political science, or related field,
• At least 4 years of relevant experience (public planning at the local government level),
• At lease 3 years of supervisory experience;
• Any equivalent combination of education and work experience that satisfy the requirements of the job will
be considered.
• Bilingual/multilingual candidate preferred.
Pre-Employment Additional Requirements:
• Must successfully pass pre-employment testing which includes an acceptable motor vehicle record
(MVR) and background check. (other options: Physical capabilities examination, drug screen,
polygraph)
• Possession of a valid Class “R” Colorado Driver’s License or the ability to obtain one within two
weeks of appointment.
WORK ENVIRONMENT:
• Work is generally confined to a standard office environment.
• Interacts frequently and extensively with a wide variety of individuals, businesses, and groups.
• Must be willing to travel locally and work flexible/extended hours including weekends and evenings.
PHYSICAL DEMANDS:
The following are some of the physical demands commonly associated with this position.

•
•
•
•
•
•
•

Spends 70% of the time sitting and 30% of the time either standing or walking.
Occasionally lifts, carries, pulls or pushes up to 20 lbs.
Occasionally uses cart, dolly, or other equipment to carry in excess of 20 lbs.
Occasionally climbs, stoops, kneels, balances, reaches, crawls and crouches while performing office or
work duties.
Verbal and auditory capacity enabling constant interpersonal communication through automated devices,
such as telephones, radios, and similar; and in public meetings and personal interactions.
Constant use of eye, hand and finger coordination enabling the use of automated office machinery or
equipment.
Visual capacity enabling constant use of computer or other work related equipment.

Definitions:
Occasionally: Activity exists less than 1/3 of the time.
Frequently: Activity exists between 1/3 and 2/3 of the time.
Arapahoe County Position Description: Title
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Constantly: Activity exists more than 2/3 of the time.
liR USE
Established Date: June 19, 2019
Revised Date:
Revised By:
Job Description History:
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CHERRY HILLS VILLAGE
COLORADO
2450 E. Quincy Avenue
Cherry Hills Village, CO 80113
www.cherryhillsvillage.com

Village Center
Telephone 303-789-2541
FAX 303-761-9386
ITEM:

lOc(i)

MEMORANDUM

TO:

HONORABLE MAYOR STEWART AND MEMBERS OF CITY COUNCIL

FROM:

JESSICA SAGER, DIRECTOR OF FINANCE AND ADMINISTRATION

SUBJECT: UNAUDITED FINANCIAL STATEMENTS-JULY 2019
DATE:

SEPTEMBER 3, 2019

ISSUE
How do the City of Cherry Hills Village financials through July compare to the budget?
DISCUSSION
Background
City Council approved the 2019 General Fund budget with $7,160,606 in total operating revenue,
$6,755,762 in total operating expenditures and a Capital Fund with approved expenditures in the
amount of $983,267. Council directed staff to transfer the operating surplus of $72,187 into the
Capital Fund; as well as $15,000 from the Parks & Recreation Fund for the Parks Department
equipment purchases.
Analysis
At the end of July, the General Fund forecasted revenue and expenditures for the year indicate
revenue exceeding expenditures by $523,323.
Forecasted expenditures through December of the Capital Fund are $977,732, approximately
$5,535 less than what was approved in the 2019 budget.

COP FINANCIALS
Below is a chart that provides a budget comparison for the three major COP projects. There have
been no changes to the spreadsheet since the June 2019 unaudited financial report included in the
August 6, 2019 City Council packet.

CHERRY HILLS VILLAGE
COLORADO

COP Budget

for

3 Major Projects

Project
Original 2016 Estimated Budget (COP Funding)

Public Works Facility
4.700,000 $
$

Total Estimated Constrtiction based upon Bid

$

4,371,526

$
S
$

Construction C sts
2,425.000 S
1.423,541 S
362.258 $

Land Cost
Hard Costs + Contingency
Soft Costs
Fire Station Conversion Costs
Add Art and Video Webcasting Costs
Total Expenses

$

$

S

S

$

Overage/(Shortfall) compared to 2016 Budget
$
Overage / (Shortfall) compared to Bid
$
* Including the cost for all JMP work and dredging

Revenue for 3 Major Projects
$
$
$
$
$

COPs
{JDFCD Grant
ACOS Grant (Pending ACOS Approval)
Park and Recreation Fund (Pending CC Approval)
Total Funding

4.210.799

s

489.201
160.727

$
$

City Hall
4,500,000

$

5.347,500

$

John Meade Park
2,600,000

$
$
539.4 17 $
64.0 15 $

4.710.221

80.000
5.393.653

S

(893.653) $
(46.153) $

11,800,000
200,000
500,000
573,300

.

13,073,300.00

ATTACHMENTS
Exhibit A:
General Fund Financial Snapshot
Exhibit B:
General Fund Statement of Revenue and Expenditures Summary
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Total
$ 11,800.000

3.456.700* $ 13.175,726

3.456.700

3.456.700

$
$
$

2.425,000
9.590.462
901.675
64.0 15
S
80.000
$
$ 13.061.151

(856.700) $
-

$

(1,261,151)
1 14,575

EXI-IIBIT A

The City of Cherry Hills Village Financial Snapshot For July 2019
% of 2019 Budget
GENERAL FUND (01)
Revenues
Budget:
Received to Date:
% of Year Completed:
% Received YTD:
Expenditures
Administration
Budget:
Expended to Date:
% of Year Completed:

$
$

7160606
5,478,640
58%
77%

$
$

1,654,150
893,886
58%

% Expended YTD:

54%

Community Development
Budget:
$
Expended to Date:
$
% of Year Completed:
% Expended YTD:

626,626
278,618
58%
44%

Public Safety
Budget:
$
Expended to Date:
$
% of Year Completed:
% Expended YTD:

3,141,157
1,719,677
58%
55%

Public Works
Budget:
$
Expended to Date:
$
% of Year Completed:
% Expended YTD:

997,0 1 1
590,665
58%
59%

Notes:

ID
t
ID
C

To Year End General Fund Revenues are Projected to Exceed Expenditures By:
$523,323

CAPITAL FUND (02) EXPENDITURES
Budget:
$
Expended to Date:
$
% of Year Completed:
% Expended YTD:

983,267
316,412
58%
32%

PARKS AND RECREATION (30) EXPENDITURES
Budget:
2,969,202
$
Expended to Date:
821 ,852
$
% of Year Completed:
58%
% Expended YTD:
28%

South Suburban principal and interest
payment made in December.

2019 BUDGET

8/23/20192:52 PM

GENERAL FUND

2016

ACTUAL

2017

ESTIMATE

2018

ESTIMATE

2U1

STATEMENT OF REVENUES AND EXPENDITURES

ACTUAL

2,530,280
1,204,072
1,273,544
154,203
933,754
390,292
301,394
279,377
96,485
335,343
811,775
8.358.229

1,583,617
87,892
199,715
564,453
34,661
3,036,532
996,490
6,503,361

2,490,405
1,010,527
1,122,276
66,627
701,138
360,000
270,878
279,161
96,716
296,166
665,446
7.359,340

332,657
7,088,419

1654,150
88,519
212,065
626,626
36,234
3,141,157
997,011
6,755,762

2,490,405
1,030,000
970,000
100,000
650,000
360,000
236,685
265,000
96,716
295,000
666,800
7.160.606

GF SUMMARY 2019

CITY OF CHERRY HILLS VILLAGE, COLORADO

2,496,963
1,126,085
1,190,598
120,514
786,702
433,883
244,792
338,080
109,201
389,520
712,234
7.948.572

1,553,305
81,844
133,210
547,418
32,959
2,762,208
876,488
5,987,432

332,657
6,836,018

BUDGET

666,988
7.171.406

1,120,221
88,587
158,610
480,076
31,585
3,157,440
995,603
6,032,123

332,004
6,319,436
-

-

TOTAL OPERATING REVENUE

1,792,394
74,620
134,050
475,769
29,592
2,914,491
1,056,549
6,477,465

281,893
6,314,016

72,187

2,493,902
1,006,797
1,110,445
150,968
741,167
380,672
249,435
260,762
110,270

EXPENDITURES
Administration
Judicial
Data Processing
Community Development
Crier
Public Safety
Public Works
TOTAL OPERATING EXPENDITURES

6,477,465

523,323

REVENUE
Current Property Taxes @ 7.30 Mills
Use/Tax Motor Vehicles
Sales Tax
Service Expansion Fees
Building Permits
Franchise Fees
Highway Users Tax
Municipal Court Fines
County Road & Bridge Levy
Specific Ownership Tax
Other Revenues

COP PAYMENT
TOTAL EXPENDITURES

2,038,793

-

91,189
91,189

1,634,556

-

693,941

OPERATING GAIN/(LOSS)

-

11,862,029

-

11,862,029

-

9,823,236

523,323

-

8,188,680

2.038,793

72,187
(91,189)
11,843,027

-

7,494,739

1,634,556

12,385,352

11,843,0271

EXTRAORDINARY EXPENSES
Transfer to Parks and Rec Fund
Transfer to Capital Fund
TOTAL EXTRAORDINARY EXPENSES
BEGINNING FUND BALANCE

693,941

11,862,029

12,385,352

-

9,823,236

11,862,029

-

8,1 88,680

9,823,236

-

ADD/(SUBTRACT) OPERATING DIFFERENCE
LESS: EXTRAORDINARY EXPENSES
ENDING FUND BALANCE

8,188,680

-

AVAILABLE FUND BALANCE
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